UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH CA MAU Poc 1ap - Tw do - Hanh phuc

Dy théo lan 4

QUY CHE
To chirc va hoat dong ciia ap, khém trén dia ban tinh Ca Mau
(Ban hanh kem theo Quyét dinhso  /2026/QD-UBND)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh, d6i twong 4p dung
1. Pham vi diéu chinh:

Quy ché nay quy dinh vé t6 chirc va hoat dong cua ap, khom trén dia ban
tinh Ca Mau theo quy dinh tai diém a khoan 2 Piéu 18 Nghi dinh sb
185/2026/ND-CP ngay 26 thang 5 nam 2026 ctia Chinh pht quy dinh vé t6 churc,
hoat dong cua thon, t6 dan phé va ché dd, chinh sach ddi véi nguoi hoat dong
khong chuyén trach ¢ thén, to dan phd.

2. Béituong ap dung:
a) Ap, khom trén dia ban tinh Ca Mau;

b) Nguoi hoat dong khong chuyén trach ¢ ap, khom va nguoi tham gia
hoat dong & ap, khom trén dia ban tinh Ca Mau;

©) Uy ban nhan dan cac xd, phuong (sau day goi chung la Uy ban nhéan
dan cip x3) va cac co quan, t chirc, ca nhan c6 lién quan.

Piéu 2. Ap, khom

1. Ap, khom duoc td chire tai céip Xa. Ap duoc to chire ¢ x3; khom duoc to
chtrc & phuong.

2. Ap, khom 12 t6 chuc tw quan ctia cong dong dan cu co chung dia ban cu
tra trong mot khu vuc thudéc pham vi mgt don vi hanh chinh cép xa; 1a no1 thuc
hién dan chu truc tiép va rong rdi dé phat huy cac hinh thtc hoat dong tu quan
cua cong déng dan cu; tO chirc dé Nhan dan thyc hién chu truong, duong 16i cta
bang, chinh sach, phap luat cua Nha nudc.

3. Truong hop can thiét do dic diém lich sir, van héa, dan toc, phong tuc,
tap quan, mirc do do thi hoa hodc yéu cau quan ly thuc té cia dia phuong thi Hoi
dong nhan dan cap xa quyét dinh viéc t6 chirc va sir dung tén goi ap, khom hoic
tén goi cong dong dan cu khac phu hop véi thuc tién dia phuong.

Piéu 3. Nguyén tic to chirc, hoat ddng ciia ap, khém

1. T6 chiic cta ap, khom phai bao dam tinh gon, hi¢u qua; phu hgp voi
quy mo dan cu, dic diém dia ban va yéu ciu quan 1y cua chinh quyén dia
phuong cip xa.
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2. Bao dam va dé cao tinh tu quan cua cong dong dan cu; phat huy quyén
1am chu truc tiép cua Nhéan dan trong t6 chirc doi song cong ddng, gitr gin va
phat huy cac gia tri van héa, phong tuc, tip quan tot dep cia dia phuong.

3. Hoat dong cua 4p, khom phai tudn tht Hién phap, phap luat, huong
udc, quy udc cia cong dong dan cu; bao dam dan chu, cong khai, minh bach;
phan dinh 6 nhiém vy tu quan cua cong dong dan cu voi nhiém vu hd trg hoat
dong quan 1y nha nudc cia chinh quyén dia phuong cip xa.

4. Hoat dong cua ap, khom phai bao dam su phdi hop chit ché gitra
Trudng ap, Truong khoém voi Bi thu Chi bo, Truong Ban cong tac Mat tran ap,
khém, céc td chire chinh tri - x4 hoi, luc lugng tham gia bdo v¢ an ninh, trat tu
& co s& va cac to chie tw quan trén dia ban; phat huy vai trd ciia Nhan dan trong
bdo dam an ninh, trat tu, bdo v¢ moi truong, xay dung doi séng van héa va phat
trién cong dong dan cu.

5. Tang cuong Ung dung cong ngh¢ thong tin, chuyén dbi so trong to chirc
va hoat dong cua 4p, khom nham nang cao hiéu qua hoat dong tu quan cua cong
dong dan cu, tao thuan loi cho Nhan dan trong tlep can thong tin, tham gia cac
hoat dong cong ddng va phdi hop véi chinh quyén dija phuwong cip x4 trong cic
hoat dong tai dia ban.

) _Chuong I ]
TO CHUC CUA AP, KHOM

Dieu 4. To chire caa ap, khom

1. Ap ¢6 Trudng ap; khom cé Truong khém 1a ngudi hoat dong khong
chuyén trach.

2. Ap c6 Pho Truong ap, khom c6 Pho Truong khom la nguoi tham gia
hoat dong ¢ ap, khom dé hd trg Trudng ap, Truong khom.

Viéc b6 tri cac chirc danh nguoi tham gia hoat dong ¢ ap, khom dé hd tro
Truong ap, Truong khom hoic thuc hién cac hoat dong tu quan cta cong dong
dan cu thuc hién theo Nghi quyét ctia Hoi ddng nhan dan tinh vé sd luong, chirc
danh va ché do, chinh sach ddi véi nguoi hoat dong khong chuyén trach trén dia
ban tinh Ca Mau.

Pi¢u 5. Nhiém ky ciia Trwéng ap, Truwéng khom, Phé Truwong ap,
Pho6 Trwéong khom

1. Nhiém ky ctia Truong ap, Truong khom 1a 05 nam.

Trong truong hop can bao dam thong nhat vdi thoi diém to chirc lai ap,
khom I}oéc do tinh hudng bég kha khang nhu thi,én tai, diqh bénh khong thé }6
chirc bau cur ding thoi han, Uy ban nhan dan cap x@ quyét dinh viéc rat ngan
hodc kéo dai nhiém ky hoat dong cua Truong ap, Truong khom nhung khong

qua 06 thang. Truong hop phai rat ngan hoic kéo dai qua 06 thang thi Uy ban
nhan dan cip xa bao cao Uy ban nhan dan tinh xem xét, quyét dinh.

2. Nhiém ky ctia Phé Trudng 4p, Pho Trudng khom theo nhiém ky cua



Trudng ap, Truong khom.

