UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH VINH PHUC | Pic lap - Ty do - Hanh phiic
Sb: 09 /2021/QP-UBND Vinh Phiic, ngay 09 théng4 ndm 2021
QUYET PINH

Ban hanh Quy ché tb chirc tuyén dung cong chirc
xa, phwong, thj tran trén dija ban tinh Vinh Phic

UY BAN NHAN DAN TiNH VINH PHUC

Cdn cir Lugt Té chirc chinh quyen dia phwong ngay 19 thang 6 nam 2015;
Ludt sira doi, b6 sung mét sé diéu cva Ludt Té chinh quyén dia phwong ngay 22
thang 11 ndm 2019,

Cdn cw Ludt Ban hanh van ban quy pham phdp ludt ngay 22 thang 6 nam

2015;
_ Can cir Ludt Can bg, cong chirc ngay 13 thdng 11 ndm 2008; Ludt sia déi,

bo sung mét so6 dieu cua Ludt Can bg cong chiec ngay 25 thang 11 ndm 2019;

Can cur Nghi dinh 56 92/2009/ND-CP ngay 22 thang 10 nam 2009 cua Chinh
phu vé chirc danh,’sé lwgng, mét so che do, chinh sach doi voi can bg, cong chuc o
xd, phwong, thi tran va nhi?ng nguoi hoat dong khéong chuyén trach o cap xa;

Can cu Nghz dinh s6 112/201 I/ND-CP ngay 05 thang 12 ndm 2011 cua
Chinh phii vé cong chirc xd, phuong, thi tran;

Can cir Nghi dinh so 34/201 9/ND-CP ngay 24 thang 4 nam 2019 cua Chinh
phii vé sira déi, b6 sung mét sé quy dinh vé cdn bg, cong chirc cap xd va nguoi
hoat déng khéng chuyén trdch & cdp xd, & thén, t6 ddn pho;

Cdn cir Thong tw lién tich s6 03/2010/TTLT-BNV-BTC-BLDTB&XH ngay
27 thang 5 nam 2010 cua B¢ truong Bé Noi vu, Bo tnfé'ng B¢ Tai chinh va Bgi’
trwuong Bé Lao dong - Thuong binh va Xa hoi huong dan thuc hién Nghi dinh so
92/2009/ND-CP ngay 22 thdng 10 ndm 2009 cua Chinh phu;

Can cur Thong tu so 13/2019/TT-BNV ngay 06 thang 11 nam 2019 cua B¢

Ngi vu hudng dan mét sé quy dinh vé cdn bo, cong chirc cdp xd va nguoi hoat
dong khong chuyén trdach ¢ cap xa, & thon, té ddan pho;

Theo dé nghi cia Giém ddc S Néi vu tai To trinh sé6 68/TTr-SNV ngay
ngay 25 thang 01 nam 2021,
QUYET PINH:
Diéu 1. Ban hanh kém theo Quyét dinh ndy “Quy ché 16 chitc tuyén dung
cong chirc phuong, xd, thi tran trén dia ban tinh Vinh Phuc”.
Piéu 2. Quyét dinh ndy c6é hiéu luc thi hanh ké tir ngay 20 thing 4 nim
2021.



Quyét dinh nay thay thé Quyét dinh s6 01/2013/QD-UBND ngay 25 théng
01 ndm 2013 cua Uy ban nhén dén tinh vé viéc ban hanh Quy ché tuyén dung
cong chirc phuong, x4, thi tran trén dia ban tinh Vinh Phuc.

Piéu 3. Chanh Vin phong Uy ban nhén dén tinh, Giam dbc S& Néi vy, Thu
truong cac S0, nganh lién quan; Chu tich Uy ban nhén dan céc huyén, thanh pho
va Chu tich UBND x4, phudng, thi trin trong tinh chju trach nhiém thi hanh Quyét

dinh nay./. il

Noi nhan:

- Chinh phu;

- VPCP, Bo Noi vu, B Tu phap;

- Cuc KTVB-B§ Tu phép;

- TTTU, TTHDND tinh, Poan BPBQH tinh;
- Cac Thanh vién UBND tinh;

- Uy ban Mat tran T quéc Viét Nam tinh;

- Céc sd, ban, nganh, doan thé tinh;
- UBND céc huyén, thanh phé;

- UBND céc x&, phudng, thi tr'fm;

- Website Chinh Phu;

- Trung tdm Tin hoc- Cong béo tinh;
- Bao Vinh Phuc;

- Pai Phat thanh va Truyén hinh tlnh
- Cong TT-GTDT tinh;

- Luu: VT, NV.

g

“Lé Duy Thanh



UY BANNHANDAN  CQNG HOA XA HQI CHU NGHIA VIET NAM
TINH VINH PHUC Doc Lap - Tu do - Hanh phiic

QUY CHE
Tuyén dung cdng chirc xd, phwdng, thj tran trén dia ban tinh Vinh Phic
(Ban hanh kém theo Quyét dinh s6  /2021/QD-UBND ngay  thdng ndm 2021
cua Uy ban nhdn tinh Vinh Phic)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé trinh d¢ chuyén mén, nghiép vu ddi véi cong chirc
clp xa; nganh dao tao phu hop véi tung chirc danh cong chirc x4, phuong, thi tran
(sau day g01 chung la cap xa), dé thi; t6 chirc thi tuyen td chirc €t tuyén; t chic
sat hach cong chirc cap xd; ndi quy ky tuyen dung cong chirc cap x4 trén dia ban
tinh Vinh Phuc va bdi dudng cong chirc cap xa sau khi dugc tuyén dung.