Picu 6. Tiéu chuin cia Truwéng ap, Truwéng khém, Phé Trudng ap,
Pho6 Trwong khom

1. Ti€u chuan cta Trudng ap, Trudng khém:

a) La cong dan Viét Nam cu trii thuong xuyén tai dia ban xa, phuong tu
21 tubi tr¢ lén, vu tién nguoi trong do tudi lao dong theo quy dinh; c6 du suc
khoe dé hoan thanh nhi€ém vu va chuce trach dugce giao;

b) C6 pham chat dao dtrc tot, gwong mau; co uy tin trong cong dong dan
cu; dugc Nhan dan tin nhiém; ban than va gia dinh guong mau vé dao durec, 16i
song, chap hanh t6t chu truong cua Pang, phap luat ciia Nha nudc;

c) Co kién thirc vin hoa, nang luyc, kinh nghiém va phuong phap van
dong, to chirc Nhéan dan thyc hién t6t cac cong viéc ty quan cua cong déng dan
cu va trién khai c6 hiéu qua cac nhiém vu do cép Uy, chinh quyén cap Xa giao;
khuyén khich lya chon nguoi ¢6 trinh d6 chuyén mén phu hop voi yéu cau hoat
dong cua ap, khom;

d) C6 kha nang ng dung cong nghé thong tin phu hop voi yéu cau nhiém
vu; c6 kha ning 1ap ké hoach, tong hop, thong ké, bao cdo va thuc hién cic
nhi¢m vu theo quy dinh;

d) Khong trong thoi gian bi xtr ly ky luat, bi truy ctru trach nhiém hinh sy
hodc dang chap hanh ban an, quyét dinh ctuia Toa an.

2. Tiéu chuér} ctia Pho Truong ap, Phé Trudong khom: Thuc hién theo quy
dinh tai khoan 1 Di€u nay.

l?iéu 7. Quan ly, sir dung, dao tao, bdi dudng va mot s6 ché dj, chinh
sach doi véi Truwéng ap, Trwéng khom va Pho Trwéng ap, Phé Truéng khom

1. Trudng ap, Truong khoém chiu sy quan ly, chi dao, hudng dan, phan
cong nhiém vu cua cap uy, chinh quyén dia phuong cap xa va quy dinh cua phép
luat c6 lién quan.

Phé Truong ap, Pho Truong khom chiu sy quan ly, chi dao, huéng dan,
phan cong nhiém vu cta Trudng ap, Trudng khom.

2. Truéng a ap, Truong khom duge dao tao, bdi dudng kién thirc, k¥ ning
phu hop voi yéu cau nhiém vy dugce giao; uu tién bdi dudng ky nang tuyén
truyén, van dong Nhan dan, hoa giai & co s0, to chirc hoat dong cong dong dan
cu; ng dung cong ngh¢ thong tin, chuyen d6i s6, sir dung nén tang so, cap nhat
dit liéu, khai thac co s& dir liéu va hd trg Nhan dan tlep can, st dung dich vu
cong truc tuyén theo quy dinh. Khi duoc cir tham gia dao tao, bdi dudng thi
duoc hudng ché do theo quy dinh ctia phap luat.

3. Truong a ap, Truong khom duge huong phu cap hang thang do Hoi dong
nhan dan tinh quyet dinh; duoc hudng ché do bao hiém xa hoi bat budc, bao
hiém y té va cac ché do, chinh sach khac theo quy dinh ctia phap luét.

Phé Truong 4p, Pho Truong khoém 13 nguoi tham gia hoat dong & ap,
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khom duoc hudng hd trg hang thang do Hoi dong nhan dan tinh quyét dinh.

4. Truong ap, Truong khom 1am thoi dugce hudng ché do, chinh sach nhu
Trudng ap, Trudng khom.

Chuwong 11 )
HOAT DONG CUA AP, KHOM

Diéu 8. Hoat dong ciia 4p, khém
1. Hoat dong tu quan ctia ap, khom:

Hoat dong tu quan cua ap, khom do cong doéng dan cu thao ludn, quyét
dinh va t6 chirc thyc hién trén co s0 ty nguyén, phu hop vo6i quy dinh cua phap
luat; huong udce, quy ude cua ap, khom; phong tuc, tap quan, truyén thong va
diéu kién thuc té cta timg ap, khom, gdbm:

a) Ban va quyét dinh chu truong, muc dong gop cua Nhan dan dé xay
dung, sura chira, duy tu co s6 ha tang, cac cong trinh phuc lgi cong cong phuc vu
doi sdng cong dong trong pham vi ap, khom theo quy dinh ctia phép luat;

b) Thuc hi¢n viéc thu, chi va quan 1y cac khoan dong gép ctia Nhan dan
trong cong dong dan cu ngoai cac khoan dong gop do phap luat quy dinh; quan
ly, str dung cac khoan kinh phi, tai san do cong dong dan cu duoc giao quan 1y
hozc tiép nhan tir cac ngudn tai tro, ung hd hop phap khac, bao dam cong khai,
minh bach;

¢) Xay dung, stra d6i, bd sung huong udc, quy uoc cua ap, khém theo quy
dinh cua phap luat trinh Uy ban nhan déan cdp xa phé duyét va t6 chiic thuc hién
sau khi dugc ban hanh;

d) T6 chirc cac hoat dong tu quan trong cong ddng dan cu bao dam giir
gin an ninh, trat tu, an toan xa hoi; phat huy cac gia tri van hoa, phong tuc, tap
quan tot dep va truyén thong doan két trong cong dong dan cu; bao vé moi
truong; phong, chéng cac t& nan xi hoi; chim lo stc khoe cong ddng; khuyén
khich cac hoat dong twong trg, giip d& nhau phat trién kinh té, giam ngheo,
nang cao doi song vat chat, tinh than ciia Nhan dan; xay dung doi song van hoa
va phat trién cong dong;

d) T6 chuc thuc hién viéc bau, cho thoi lam Trudng ap, Truéng khom;
bau, cho thoi 1am thanh vién Ban Thanh tra nhan dan, Ban Giam sat dau tu cua
cong dong theo quy dinh ctia phap luat;

¢) Tham gia ¥ kién d6i véi cac ndi dung lién quan truc tiép dén doi séng
ctia cong dong dan cu do chinh quyén dia phuong cip xi 1iy ¥ kién theo quy
dinh cua Luat Thuc hién dan chu ¢ co so;

) Bién phap khuyén khich cac hoat dong tu quan, twong tro, gitp d& 13n
nhau trong cong dong dan cu; phat huy vai trd ciia cac to chic tu quan, cic to,
nhom cong dong trong viée xay dung doi song van héa, phat trién kinh té va bao
dam an sinh xa hoi tai dia ban;
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h) Céc cong viée tu quan khac trong ndi bo cong dong dan cu khong trai
voi1 quy dinh cua phap luat, phu hop véi thuan phong, my tuc va dao dirc xa hoi.

2. Hoat dong phdi hop, hd trg chinh quyén dia phuong cap xa dugc
thuc hién trén co s& huéng dan cia chinh quyén dia phuong cap xa; phu hop
vOi chirc nang ty quan cua cong dong dan cu, diéu kién thyc té va quy dinh
ctia phap luat, gdom:

a) Tuyén truyén, van dong Nhan dan thyc hién chu truong cia DPang,
chinh sach, phap luat cia Nha nudc va cac phong trao, cudc van dong do co
quan nha nudc, Mait tran T quéc Viét Nam va céac to chtrc chinh tri - x3 hoi
phat dong;

b) Tong hop, phan anh ¥ kién, nguyén vong, klen nghi chinh dang cua
Nhén dan; tham gia trao 601 phdi hop voi chinh quyen dia phuong cap xa
trong viéc giai quyét cac van dé lién quan truc tiép dén doi song cong dong dan
cu tai dia ban;

¢) HO tro chinh quyén dia phuong cip xa trong viéc cung cép, trao doi
thong tin lién quan dén cong dong dan cu tai dia ban dé phuc vu cong tac quan
1y nha nudc theo quy dinh ctia phép luat;

d) Phdi hop cong khai thong tin, tao diéu kién dé Nhan dan tiép can thong
tin, thyc hién thu tuc hanh chinh va dich vu cong, cac chinh sach lién quan truc
tiép dén quyén, lgi ich hgp phap cia ngudi dan;

d) Tham gia, phdi hop thuc hién cac chwong trinh, ké hoach phat trién
kinh té - x3 hoi, xay dung nong thon mai, d6 thi van minh va cac hoat dong
cong déng khac trén co s& van dong, tao su dé)ng thuan cia Nhan dan va phu
hop vé6i diéu kién thuce té cua dia ban;

e) ~HS trg trién khai chuyén d(f)i sO tai cong déng dan cu; tuyén truyeén,
hudéng dan nguoi dan sir dung cac nén tang so, dich vu cong tryc tuyén va cac
ung dung cong nghé thong tin phuc vu doi song xa hdi;

g) Xay dung va thyc hién quchhé' phdi hop giita Trudng épz Truong
khom véi Ban cong tac Mat tran, cac to chl'r(; chinh tri’ - xa hgf)i va cac to chire tu
quan khac & ap, khdm nham bao dam su phoi hop thong nhat, hi¢u qua trong to
chtrc va hoat dong tai dia ban.

Piéu 9. Chi dinh Truéng ap, Truwéng khém Iam thoi

Trong truong hop thanh lap, sap xép, to chirc lai ap, khom, hodc truong

hop khuyet Trudng ap, Truong khém thi Uy ban nhan dan cap xa chi dinh
Truong ap, Truong khom lam thoi dé diéu hanh hoat dong cta ap, khom cho
dén khlqbau dugc Truong ap, Truong khom moi trong thoi han khong qua 06
thang ké tur ngay c6 quyét dinh chi dinh Truéng ap, Truéong khom 1am thoi.

Piéu 10. Bau Truéng dp, Truéng khom

1. Cong tac chuan bi bau Trudng ap, Truong khom

a) Chu tich Uy ban nhan dan cap xa c6 trach nhiém:
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Ban hanh quyét dinh t6 chitc bau Truong 4 ap, Truong khém; chu tri, phbi
hop véi Ban Thuong truc Uy ban Mat tran T6 quoc Viét Nam cap x4 xay
dung ké hoach, hudng dan nghiép vu va té chuc trién khai ké hoach cham nhat
20 ngay trudc ngay t6 chirc cude hop cua cong dong dan cu dé bau Trudng ap,
Truéng khom,;

Ban hanh quyét dinh thanh 1ap T6 bau ctr chdm nhait 10 ngay trudc ngay to
chtrc cudc hop cia cong ddng dan cu de bau Truong ap, Truong khom sau khi
théng nhat v6i Uy ban Mit tran T6 qubc Viét Nam cap xi. T6 bau ctr gdm: Pai
dién Ban cong tac Mat tran & ap, khém lam To trudng; thanh vién la dai dién cac
t6 chirc chinh tri - x4 hoi va dai dién ho gia dinh ¢ ap, khom (khong phai 1 ngudi
g ctr Trudng ap, Truong khom);

Cac quyét dinh phai duoc thong bao dén Nhan dan & ap, khom, niém yét
tai nha van hda, nha sinh hoat cong déng cua ép, khém va thong bao trén hé
théng truyén thanh hodc bang hinh thirc khac pht hgp cham nhat 07 ngay trudc
ngay bau ct.

b) Truong Ban cong tac Mat tran ¢ ap, khom t6 chirc cudc hop Ban cong
tac Mat tran ¢ ap, khom du klen danh sach nguoi tng cu Truong ap, Trudng
khom; bao cdo cap uy Chi b a ap, khom dé théng nhat gidi thiu it nhat 01 nguoi
ung cu Trudong ap, Trudng khom; td chirc cudc hop Ban cong tac Mat tran sau
khi ¢6 ¥ kién ctia Chi ty Chi bd ap, khém dé quyét dinh danh sach chinh thirc
nhirng nguoi tmg cur (it nhat 01 nguoi). Noi dung cudc hop phai duoc lap thanh
bién ban (theo Mau s6 01) va giri Uy ban nhan dan cdp x3 chdm nhat 15 ngay
trude ngdy to chie cude hop cua cong dong dan cu.

2. Triéu tap va chu tri cudc hop ctiia cdng dong dan cu:

a) To bau cir (do Chu tich Uy ban nhan dan cap x4 guyé't dinh thanh
lap) tri¢u tap va chu tri cudc hop cua cong dong dan cu dé bau Trudng ap,
Truong khom;

b) Thanh phan tham dy cudc hop gdm Trudng ap, Truong khom, Ban
cong tac Mat tran & ap, khom, dai di€n cac ho gia dinh trong ap, khom,;

¢) Thong tin vé cudc hop cua cong dong dan cu (theo Mau so 02) phai
duoc thong bao dén thanh phan tham duy it nhat 02 ngay trudc khi to chtrc cudc
hop bang mét trong cac hinh thire sau: Glay moi, thong bao truc tiép dén timg
ho gia dinh qua hé thong truyén thanh cta ap, khom, dién thoai, mang xa hoi
hoat dong hop phap theo quy dinh cua phap luat do ap, khom théng nhét thiét
lap va dugc niém yét cong khai tai nha van hoa, cac diém sinh hoat cong dong
cta ap, khom;

d) Tai liéu cudc hop dé cong dong dan cu ban va quyét dinh phai duoc
chuan bj day du trudc khi to chitc cudc hop.