Piéu 2. Poi twrgng ap dung

La cong chuc cép xa quy dinh tai khoan 3 Diéu 61 Luat Can bd, cong chirc
ndm 2008, gobm 06 chirc danh sau:

1. Chi huy trudng quén su;

2. Vin phong - Théng ké;

3. Dia chinh - Xay dung - D6 thi va M6i truong (déi’ v6i phuodng, thi trin)
hoic Dja chinh - Nong nghiép - X4y dung va Méi truong (d6i vai xa);

4. Tai chinh - Ké toén;

5. Tu phéap - Hg tich;

6. Van hda - Xa hoi.

Chuong II
QUY PINH CU THE

Piéu 3. Cin cir tuyén dung

Thyc hién theo quy dinh tai Piéu 5 Nghi dinh sé 112/2011/ND-CP ngay
05/12/2011 cua Chinh phu vé cong chirc xa, phuong, thi trin (sau day viét tit 13
Nghi dinh sé 112/2011/ND-CP).

Piéu 4. Tiéu chuin, diéu kién ding ky du tuyén va wu tién trong tuyén
dung cong chirc cip xa

1. Tiéu chuén chung va diéu kién ding ky dur tuyen thyre hién theo quy dinh tai
Piéu 3, Piéu 6 Nghij dinh s6 112/2011/ND-CP va Piéu 3 Thong tu so 13/2019/TT-
BNV ngay 06/11/2019 cua B N6i vu hudng dan mét sb quy dinh vé can bg, cong
chire cap xa va nguoi hoat dong khong chuyén trach ¢ cap x4, ¢ thén, t6 dan pho
(sau day viét tit 1a Thong tu sé 13/2019/TT-BNV).



2. Péi tugng wu tién trong tuyén dung thuc hién theo quy dinh tai khoén 2
Piéu 1 Nghj dinh sé 34/2019/ND-CP ngay 24/4/2019 cua Chinh phu sira déi, bd sung
mét s6 quy dinh ve can b9, cong chuc cap xd va ngudi hoat dong khong chuyén trach
& cp xa, & thon, t& dan phd (sau ddy goi tit 1a Nghi dinh sb 34/2019/ND-CP).

3. Tiéu chuin cu thé cong chirc cap xa thyc hién theo quy dinh tai khoan 1
Piéu 1 Ngh; dinh sb 34/2019/ND-CP va Dleu 1 Théng tu s6 13/2019/TT-BNV.
Nhiém vy cua timg chirc danh cdng chirc cép xa thyuc hién theo quy dinh tai Diéu 2
Théng tu sb 13/2019/TT-BNV.

4. Tiéu chuén cu thé dbi véi chirc danh Chi huy truong Quan sy cap x4 theo
quy dinh tai khoan 1 Piéu 1 Nghij dinh s 34/2019/ND-CP; Piéu 17 Thong tu lién
tich sb 01/2013/TTLT-BNV-BQP ngay 10/4/2013 cta B9 Noi vu va Bo Quéc
phong huéng din quy hoach, dio tao, bdi dudng va b tri sir dung d6i v6i Chi huy
truéng, Chi huy phé Ban chi huy quan sy x4, phuong, thi trén.

Piéu 5. Nganh dio tao phu hop véi yéu ciu nhiém vy cia ting chirc
danh cdng chirc cip xi

1. Nganh d3o tao c6 lién quan dén nhiém vu chirc danh céng chirc cép xa
cin cir bing tt nghiép theo quy dinh hién hanh cia B Gido duc va Pao tao,
khong phan biét loai hinh dao tao, truong cong 14p hay ngoai cong 1ép. Trudng
hop cén thiét c6 thé dbi chiéu ndi dung, chwong trinh clia nganh dio tao, cu thé:

a) Chirc danh Vin phong - Théng ké: Vin thu, luu trit, hanh chinh, quan ly
nha nudc, quan ly nhén sy, van phong, ludt, xa hdi hoc, thong ké, ke toan, kiém
toan, cong nghé thong tin (tin hoc), quan tri hoc, quan trj nhan sy, quan tri nguon
nhén lyc, quan tri vin phong, quan trj kinh doanh.

b) Chirc danh Dja chinh - Xay dung - D6 thi va M6i truong hodc Pia chinh
- Nong nghiép - Xay dung va Moi truong.

- Dia chinh - X4y dyng - D6 thj va Méi trudng & phudng, thj tran: Dia
chinh, trac dia, quan ly dat dai, xdy dung, quy hoach, quan ly d6 thi, kién tric,
giao thong, tai nguyén, moi truong, luat.

- Dia chinh - Néng nghiép - Xay dung va Méi truong & xa: Dija chinh, tric
dia, quan ly dat dai, xay dung, quy hoach, quéu} ly d6 thi, kién tric, giao thong, tai
nguyén, moéi trudong, luat; ndong nghi€p, phat trién néng thon, thuy loi.

c) Chirc danh Tai chinh - Ké toén: Tai chinh, ké toan, kiém ton, tai chinh -
ngan hang, ke toan - tin hoc, k€ toan cong.