3. Trinh tu t6 chirc cude hop cua cong dong dan cu:

a) Nguoi cha tri cudc hop cta cong dong dan cu theo quy dinh tai diém a
khoan 2 DPi€u nay tuyén bo ly do, gidi thi€u dai biu; thong qua chuong trinh
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cudc hop; gidi thiéu nguoi dé cudc hop biéu quyét ctr 1am thu ky cudc hop; Thu
ky cudc hop dugc quyét dinh khi c6 trén 50% dai dién ho gia dinh tham dy cudc
hop gio tay biéu quyét dong y. Can clr ndi dung cudc hop, nguoi chu tri hodc
ngudi dugce phan cong céng bd cac quyét dinh, vin ban lién quan theo chuong
trinh cudc hop;

b) bai dién Ban cong tdc Mat tran & ép, khom gidi thigu danh sach nguoi
g ctr Trudng 4p, Truong khém do Ban cong tac Mit tran & 4p, khom da théng
nhat voi cdp ty Chi bo 4p, khom va dé nghi dai dién ho gia dinh tham du cudc
hop tu ing ctr hodc dé cur nguoi co du tiéu chuan, diéu kién;

¢) Nguoi tham du cude hop thao luén vé nhirng nd1 dung dugc trinh bay
va gidi thi€u danh sach nguoi ing ctir Trudong ap, Truong khom cua dai dién Ban
cong tdc Mit tran ¢ ap, khom;

Két thic thao luan, _nguoi chu tri cude hop tong hop cac y klen thdo ludn,
dé xuat nhitng nodi dung can dugc biéu quyét va phuong an b1eu quyét bang hinh
thirc gio tay hodc bo phiéu kin dé nguoi tham du biéu quyét lua chon. Phuong
an duoc lua chon khi c6 trén 50% dai dién ho gia dinh tham du cudc hop gio tay
biéu quyét dong ¥;

d) Biéu quyét ddi voi nhitng noi dung da dugc thao luan:

Déi voi hinh thire biéu quyét gio tay, két qua biéu quyét duoc kiém dém
ngay tai thoi di€m bi€u quyét va dugce ghi vao bién ban cudc hop;

Dm v6i hinh thuc biéu quyét bang b6 phiéu kin, nguoi chu tri cude hop dé
xudt sd lwong va danh sach Ban kiém phleu tor 03 den 05 nguoi (gdm Trudng
ban va cac thanh vién). Ban kiém phiéu dugc quyét dinh khi c6 trén 50% dai
dién ho gia dinh tham du cudc hop gio tay biéu quyét dong y;

Ban kiém phiéu hudng dan thé 18, cach ghi phiéu, bé phiéu va tién hanh
phat phiéu;

Sau khi két thuc boé phiéu, Ban kiém phiéu tién hanh kiém phiéu (trong
qué trinh kiém phiéu, Ban kiém phiéu moi 02 dai dién ho gia dinh tham dy cudc
hop ching kién viéc kiém phiéu) va 1ap bién ban kiém phiéu (theo Mau sb
03). Trudng ban kiém phiéu cong bd két qua kiém phiéu tai cudc hop. Bién ban
kiém phiéu duogc lap thanh 03 ban va giri kém theo Quyét dinh cta cong dong
dan cu dén Uy ban nhan dan cdp x4, Uy ban Mt trdn T6 qudc Viét Nam cép x4
va luu tai ap, khom.

d) Nguoi cha tri cudc hop cong bd két qua biéu quyét dbi véi viée bau
Trudng ap, Truong khom. Néu khong xac dinh dugc ngudi trung cur thi néu 1o
1y do khéng bau duoc Truong a ap, Truong khom trong bién ban cudc hop dé bao
c4o Uy ban nhan dan cap xa xem xét, quyét dinh viéc t6 chirc bau lai;

e) Nguoi trang ctr Truong ap, Truong khom ra mat cude hop;

g) Ngay sau khi cu¢c hop két thuc, nguoi chi tri cude hop c6 trach nhiém
hoan thién hd so cudc hop, chdm nhat 05 ngay 1am viée ké tir ngay két thic cudc
hop, quyét dinh da dugc cong dong dan cu biéu quyét thong qua (theo Mau sb
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04), giri Uy ban nhan dan, Uy ban Mit tran T qubc Viét Nam cap xa.
4. Cong nhan két qua bau Truong ap, Truong khom:

Trong thoi han 05 ngay lam viéc ké tir ngdy nhan dugc quyét dinh da
duoc cong ddng dan cu biéu quyét théng qua, Uy ban nhan dén cap xa xem xét,
quyet dinh c6ng nhén nguoi trng cir Truong ap, Trudng khom hodc quyet dinh
bau lai; trudong hop khong ban hanh quyét dinh cong nhan hodc quyét dinh bau
lai thi phai tra 161 bang vin ban va néu rd 1y do.

Truong ap, Truong khom chinh thirc hoat dong khi c6 quyét dinh cong
nhén ctia Uy ban nhan déan cap xa.

Piéu 11. Cho théi lam Trwéng ap, Trwéng khom

1. Viéc cho tho1 lam Tméng ép, Truong khom duoc quyét dinh tai cudc
hop cua cong dong dan cu doi voi cac trudng hop:

a) Nguoi xin thoi 1am Trudng ap, Truong khom vi 1y do stc khoe, do
hoan canh gia dinh hodc vi ly do khac theo nguyén vong ca nhan c6 don gui
Chu tich Uy ban nhan dan cap xa néu 1o ly do xin thdi;

b) Trudéng Ban cong tdc Mat tran & ép, khom dé nghi Chu tich Uy ban nhan
dan cap xi xem xét cho théi trong trudng hop Trudng ap, Trudng khom khong
con dugc Nhan dan tin nhiém, khong hoan thanh nhiém vy, vi pham quyén lam
chu cua Nhan dan, tham nhiing, lang phi, khong phuc tung sy chi dao, diéu hanh
cua Uy ban nhéan dan cap x4, cac quy dinh cta cép trén, vi pham phap luat nhung
chua dén muc bi truy ctru trach nhiém hinh sy hoac khi ¢¢ it nhét 50% tong sO ho
gia dinh hodc dai dién ho gia dinh trong ép, khom kién nghi.

2. T6 chitc cudc hop cua cong dong dan cu dé cho thoéi lam Truodng ap,
Truong khom:

a) Truong Ban cong tac Mat tran & ép, khém tri€u tap va chu tri cudc hop
clia cong dong dan cu dé cho thoi 1am Truong ap, Trudong khom. Truong hop
Truong ap, Trudng khom dong thoi 1a Truong Ban cong tic Mit tran thi Chu
tich Uy ban nhan déan cap x4 triu tap va chu tri cugc hop sau khi thong nhét voi
Chu tich Uy ban Mit tran T6 qudc Viét Nam cap xa;

, b) Trinh tu t6 chic cudc hop cua cong dong dan cu dé cho théi lam Truong
ap, Truong khom thuc hién theo quy dinh tai khoan 3 Bi€u 11 Quy ché nay.

3. Cong nhan két qua cho thoi lam Trudng dp, Truong khom:

Trong thoi han 05 ngay lam viéc ké tir ngdy nhan duoc quyét dinh da
duoc cong dong dan cu biéu quyét thong qua, Uy ban nhan dan cap xi xem xét,
ra quyét dinh cong nhan két qua cho théi lam Truéng dp, Trudng khom.
Truong hop khong ban hanh quyét dinh cong nhén két qua cho thoéi 1am Trudng
ap, Truong khom thi phai tra 101 bang van ban va néu 13 1y do;

Truong hop cudc hop khong thong nhat dugc viéc cho théi lam Truong
ap, Truong khom thi Uy ban nhan dan cap xa xem x¢t, quyét dinh sau khi thong
nhét vai Uy ban Mit tran T quoc Viét Nam cap xa.
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Diéu 12. Phat phiéu lay y kién ciia h gia dinh doi véi viéc bau, cho
thoi lam Trwéng ap, Truwéng khom

1. Phat phiéu lay y kién ctia h¢ gia dinh d6i v6i viéc bau, cho théi lam
Trudng a ap, Truéng khom khi cude hop cia cong dong dan cu bau, cho thdi lam
Truong ap, Truong khom ma khong c6 du dai dién cua s6 ho gia dinh tham du
dé co thé dat ty 18 biéu quyét tan thanh theo quy dinh.

2. Trinh tu phét phiéu 13y ¥ kién cua ho gia dinh ddi véi viéc bau, cho thoi
lam Trudng 4p, Truong khom thuc hién theo quy dinh tai Didu 19 Luat Thuc
hién dan chi & co s& sb 10/2022/QH15 duogc sta ddi, bd sung boi Luat )
47/2024/QH15 va Luat sb 97/2025/QH15 va Diéu 4 Nghi dinh sb 59/2023/ND-
CP quy dinh chi tiét mot sO diéu cua Luét thue hién dan chu & co so.

Pic¢u 13. Cong nhin, cho thdi lam Phé Truéng ap, Phé Truéng
khom

1. Cong nhan Pho Trudng ap, Pho Truong khom:

Truong ap, Truong khom lua chon nguoi lam Phé Trudng 4p, Pho
Truéng khom sau khi théng nhat véi Bi thu Chi bo va Truong Ban Cong tac
Mit tran & ap, khom; bao cao Uy ban nhan dan cép xi xem xét, quyét dinh
cong nhan. Trudng hop khong cong nhan Phé Truong ap, Pho Trudng khom
thi phai tra 16i bang van ban va néu 16 1y do.

2. Cho théi lam Phé Trudng 4p, Pho Truong khom:

Truong hop ngudi lam Pho Trudng ap, Pho Trudng khom vi 1y do sic
khée, do hoan canh gia dinh hoac vi 1y do khac theo nguyén vong ca nhan co
don gui Truong ap, Trudng khom néu 1 1y do xin théi hodc khong con dugce
Nhan dan tin nhi¢m, khong hoan thanh nhiém vy, vi pham quyén lam chu cua
Nhan déan, tham nhiing, lang phi, khong chap hanh quyét dinh, chi dao cua Uy
ban nhan dan cép xa trong qua trinh thyc hién nhiém vu dugc giao, vi pham
phap luét nhung chua dén muc bi truy ctru trach nhiém hinh sy hodc khi co it
nhat 50% téng s6 ho gia dinh, dai dién ho gia dinh trong ap, khom kién nghi thi
Trudng ap, Truong khom sau khi théng nhéat v6i Bi thu Chi bd va Truong Ban
Cong tac Mat tran & 4p, khom; bao cao Uy ban nhan dan cép xa xem xét, quyét
dinh cho thoi Pho Truong ap, Phé Truong khom. Truong hop khong cho thoi
Ph6 Truong ap, Pho Truong khom thi phai tra 10i bang van ban va néu rd 1y do.

Piéu 14. Nhiém vu, quyén han ciia Truwéng ap, Truéng khom

1. Nhiém vu trong td chire, diéu hanh hoat dong cua ép, khom:

a) Chu tri hoi nghi ap, khom; t chirc hoi nghi dinh ky cta cong dong dan
cu theo quy dinh cta phap luat vé thyc hién dan chu & co sd. To chic dé cong
ddng dan cu ban, quyét dinh cac ndi dung thudc pham vi Nhan dan ban va quyét
dinh; t6 chtrc ¢é Nhan dan tham giay kién ddi voi cac nodi dung thudc pham vi
phai 1y ¥ kién Nhéan dan theo quy dinh ctia Luat Thyc hién dan chi & co so;

b) T chirc thuc hién va theo ddi viée thuc hién cac quyét dinh cua cong
dong dan cu da dugc Nhan dan trong 4p, khém thong qua; tong hop, bao cao Uy
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ban nhan dan cap xa vé két qua thuc hién;

¢) To chirc trién khai cac hoat dong tu quan cia cong dong dan cu theo
quy dinh cua phap luat va huong udc, quy udc cua ap, khom,;

d) Phan cong nhiém vu cho Ph6 Truong ép, Pho Truong khom;

d) Phoi hop voi Ban cong tdc Mat tran va cac to chirc chinh tri - xa hoi ¢
ap, khom, luc lugng tham gia bao v¢ an ninh, trat ty & co s¢ va cac to chuc tu
quan khac trong t6 chirc cac hoat dong cua cong dong dan cu;

q) bai dién cho ép, khém trong cac quan h¢ li€én quan dén hoat dong cua
cong dong dan cu theo quy dinh cua phép luat;

g) Bao cao két qua hoat dong cua ap, khom trude hoi nghi ap, khom theo
dinh ky hang ndm hodc khi can thiét.