~d) Churc danh Tu phép - H§ tich: Ludt, kinh té - luat.

d) Chirc danh Vén héa - X& héi: Van hoa, van héa - thong tin, thé thao, du
lich, bdo chi, truyén thong, lich sir, bao tang, triét hoc Viét Nam hoc, Pong
phuong hoc, lao dong, xa hdi hoc, tién luong, bao hiém, con‘g tac xa hdi, chinh

sach xd héi, bao trg xa hoi, hanh chinh, luit, ngit vin va y té (c6 lién quan dén
nhiém vu quan ly véan hoéa - xd hoi).

2. Cong chuc cip xa sau khi dugc tuyén dung phai hoan thanh 16p boi
dudng va dugc cdp chimg chi quan Iy nha nuéc ngach chuyén vién; ching chi
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ngoai nglt voi trinh d§ tuong duong béc 2 khung néng lyc ngoai nglt Viét Nam
theo quy dinh tai Thong tu s6 01/2014/TT-BGDDT ngay 24/01/2014 cuia B§ Gido
duc va DPao tao ban hanh khung nﬁng lyc ngoai ngu 6 bac dung cho Vigt Nam
hodc c6 ching chi tiéng dan tdc dbi véi nhimg vi tri viéc lam yéu ciu sir dung
tiéng dén toc.

Diéu 6. Phwong thirc, thim quyén tuyén dung cong chirc cip xi

1. Phuong thirc tuyén dung cdng chic cap xa béng hinh thirc thi tuyén hodc
xét tuyén theo quy dinh tai Diéu 7 Nghj dinh s6 112/201 llNB-CP Trudng hop
déc biét trong tuyen dung tai khoan 12 Piéu 1 Nghj dinh so 34/2019/ND-CP cén
cr vé tiéu chudn cu thé va nganh déao tao phu hop védi yéu ciu nhiém vu cua timg

chirc danh cdng chirc cip xa dé thyc hién tuyén dung theo quy dinh tai Piéu 6,
Piéu 7 Théng tu s6 13/2019/TT-BNV.

2. Thdm quyen tuyén dung céng chirc cép xa: Thuc hién theo quy dinh tai
Diéu 9 Nghj dinh s6 112/2011/ND-CP.

Chwong III
TO CHUC THI TUYEN CONG CHUC CAP XA
Muc 1: HOI PONG THI

Diéu 7. Hpi dong thi

1. Héi dépg thi tuyén cong chuc cép xa do Chu tich Uy ban nhén dén
huyén, thanh pho (sau déy goi chung la cap huyén) quyet dinh thanh 13p. Hoi dong
thi hoat dong theo tirng ky thi va ty giai thé sau khi hoan thanh nhiém vuy.

2. Khéng cir 1am thanh vién Hoi dong thi doi véi nhitng ngudi c6 quan hé Ia
cha, me, anh, chi, em rudt cia bén vg hodc chong; vg hoic chong; con dé hodc con
nudi cua thi sinh hodc nhiing nguoi dang trong thoi gian bj xem xét xur ly ky luat
ho#c dang thi hanh quyét dinh ky luét.

3. Hoi ddng thi tuyén cong chirc cap xd thyc hién nhiém vy, quyen han quy

dinh tai khoan 2 Piéu 10 Nghl dinh sé 112/2011/NP-CP dugc sira ddi, bd sung
tai khoan 3 Piéu 1 Nghi dinh s6 34/2019/ND-CP.

4. Hoi dong thi dugc sir dung con déu, tai khoan cta Uy ban nhan dan cép
huyén trong cac hoat dong cua Hji dong thi do nguoi dimg d4u co quan, don vi cé
thim quyén thanh l1ap Hoi déng thi quyét dinh.

Piéu 8. Nhiém vy, quyén han va trich nhiém ciia thianh vién tham gia
Hji dong thi
1. Chu tich Hoi ddng thi:

a) Chiu trach nhiém td chuc thyc hién nhiém vy ciia Hoi dong thi va chi dao
tb chirc ky thi tuyen cong chirc cap x4 bao dam dung néi quy, quy ché ky thi theo
quy dinh tai Quy ché nay va céc quy dinh cua phap luat;

b) Phén cong trach nhi¢m, nhi¢m vy cy thé, rd rang cho timg thanh vién cia
Hdi dong thi;



c) Quyét dinh thanh 1ap Ban dé thi, Ban 001 thi, Ban phach, Ban chém thi,
Ban chdm phiic khao, Ban kiém tra sit hach khi to chirc thyc hién phong vén tai
vong 2; thanh ldp cac by phan gitp viéc xét thiy can thiét;

d) Té chirc viéc xay dyng dé thi, lua chon dé thi, bao _quan, luu giir dé thi
theo ding quy dinh tai Quy ché nay va bao dam bi mat dé thi theo ché d¢ tai
ligu "Mat";

@ Quy dinh cy thé thoi gian bét dau thi cia timg phan thi trong ndi dung thi
tréc nghiém tai vong 1 dé théng nhét thyuc hién;

e) TS chirc viéc coi thi, quan ly bai thi, ¢anh sé phach, roc phach, quan ly
phach, chdm thi va cac tac nghiép khic theo quy dinh tai Quy ché nay;

g) Béo cao Chu tich Uy ban nhan dén cép huyén xem xét, quyét dinh cong
nhan két qua thi;

h) Chi dao giai quyét kién nghi, khibu nai, t5 cdo trong qua trinh tb churc ky thi.