2. Nhiém vy theo quy dinh ctia phap luit va nhiém vy do chinh quyén cap
x4 giao:

a) Tuyén truyén, van dong Nhan dan thyc hién chu truong ciia Pang,
chinh sach, phép luat cia Nha nudc; huong udc, quy udc cia cong dong dan cu;
thuc hién dan chu & co s va cac phong trao, cudc van dong tai dia ban;

b) Nam tinh hinh doi séng cong dong dan cu; tp hop, phan anh véi chinh
quyén dia phuong cip xa cac kién nghi, nguyén vong chinh dang ctia Nhan dan;
bao cao kip thot cac van dé phat sinh tai dia ban; tham gia hoa giai ¢ co so, giir
gin doan két trong cong dong dan cu;

¢) Van dong Nhan dan tham gia phat trlen kinh té - xa hoi, gitr gin an
ninh, trat tr, bao vé moi trudng, xay dung doi séng van hoa va phat trién cong
ddng dan cu tai dia ban;

d) Phéi hop véi Ban cong tac Mat tran, cac t6 chtrc chinh tri - xa hoi, to
churc tu quan khac o ap, khom va cac co quan, to chirc, c4 nhan co lién quan
trong viéc hd tro trién khai nhiém vu quan 1y nha nudc cua chinh quyén dia
phuong cap x4 tai dia ban;

d) Phdi hop véi Ban Thanh tra nhan dan, Ban Giam sat dau tu cta cong
ddng, Ban cong tic Mat trdn va cac to chirc, ca nhan co lién quan trong viéc to
chtc cho Nhan dan tham gia giam sat cac cong trinh, du an, cac khoan dong gop
cua Nhan dan va viéc thuc hién dan chu & co sé tai dia ban;

e) T chuc tuyén truyén, van dong Nhan dan tham gia thyc hién nhiém vy
quoc phong, t6 chic phong thu dan sy va bao ddm an ninh, trat tu tai dia ban
theo quy dinh cua phép luat;

g)Hb tro chinh quyén dia phuong cip x4 trong thuc hién chuyén d6i sb,
cap nhat thong tin, dir liéu phuc vu quan 1y dia ban; huéng dan, hd tro Nhan dan
tiép can, sir dung cac nén tang sb, tién ich sb va dich vu cong truc tuyén phu hop
véi diéu kién thuc té cua dia phuong; thuc hi¢n ché d6 thong tin, bao cdo theo
quy dinh;

h) Thuc hién cac nhi€ém vu khac theo quy dinh cua phap luat hoac phéi
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hop vé6i chinh quyén dia phwong cap xa thuc hién nhiém vu ctia dia phuong.

3. Quyén han:

a) bai dién cho ap, khom trong cac quan hé lién quan dén hoat dong cia
cong dong dan cu theo quy dinh cua phap luét; la nguoi dai dién cho cong dong

dan cu ky hop dong vé xiy dung cong trinh do Nhan dan trong ap, khom dong
gop kinh phi va da dugc hoi nghi ap, khom thong qua;

b) Bugc moi tham gia cac cudc hop cua chinh quyén dia phuong cap xa
lién quan dén viéc trién khai cac cong viéc lién quan truc tiép dén cong dong
dan cu;

¢) Puoc phan cong nhiém vu giai quyét cong viéc cho Pho Trudng ap,
Pho Truong khom;
~ d)Phén cong nhiém vu giai quyét cong viéc cho nguoi tham gia hoat dong
0 é}p, khém ho trg Trudng ap, Truong khém thuc hién nhiém vu quy dinh tai
bicu nay;
d) Thuc hién cac quyén han khéac theo quy dinh ctia phap luat.
Picu 15. Hji nghi dinh Ky ciia ap, khém
1. Hoi nghj ctia cong ddng dan cu dugce to chie dinh ky mdi nim mot 1an
vao cudi nam.
2. Cong tac chuan bi to chirc hoi nghi dinh ky:
, a) Trudng ap, Truong khom chu tri, phéi hop v6i Ban cong tac Mt tran &
ap, khom xay dung Ké hoach t6 churc hdi nghi dinh ky;
‘ b) Noi dung Kéqhoach td chirc hoi nghi gTinh ky cua cong déng dan cu
gom: Thoi gian, dia di€ém, ndi1 dung hdi nghi va t6 chuc thuc hién;
¢) Truong ap, Truong khom, Trudng Ban cong tac Mt tran o ap, khom,
Truong Ban Thanh tra nhan dan ¢ x&, phuong truc ti€p hoac phan cong thanh
vién chuan bi bdo céo trinh bay tai hdi nghi;

d)Ké hoach to chirc hoi nghi dinh ky duge gui toi Uy ban nhan dan cap
x4, Uy ban Mat tran T6 qudc Viét Nam cip xa va Ban Thanh tra nhan dan cip
x4 dé bao cdo, thong nhét trude khi thuc hién.

3. Trinh tu to chtrc hoinghi dinh ky:
a) Tri€u tap hoi nghi dinh ky:
Truong a ap, Trudng khom thong bao triéu tap hoi nghi dinh ky néu r6 thoi

gian, dia diém, ndi dung to chirc hoi nghi dinh ky; thanh phén triéu tap tham dy
hoi nghi;

Thanh phﬁn tham du hoi nghi dinh ky 1a dai dién cac ho gia dinh trong ép,
khom. Truong ap, Truong khém quyét dinh viéc moi dai dién Uy ban nhan dan
cap xa, dai di¢n cac co quan, td6 chuc céd li€n quan tham du hoi nghi;

Thong bao triéu tdp phai dugc gui téi hd gia dinh cham nhat 05 ngay



12

trudc ngay t6 chirc hoi nghi bang vian ban hoic qua hé thong truyén thanh cia
ap, khom, qua mang x& hoi hoat dong hop phap theo quy dinh cua phap luat do
ap, khoém thong nhat thiét 1ap. Truong hop can thiét, Trudng 4p, Truong khom
thong béo truc tiép t6i ho gia dinh.

b) Trinh ty t6 chirc hoi nghi dinh ky:

Truong ap, Trudong khom tuyén bd 1y do, gidi thiéu dai biéu va nodi dung
hoi nghi, gi61 thi¢u thu ky hoi nghi. Thu ky hoi nghi ¢6 trach nhiém ghi bién
ban tai hoi nghi;

Trudng ap, Truong khom trinh bay bao céo vé tinh hinh cta ap, khom, két
qua thyc hi¢n cac nd1 dung da dugce cong dong dan cu ban va quyét dinh,;

bai dién Ban cong tdic Mat tran & ép, khom trinh bay bao cdo, cung cép
thong tin vé tinh hinh, két qua thuc hién dan chu & ap, khom va trén dia ban cap xa;

Thanh vién Ban Thanh tra nhan dan duogc bau tai ép, khém trinh bay bao
cdo vé€ viéc thuc hién nhiém vu kiém tra, gidm sat, xem xét, xac minh theo kién
nghi cia Nhan dan trén dia ban;

Dai di¢én cac ho gia dinh thao luan, tham gia y kién, dé xuét, kién nghi;

Thong tin, trao doi, tiép thu va giai trinh ¥ kién, dé xuat, kién nghi cua
cong dong dan cu doi voi cac ndi dung thudc tham quyén,;

Thong qua cac ndi1 dung dugc trinh bay tai hdi nghi;

Biéu duong ca nhan, ho gia dinh c6 thanh tich trong viéc thuc hién céc
hoat dong ctia cong dong dan cu;

Két luan hoi nghi;

Sau khi két thuc hoi nghi, Trudng ép, Trudng khom cé trach nhi€ém béo cao
bang van ban két qua hoi nghi giri dén Uy ban nhan dan cap xa, Uy ban Mt tran
To6 qubce Viét Nam cap xa.

~ Chuong 1V
TO CHUC THUC HIEN

Piéu 16. Trach nhiém ciia Sé& Noi vu

Huéng dan, don déc, theo doi, kiém tra viée thuc hién Quy ché nay; dinh
ky tong hop, danh gid, tham muu so két, tong két, bao cdo Uy ban nhan dan tinh
va tham muu Uy ban nhan dan tinh bao cdo Chinh phu, Thu tuéng Chinh phi,
B6 No6i vu theo quy dinh.

Diéu 17. Trach nhiém cua cac sé, ban, nganh, don vi cap tinh

Can cu chirc nang, nhiém vu dugc giao, ¢6 trach nhi¢m phéi hop hudéng
dan, kiém tra viéc thuc hién cac noi dung li€én quan dén to chure, hoat dong cua
ép, khom va viéc thuc hién nhi€ém vu, quyén han cua Trudéng ép, Truong khom,
Phé Truong ap, Pho Trudng khom.

Pi¢u 18. Trach nhiém ciia Uy ban nhan din cap xa
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1.,Chi dao, quan ly va td chuc de‘}o tao, boi dudng nghiép vu cho doi ngii
Trudng ap, Truong khom, Pho Truong ap, Phod Trudng khom.

2. T6 chirc thuc hién bau, cong nhan va cho thoi churc danh Truong ap, Trudng
khom; cong nhan va cho thoi gitr chirc danh Pho Trudng ap, Pho Trudng khom.

3. Quan 1y, chi dao hoat dong cua Trudng ap, Truong khom trén dia ban
theo quy dinh cua phap luat va Quy ché nay; thue hién cac ché d9, chinh sach
d6i voi Truong a ap, Truong khom va Pho Trudng ap, Pho Truong khom theo quy
dinh cua Ho1 dong nhan dan tinh.

Piéu 19. Pé nghi Uy ban Miit trin Té qudc Viét Nam cdc cip va cac
to chirc chinh tri - xa hoi

Tuyén truyén, van dong, giam sat vi¢c thuc hién Quy ché; tham gia tao su
dé)ng thuan xa hodi trong qua trinh thanh lap, sép Xép, td chuc lai, giai thé, dat
tén, d6i tén ép, khém; phat huy vai tro cua Ban cong tac Mat tran trong viéc du
kién, giéi thiéu nhan su, phéi hop to chirc cudce hop cong dong dan cu, giam sat
viéc lay ¥ kién Nhan dan, tiép thu, giai trinh ¥ kién Nhan dan va viéc thyc hién
dan chu & co sé.

Piéu 20. Trién khai thye hién

1. S& Noi vu chu tri, phdi hop véi Uy ban nhan dan cdp xi va cac co
quan, don vi ¢o lién quan t6 chtrc trién khai thyc hién Quy ché nay.

2. Trong qua trinh thyc hién, néu co phat sinh khé khan, vudéng méc, dé
nghi cac co quan, t6 chirc, cad nhan phan anh kip thoi dén S& Noi vu dé tong hop,
bao cdo Uy ban nhan dan tinh xem xét, quyét dinh.



Phu luc
MAU VAN BAN AP DUNG TRONG
TO CHUC VA HOAT PONG CUA AP, KHOM
(Ban hanh kém theo Quyét dinh s6  /2026/0P-UBND ngay thing ndm 2026
ciia Uy ban nhén dan tinh ban hanh Quy ché t6 chire va hoat déng ciia dp, khém
trén dia ban tinh Ca Mau)

TT Mau Néi dung

Bién ban cudc hop du kién danh sach ngudi ing ctr Trudng
ap/Trudng khém

2 | Mausb 02 | Gidy moi

3 Mau s6 03 | Bién ban kiém phiéu vé viéc bau Trudong ap/Trudng khém

Bién ban cudc hop ctuia cong dong dan cu vé viéc bau
Truong ap/Trudng khom
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MAu s 01. Bién ban cudc hop du kién danh sich nguoi ing cir Trudng ap/
Truéong Khom

UY BAN MAT TRAN TO QUOC CONG HOA XA HQI CHU NGHIA VIET NAM
VIET NAM XA/PHUONG... Djc 1ap - Tw do - Hanh phuc

BAN CONG TAC MAT TRAN
AP/KHOM....

., ngay ... thang ... nam

BIEN BAN CUQC HOP
Du kién danh sach nguoi ing cir Trudéng ap, Truédng khom (Nhiém ky...)

Hoém nay, vao hoi .... gid .... phut,...ngay ... thang ..... ndm ....., tai ... ap,
khom...., Ban cong tac Médt tran ¢ ap, khom... tién hanh cudc hop du kién danh
sach nguoi ung cu Trudng ap, Truong khom dé dua ra cudc hop cua cong dong
dan cu bau cur Trudéng ap, Truéong khom nhiém ky...

1. Thanh phan cudc hop

- Chu tri: Ong (ba) ceeveeeeeeeeeeeeens Chirc VUi ..o

- Thanh phan tham dy:

- S6 nguoi co mit: ......... nguoi, vang ............ co 1y do.

2. N¢i dung cudc hop

- Ong (ba) Truong Ban cong tac Mt tran & 4p, khom..... cong bd danh sach
nhitng nguoi dugce Ban cong tdc Mat tran ¢ ap, khom ...... va dai di¢n ho gia dinh
gid1 thiéu, nguoi tu g cr (néu co) Trudng ap, Trudng khom nhiém ky...

- Can cu tiéu chuan Trudng ap, Truong khom va diéu kién tmg cur theo quy
dinh, quy ché t6 chuc va hoat dong cua 4p, khom ... ; cudc hop thao luan, nhan xét

va an dinh danh sach dy kién nhiing nguoi ing cu Truong ap, Truong khom..
dé ho gia dinh cta ap, khom..... bau (c6 danh sach trich ngang kém theo).

Cudc hop két thuc vao liic gio ngdy .... thang ....nam ....., ndi dung cudc hop
da dugc lap thanh 03 ban c6 gid tri phdp 1y nhu nhau.