2. Phé Chu tich Hoi ddng thi:

Gitp Chu tich Hoi dong thi diéu hanh hoat dong ciia Hoi dong thi va thyc
hién mét s0 nhiém vu cu thé cua Hoi dong thi theo sy phan cong cua Chu tich Hoi
dong thi.

3. Cac Uy vién cua Hoi dong thi:

_Céc Uy vién ciia Hoi dong thi do Chu tich Hoi dong thi phan cong nhiém vu
cu thé dé bao dam cac hoat dong cua Hoi d(’ing thi thyc hién ding quy dinh cia
phap luat.

4. Uy vién kiém Thu ky H6i ddng thi giip Chu tich Hoi ddng thi:

a) Chuan bj c4c van ban, tai liéu can thiét ciia Hi dong thi; ghi bién ban cac
cudc hop, hoat dong ciia Hoi dong thi;

b) T chirc, chudn bj c4c tai liéu huéng dén 6n tap cho thi sinh (néu c6);

c) ’I:é chirc viéc thu phi dyu tuyén céng chitc cdp x&; quan 1y thu, chi va
thanh quyeét toan theo quy dinh cuia phap luat;

d) Nhén, bao quan bai thi cda thi sinh dugc dong trong cac tii hodc bi dung bai
thi (sau day goi chung la tii bai thi) con nguyén niém phong tir Trudng Ban coi thi;

d) Ban giao bai thi dugc dong trong cac tai bai thi con nguyén niém phong
cho Trudng Ban phéach;

e) Nhén, bdo quan bai thi da roc phach va dugc dung trong céc tui bai thi
cOn nguyén niém phong tir Truéng Ban phach;

g) Ban giao bai thi da roc phach dyng trong cac tui bai thi con nguyén niém
phong cho Trudng Ban chdm thi kém theo cdc Phiéu chdm diém va thuc hién cac
cong tac nghiép vu lién quan;

h) Nhan, bao quan dau phach dugc dong trong cac tii con nguyén niém
phong tir Trudng Ban phach sau khi viéc chim thi céc bai thi ciia cdc mén thi da
hoan thanh;



i) Nhan, bao quan két qua phong vén, thuc hanh dugc déng trong céc thi
con nguyen niém phong tir Ban kiém tra sat hach néu t6 chitc phong vin, thuc
hanh tai vong 2;

k) Tong hop, béo cao két qua véi Hbi ddng thi;
1) Thyc hién cac nhiém vy khac theo phan cong cia Chu tich Hoi df)ng thi.
Muc 2: CAC BAN GIUP VIEC CUA HQI PONG THI

Dicu 9. Ban dé thi

1. Ban dé thi do Chu tich Héi ddng thi thanh 1ap gém: Trudng Ban va cac
thanh vién, trong d6 c6 mét thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va trach nhiém cia Trudéng Ban dé thi:

a) T6 chirc thyc hién viéc xdy dung bd dé thi, ngén hang cau héi theo quy dinh;

b) T4 chirc diéu hanh toan bd hoat dong ciia cong tac xdy dyung ngan hang
cdu hoi, ra deé thi; chiu trach nhi¢m truéc Chu tich Hoi dong thi va trude phap luét
vé cong tac xdy dung ngan hang cau hai, ra deé thi;

¢) Bao mét ngan hang cau héi, dé thi theo ché do tai liéu “Mat”.

3. Nhiém vu, quyén han va trach nhiém cua thanh vién Ban dé thi:

a) Tham gia x8y dyng ngén hang céu hdi, by dé thi theo phin céng cua
Trudng Ban dé thi;

b) Bao mat dé thi, ngén hang céu hoi theo ché do tai ligu “Mat”.

4. Nhiém vu, quyén han va trach nhiém cua thanh vién kiém Thu ky:

Ghi bién ban cac cudc hop, hoat d(_“)ng ciia Ban dé thi va thuc hién céc nhiém
vu khéc theo phéin cdng cua Trudng Ban dé thi.

5. Tiéu chuén thanh vién Ban dé thi:

a) Ngudi dugc cir 1am thanh vién Ban dé thi 1 c6ng chirc, vién chirc c6
trinh 4 chuyén mén, kinh nghiém cdng tac trong nganh, linh vic pht hop véi yéu
cau cuia chirc danh céng chirc cip xa can tuyén;

b) Khéng cir 1am thanh vién Ban dé thi ddi v6i nhimg ngudi c¢6 quan hé 1a
cha, me, anh, chi, em rudt cia bén vg¢ hodc chong; vg hodc chdng; con dé hodc con
nudi cua thi sinh hodc nhitng nguodi dang trong thoi gian bi xem xét xur ly ky luat
hoic dang thi hanh quyeét dinh ky luat;

¢) Ngudi duoc cir 1am thanh vién Ban dé thi khong dugc tham gia lam thanh
vién Ban coi thi.

6. Nguyén tic 1am viéc ciia Ban dé thi:

a) M&i thanh vién ciia Ban dé thi phai chju trach nhiém c4 nhan vé néi dung,
bao dam bi mat, an toan cuia dé thi theo dung chuc trach ciia minh va theo nguyén
tac bao vé bi mat nha nudc; -



b) Céc thanh vién cia Ban dé thi 1am viéc doc 1ap va tryc tiép voi Truong
Ban d& thi; ngudi duge giao thyc hién nhiém vy nao chiu trach nhiém thyc hién
nhiém vu d6, khdng dugc tham gia céc nhiém vu khac cia Ban daé thi.