THU KY CHU TRi
(Ky, ghi ro ho tén) (Ky, ghi vo ho tén)



MAu s6 02. Gidy moi

UBND XA, PHUONG.. CONG HOA XA HOQI CHU NGHIiA VIET NAM

AP/KHOM... Péoclap - Tu do - Hanh phiic
.............. , ngay ....... thang .... nam...
GIAY MOI
Tran trong Kinh moi 0ng (DA): ccccverivrverinseinssercsssnncssnnisssansssssssssssssssssssnses
V& VEBC curuerrerncsesessessesssssssessesssssssessessssssssssessessssesssssesssssssssessssessessessssessssessess

1. Thoi gian, dia diém

a) Thot gian:

b) Dia diém:

2. Thanh phan

a) Chu tri:

b) Dai biéu tham du:

3. Noi dung:

4. Paumdilién hé thong tin vé cudc hop: oo
5. Cactai liéu phuc vu cudc hop (néu o).

Ap/Khom..............oo TP dé nghi ong (ba) bd tri
thoi gian tham gia day du, dung thanh phan./.

Cha tri cudc hop
(Ky, ghi ro ho tén)
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MAu s6 03. Bién ban kiém phiéu vé viéc bau Trwéng ap/Truéng khém

UBND XA, PHUONG .. CONG HOA XA HQI CHU NGHIA VIET NAM
AP/KHOM... Pjc lap - Tw do - Hanh phiic
.............. , ngay..........thang .... nam ...

BIEN BAN KIEM PHIEU
Vé viéc bau Truéng Ap/Trudng khém

Ho6m nay, vao hoi .... gio ..... phlt,.... ngay .... thang .... ndm ..., tai ......
ap/khom... t6 chure cudc hop cua cdng dong dan cu vé viéc .................

L. ONE (DA) vttt To truong
R @ 3T o ) SRR Thanh vién
3.0NZ (DA) weiiiiieiiieee s Thanh vién

Pai dién hd gia dinh chiing kién viéc ki€ém phi€u gom:

1. ONE (DA e
2. ONE (DA .. oot
Két qua Kiém phiéu nhu sau:

- Tong s6 dai dién ho gia dinh trong toan ap/Khom ..............cceveueeenene... ho.
- S dai dién ho gia dinh c6 mat tham gia bo phiéu: ... ho, chiém ty 1€.....%.
- S6 ho gia dinh khong c6 ngudi dai dién tham du: .... ho, chiém ty 16.....%.
- S6 phiéu phat ra: .......coevveeenne.. phiéu.

- Sé phiéu thu V& ..o, phiéu.

- S6phiéu hop 18: ..o, phiéu.

- S6 phiéu khong hop 1é: ............... phiéu.

Két qua cu thé:

- S6 phiéu biéu quyét déngy: ........ phiéu, chiémty é.............. %

- S6 phiéu biéu quyét khong dong ¥ ........ phiéu, chiémty I6........... %
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-CAc Y Ki€n KhAcC (NEU CO): evvvieeeiiieeeeee et e
Bién ban kiém phicu 1ap thanh 03 ban, c¢6 chir ky cua cac thanh vién Ban

kiém phicu va 02 nguoi chiing kién viéc ki€m phiéu./.

TRUONG BAN CAC THANH VIEN
KIEM PHIEU BAN KIEM PHIEU

(Ky va ghi ro ho va tén) (Ky va ghi ro ho va tén)

PAI DIEN HQ GIA PINH CHUNG KIEN

CU TRI THU NHAT CU TRI THU HAI
(Ky va ghi vo ho va tén) (Ky va ghi ro ho va tén)
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MAu s6 04. Bién ban cudc hop ciia cong dong din cw vé viéc bau Truéng
ap/Truwéng khém

UBND XA, PHUONG.. CONG HOA XA HQI CHU NGHIA VIET NAM

AP/KHOM... Pjc lap - Tw do - Hanh phiic
.............. , ngay ......... thang .... nam ...

BIEN BAN CUQC HQP CUA CONG PONG DAN CU
Ve viéc bau Trudéng ap/Truéng khéom

Hom nay, vao hoi ... gid ...... phut, ngay ... thang ... nam ..., tai ap/khom
........ to chuc cudc hop cua cong dong dan cu veé viéc ..........
I. Thanh phian tham du
1. Chutri: Ong (ba) .......oeevveienn..., Chlrc VU e,
2. Thuky: Ong (b) .......coovveveei, (O] 116 (o V21 R
3. Thanh phan tham U ........o.oo.eeeeeeeeeeeeeee e,
-S6hd gia dinh c6 dai dién tham du cudc hop: .....cccvvevvecieeiiiieieeeeee
-S6hd gia dinh khong c6 nguoi dai dién tham du: ......ooovveeieeniiciiee.

I1. N§i dung cudc hop

IV. Két qua biéu quyét
1. Di voi hinh thire biéu quyét bang gio tay:
- Tong s6 ho gia dinh trong Ap, KROM ...,

- Sb dai dién ho gia dinh c¢6 mat tham gia biéu quyét:....., chiém ty 1€
..Y.

- S6 ho gia dinh khong c6 ngudi dai dién tham gia biéu quyét:.., chiém ty
1€ ... %.
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2. Pbi véi hinh thice biéu quyét bo phiéu kin:
- Tong s6 ho gia dinh trong Ap/KNOM ...,
- S6 dai dién ho gia dinh c6 mat tham gia biéu quyét:..., chiém ty 18 ....%

- S6 ho gia dinh khong c6 ngudi dai dién tham gia biéu quyét: .., chiém
ty 1€ ....%.

- SO phiéu PhAt ra: c....eveeeeeeeeeeeeeeean phiéu.

= SE Phidu thu V& ..o phiéu.

= SO Phiéu hop 18: e phiéu.

- S6 phiéu khong hop 1&: ..o, phiéu.

Két qua biéu quyét nhu sau:

() ettt ettt ettt e n et teene e
(2) teeeete ettt b ettt h et e et e ene e benne e
V. Két luén cudc hop

Céc ndi dung cong dong dan cur quyét dinh .......c.oveeveveeeeeeeeeeeeee e,
Cudc hop két thuc vao lic .... gio ...phat, ngdy .... thang .... ndm ...... ,

Nghi quyét/Bién ban cudc hop/Ban ghi nhé/Ban thoa thuan cudc hop cua cong
dong dan cu dugc 1ap thanh 03 ban c6 gia tri phap ly nhu nhau.

THU KY CHU TRI CUQC HOQP
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)