7. Khu vuc 1am d@ thi va céc yéu cau bao mat:

a) Pé thi, huéng din cham, dap an, thang diém chua cong bd thudc danh
muc bi mat nha nuéc d6 “Mat”. Pé thi dy phong chua sir dung dugc giai “Mét”
sau khi két thac ky thi;

b) Viéc lam dé thi phai dugc thyuc hién tai mét dia diém an toan, biét 1p,
phai dugc bao vé, cé ddy du phuong tién bao mét, phong chdy, chira chay;

c) Danh sach nhimg ngudi tham gia Ban dé thi phai dugc giir bi mét trong
qué trinh t chirc ky thi. Céac thanh vién tham gia lam dé thi déu pha1 cach ly véi
bén ngoai tir thoi diém tap trung lam dé thi cho dén khi két thiic mén thi dé. Trong
trudong hop can thiét, dugc sy dong y bang vin ban ctia Truong Ban dé thi thi cac
thanh vién méi dugc phép ra ngoai hodc lién hé véi bén ngoai bang dién thoai cb
dinh, khi néi chuye;:n phai bat loa ngoai, c6 ghi 4m va dudi sy gidm séat hodc chung
kién cta thanh vién Ban gidm sat va cia dai dién co quan cong an (néu dugc moi
tham gia);

d) Phong bi dung dé thi dé giao, nhén, vin chuyen tir noi 1am dé thi ra bén
ngoai phal dugc lam bing gidy c6 du dd bén, kin, t6i va dugc dan chit, khéng
bong mép, dugc niém phong;

d) Toan bd qua trinh giao, nhén, van chuyén d& thi phai dwgc giam sat boi
thanh vién Ban gidm sét va cia dai dién co quan cdng an (néu dugc moi tham gia);
cac phong bi dung d& thi phai dugc bao quan trong thung 1am bing kim loai c6
khéa va dugc niém phong trong qué trinh giao, nhén, van chuyén;

e) Méy méc va thiét bj tai noi lam d@ thi d bj hong hay khéong ding dén,
chi dugc dua ra ngoai khu vyc cach ly sau thoi gian thi mon cudi cung;

g) Thanh vién Ban @ thi va nhimg ngudi khéc c6 1ién quan phai giit bi méat
tuyét ddi cac d& thi va cau hoi tric nghiém, phong van, thuc hanh; khéng dugc
phép cong bd dudi bat ky hinh thirc ndo cho dén khi két thuc thoi gian thi mén thi
dugc phén cong thuc hién.

8. Yéu ciu khi xdy dung dé thi:

a) Yéu cau chung:

- Bam bdo chinh xéc, khoa hoc, 1&i vén, cau chir ré rang;

- Phai phti hop véi yéu ciu ciia chirc danh cong chirc tuyén dung;

- Pé thi phai c6 tinh suy luan, phan tich, tranh viéc hoc thudc 1ong;

- Pé thi phai ghi rd s6 diém ctia mbi cau hoi thi;

- Pé thi pha1 ghi rd c6 chir “HET” tai diém két thic dé thi va phai ghi 15 c6
may trang (dbi véi dé thi c6 tir 02 trang trd 1én);



- M&i mén thi hoic phén thi _trong mot ky thi phai co de thi chinh thirc, dé
thi du phong va kém theo hudng dan dap an chim thi cu thé. Huéng din, dap an
chm thi phai c6 thang diém chi tiét dén 5 diém.

b) Déi véi dé thi tu luan:

Can cir yéu cau cia ky thi, Ban d& thi c6 trach nhiém soan thao dé thi va
hiéu chinh dé thi, dap 4n, hudng dan chdm thi (chinh thic va dy phong) cho mén
thi. Sau khi soan thao, hi¢u chinh, cac dé thi, dap an, hudng dan cham thi dugc td
chirc phan bién va d& xuat phuong an chinh ly, sira chira néu thay can thiét. Viéc
phan bién dé thi, dap an, huéng din chdm thi do cé4c thanh vién Ban dé thi thuc

hién.

c) bdi véi dé thi tric nghiém:

Vigc xdy dyng ngén hang cau hoi cho dé thi trac nghlt;m phai bao dam sb
lugng cu hoi xay dyng t6i thiéu gap 3 14n so v6i sb cau héi theo quy dinh cua
timg phén thi. Trudng Ban dé thi td chuc dé cac thanh vién Ban dé thi thdm dinh
tirng cédu hoi thi trac nghi¢ém theo dung yéu céu cia chirc danh dy tuyén; sau khi
hiéu chinh lan cu01 Trudng Ban dé thi t6 chirc rit ngau nhién cac cau hoi dé hinh
thanh d& thi tric nghiém vdi nhiéu phién ban de thi khac nhau. Sau khi ra soat
timg phién ban dé thi tric nghiém, Trudng Ban dé thi ky tén vao tung phién ban dé
thi va ban giao cho Chu tich Hoi dong thi ¢& Chu tich Hoi ddng thi quyet dinh dé
thi chinh thirc va dé thi dy phong.

d) Péi véi dé thi phong van:

'Noi dung dé phong van phal can cir vao yéu cau cia chic danh du tuyén;
két cdu, ndi dung d& phoéng van, thuc hanh phai bao dam chinh xac, khoa hoc,
danh gia toan dién nang lyc, kha nang cua nguoi du tuyén. Dé phong vén phai c6
dap an va thang di€ém kém theo, dugc dong trong phong bi, niém phong va bao
quan theo ché d¢ tai liéu “Mat”.

Diéu 10. Ban coi thi

1. Ban coi thi do Chu tich Hi dong thi thanh 1ap, gdm: Truéng Ban, Pho
Truéng Ban va cac thanh vién, trong dé c6 m§t thanh vién kiém Thu ky.

2. Nhiém vy, quyén han va trach nhiém ctia Trudng Ban coi thi:

a) Gitip Hoi dong thi té chirc ky thi theo quy ché, néi quy cia ky thi;

b) B tri phong thi; phan c6ng nhiém vu cho Phé Truéng Ban coi thi; phéan
cOng giam thi phong thi va giam thi hanh lang cho tirng moén thi;

¢) Nhan va bao quan dé thi theo quy dinh; giao d& thi cho giam thj coi thi.
Khi giao, nhan d thi phai 14p bién ban x4c dinh tinh trang d thi;

d) Tam dinh chi vigc coi thi cia gidm thi, kip thdi bdo cdo Chu tich Hoi
dong thi xem xét, quyet dinh; dinh chi thi d6i véi thi sinh néu thiy c¢6 cin ct vi
pham néi quy, quy ché cua ky thi;

d) T6 chirc thu bai thi cua thi sinh, niém phong bai thi d& ban giao cho Uy
vién kiém Thu ky Hoi ddng thi.



3. Nhiém vy, quyén han va trach nhiém ctia Phé Trudng Ban coi thi:

Gitip Trudng Ban coi thi diéu hanh mot sb hoat dong cta Ban coi thi theo
su phén cong cta Trudng Ban coi thi.

4. Nhiém vy, quyén han va trach nhiém cta thanh vién Ban coi thi dugc
phéan coéng lam giam thi phong thi:

a) Thuc hién nhiém vu coi thi theo sy phdn cong ciia Trudéng Ban coi thi;

b) Phai c6 mit ding gi® tai dja diém thi 4 lam nhiém vy;

c¢) Trong khi thyuc hién nhiém vu coi thi, khng dugc mang vao phong thi
dién thoai di dong, may ghi 4m, may anh, may vi tinh, cac phuong tién ky thuat
thu, phat truyén tin, phuong tién sao luu dir ligy, thiét bj chira dung, truyén tai
théng tin khac va céc loai gidy to, tai liéu célién quan dén ndi dung thi;

khéng dugc lam vige rleng, khéng dugc hut thudc; khong dugc sir dung céc loai
d6 ubng c6 cbn hoic cac chét kich thich;

~ d) Chi cho thi sinh ra khéi phong thi som nhét sau 2/3 thoi gian lam bai thi
doi v6i mén thi viét hodc sau khi thi sinh da ndp bai, dé thi, gidy nhap (néu co) va
ky ndp bai. D6i voi mén thi trac nghiém, chi cho thi sinh ra khéi phong thi khi da
het thoi gian 1am bai thi va sau khi d@ ndp bai, ky ndp bai. Truong hop thi sinh
nhat thiét phai tam thdi ra khoi phong thi thi giam thi phong thi phai thong bao
ngay cho gidm thj hanh lang dé gidm thj hanh lang bao cdo ngay Trudng Ban coi
thi xem xét, giai quyet;

d) Néu c6 thi sinh vi pham ni quy, quy ché thi thi gidm thj phong thi phai
1ap bién ban xur ly theo quy dinh. Néu cé tinh huéng bat thudng phai bao céo ngay
cho Trudéng Ban coi thi.

5. Nhiém vy, quyén han va trach nhi¢ém cta giam thj phong thi ki€ém ky
thuat vién may tinh (ap dung d6i vai thi tric nghiém trén may vi tinh):

a) Bao dam hé théng méy vi tinh trong phong thi hoat dong t6t, néu may vi
tinh bi hu héng phai cé trach nhiém sira chira hodc thay thé kip thoi;

b) Tién hanh nhép dit li¢u d& thi vao may chu; niém phong may chu, ‘thiét bi
Iuu trir dir li€u dé thi khi két thuc trude sy ching k’ién cua dai dién: Hoi dong thi,
Ban coi thi, Ban giam sat thi va dai dién cong an (néu dugc moi tham gia);

¢) Kiém tra may vi tinh trong phong thi trudc, trong va sau qua trinh thi;

d) Phéi hop véi giam thi hang lang, gidam thj phong thi kiém tra cac vét
dyng cua thi sinh mang vao phong thi, hudng dan thi sinh ngéi dang vj tri; khong
de thi sinh mang vao phong thi tai li€u, vat dung bi cam;

d) Két thic mdi ca thi, tién hanh in bai thi cta thi sinh, niém phong tii dung
bai thi (c6 chir ky cua hai giam thj) va ban giao cho Trudng Ban coi thi. Khi ban
giao phai 1ap thanh bién ban va cung ky xac nhén;

e) Két thic mbi budi thi, niém phong méy chi, cac thiét bj luu trix dir liéu;
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g) Két thiic mén thi, sao luu toan bf dit liu vao thiét bi luu tri¥, niém phong
va ban giao cho Trudng Ban coi thi; sau d6 x6a toan b dir liéu luu trir trén may
chu. Viéc ban giao phai l1ap thanh bién ban va cling ky xéac nhén.

6. Nhiém vy, quyén han va trach nhiém cia thanh vién Ban coi thi dugc
phén cong lam giam thi hanh lang:

a) Giir gin trat tu va bao dam an toan bén ngoai phong thi;

b) Phét hién, nhéc nhd, phé binh va cung giam thi phong thi 13p bién ban thi
sinh vi pham néi quy, quy ché cua ky thi ¢ khu vuc hanh lang. Truong hop vi
pham nghiém trong nhu géy mat trat ty, an toan & khu vuc hanh lang phai bao cao
ngay cho Trudng Ban coi thi xem xét, giai quyét;

c¢) Khdéng dugc vao phong thi.

7. Nhiém vu, quyén han va trach nhiém cta thanh vién kiém Thu ky:

Ghi bién ban cac cudc hop, hoat dong cia Ban coi thi va thyc hién céac
nhiém vu khac theo phéan cong ctia Trudng Ban coi thi.

8. Tiéu chuén ctia thanh vién Ban coi thi:

a) Nguoi dugc cir lam thanh vién Ban coi thi phai la c6ng chirc, vién chirc;

b) Khéng cir lam thanh vién Ban coi thi déi véi nhitng ngudi c6 quan hé la
cha, me, anh, chi, em rugt ctia bén vg hoac chong; vg hoac chong; con dé hodc con
nudi cua thi sinh hodc nhimg nguoi dang trong thoi gian bi xem xét xur ly ky luat
hodc dang thi hanh quyét dinh ky luat;

¢) Ngudi duge cir 1am thanh vién Ban coi thi khéng dugc tham gia lam
thanh vién Ban d€ thi, Ban phach, Ban cham thi, Ban cham phuc khao (néu co).

Piéu 11. Ban phach

1. Ban phach do Chu tich Hoi ddng thi thanh 14p gém: Truéng Ban va céc
thanh vién, trong d6 c6 mét thanh vién kiém Thur ky.

2. Nhiém vu, quyén han va trach nhiém Trudng Ban phéch:

a) Nhén bai thi dugc dong trong cac tii con nguyén niém phong tir Uy vién
kiém Thu ky Hoi dong thi;

b) Phan cong nhiém vu cy thé cho cac thanh vién Ban phach dé t6 chirc thyc
hién viéc danh s phach, roc phéch céc bai thi bdo dam nguyén tac so phach khéng
trung 1dp vadi sO bao danh cua thi sinh;

c) Ban giao bai thi da lam phach dugc dong trong ti con nguyén niém
phong cho Uy vién kiém Thu ky Hi dong thi;

d) Niém phong dau phéch va bao quan theo ché d6 "Mat" trong sudt thoi
gian cham thi cho dén khi hoan thanh viéc cham thi;

e) Ghép phach sau khi viéc chim thi cac mén thi d& hoan thanh;
f) Bao mat s6 phéch.
3. Nhiém vy, quyén han va trach nhiém cua thanh vién Ban phach:
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a) Thuc hién viéc danh 50 phach, roc phéch, ghép phach céc bai thi theo
phéan cong cua Trudong Ban phach;

b) Bao mét s6 phéch.

4. Nhiém vy, quyén han va trach nhiém cia thanh vién kiém Thu ky:

Ghi bién ban céc cudc hop, hoat dong cia Ban phach va thyc hién céc
nhiém vy khac theo phén cong cia Trudng Ban phach.

5. Tiéu chuan cia thanh vién Ban phéch:

a) Nguoi dugce cir lam thanh vién Ban phach phai la cong chirc, vién chic;

b) Khdng ctr lam thanh vién Ban phach d6i v6i nhimg ngudi c6 quan h¢ 1a
cha, me, anh, chi, em rudt cia bén vg hoic chong, vg hodc chong, con dé hoac con
nudi cua thi sinh hodc nhitg nguoi dang trong thoi gian bi xem xét xir ly ky luat
hodc dang thi hanh quyét dinh ky luét;

¢) Nguoi duge cir 1am thanh vién Ban phach khong dugc tham gia Ban coi
thi, Ban cham thi, Ban cham phic khao (néu co).

Dicu 12. Ban chim thi

1. Ban chim thi do Chu tich Hoi ddng thi thanh lap gdm: Truéng Ban va
cac thanh vién, trong d6 c6 mét thanh vién ki€ém Thu ky.

2. Nhiém vy, quyén han va trach nhiém cua Truéng Ban chim thi:

a) Phan cong nhiém vu chim thi cho céc thanh vién Ban chim thi bao dam
nguyén tic mdi bai thi phai c6 it nhat 02 thanh vién thuc hién nhiém vy cham thi
va tb chirc viéc chadm thi theo ding quy ché;

b) Truéc khi chdm thi, td chirc va quén triét dén cac thanh vién Ban chim
thi vé huéng dan cham, ndi dung dép én va thang diém chim thi. Trudng hop phat
hién ndi dung cua dé thi va huéng din chém, dap an chim thi ¢é néi dung khong
thong nhat hoéc sai léch thi pha1 bao cdo ngay dén Chu tich Hoi dong thi dé xem
xét, quyét dinh. Sau khi c6 ¥ kién ciia Chu tich Hoi ddng thi moi thye hién viée
chdm thi theo quy dinh. Khéng dugc tu y thay di huéng dan chim, dép 4n, thang
diém chim thi;

c) Nhan, bao quan cac thi bai thi con nguyén niém phong tir Uy vién kiém
Thu ky Hoi dong thi, sau d6 phén chia tii dyng bai thi kém theo phiéu chim diém
bai thi cho céc thanh vién Ban chim thi;

d) Pinh chi hoic thay dbi viéc chdm thi dbi voi thanh vién Ban chdm thi
thiéu trach nhiém, vi pham quy ché thi;

d) Téng hop két qua chdm thi, dung véo tai va niém phong, sau d6 ban giao
cho Uy vién kiém Thu ky Hoi dong thi. Khi ban giao phai 1ap bién ban giao nhén
két qua cham thi;

e) Bao mat két qua diém thi.
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3. Nhiém vu, quyén han va trach nhiém cuia thanh vién Ban chim thi:

a) Cham diém cac bai thi theo ding huéng dan cham, dép an chim thi va
thang diém. Chi chdm diém cac bai thi dugc lam trén gidy thi do Hoi dong thi
quy dinh;

b) Béo céo dau hiéu vi pham trong céc bai thi véi Trudng Ban chim thi va
kién nghi hinh thirc xur ly;

c) Bao mét két qua diém thi.

4. Nhiém vy, quyén han va trach nhiém ctia thanh vién kiém Thu ky:

Ghi bién ban cac cudc hop, hoat dong cua ’Ban chim thi va thuc hién céc
nhiém vu khac theo phéan céng ctia Trudng Ban cham thi.

5. Tiéu chuén cuia thanh vién Ban chim thi:

a) Ngudi duge cir 1am thanh vién Ban chém thi 13 c6ng chirc, vién chirc c6
trinh d6 chuyen mdn, kinh nghiém cdng tac trong nganh, linh vuc phu hop véi yéu
cdu cla vj tri cdn tuyén hogc yéu cu cuia ngach cong chirc;

b) Khéng cir lam thanh vién Ban chdm thi d6i v6i nhitng ngudi cé quan hé
la cha, me, anh, chi, em rudt ciia bén vg hodc chﬁ‘)ng; vg hodc chfing; con dé hoidc
con nudi cua thi sinh hodc nhitng nguoi dang trong thoi gian bi xem xét xur ly ky
luat hoac dang thi hanh quyét dinh ky luét;

¢) Nguoi dugc cir lam thanh vién Ban chim thi khéng dugc tham gia vao
lam thanh vién Ban coi thi, Ban phach.

Piéu 13. Ban Kiém tra sat hach trong truong hop t6 chirc phong van tai
vong 2 khi tuyén dung cong chirc cip xa

1. Ban kiém tra sat hach do Chu tich Hoi dong thi thanh lap gdm: Trudng
Ban va céc thanh vién, trong d6 c6 mgt thanh vién ki€ém Thu ky.

2. Nhiém vy, quyén han va trach nhiém ciia Truéng Ban kiém tra sat hach:

a) To chue thuc hién viéc phong vén theo quy dinh trén nguyén tic mbi thi
sinh du phéng vén phai c6 it nhat 02 thanh vién tré 1én chidm diém;

b) Téng hop két qua phong véin kém theo timg phiéu chdm diém phong vén
cua ting thi sinh, dyng trong tii dén kin, niém phong va ban giao cho Uy vién
kiém Thu ky Hi dong thi;

c) Bao mat két qua diém phéng vin.

3. Nhiém vy, quyén han va trach nhiém cua thanh vién Ban kiém tra sat hach:

a) T churc phong vén va chdm diém thi sinh theo ding dép 4n, thang diém
ctia @ phong van;

b) Béo cdo cac dau hiéu vi pham trong qua trinh td chirc phong véan véi
Trudng Ban kiém tra sat hach va kién ngh1 hinh thic xir ly;

c) Bao mat két qua diém phong van.
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4. Nhiém vy, quyén han va trach nhiém cua thanh vién kiém Thu ky:

Thuyc hién nhiém vu ghi bién ban cac cudc hop, hoat dong cua Ban kiém tra
sat hach va thuc hién cac nhiém vu khac theo phén cong cua Trudng Ban kiém tra
sat hach.

5. Tiéu chuin thanh vién Ban kiém tra sat hach:

a) Ngudi dugce cir lam thanh vién Ban kiém tra sat hach 1a cong chie, vién
chirc c6 trinh d6 chuyén mén, kinh nghiém c6ng tac trong nganh, linh vuc phu hop
voi yéu cau clia vi tri can tuyen

b) Khéng cr lam thanh vién Ban kiém tra sat hach d6i véi nhing ngudi co
quan hé la cha, me, anh, chi, em rudt cua bén vg hoic chong, vg hodc chong, con
dé hodc con nubi ctia ngudi dy xét tuyén ho@c nhimng nguoi dang trong thoi gian bi
xem xét xur 1y ky ludt hodc dang thi hanh quyét dinh ky luét.

Muc 3. CONG TAC CHUAN BI TO CHU'C THI

Diéu 14. Cong tic chuén bj thi

1. Truéc ngdy thi it nhét 15 ngay, Hoi dong thi giri thong béo triéu tap thi
sinh dy thi, trong d6: Thong béo cy thé thoi gian, dia diém lam thu tuc dy thi; thu
1¢ phi thi; thoi gian, dia diém t6 chirc 6n tap (néu co); thdi gian, dia diém t6 chire
thi; hinh thirc thi, thoi gian tdo chirc cac vong thi, phan thi, mén thi dén céc thi
sinh dy thi.

2. Trudce ngay thi it nhit 01 ngay lam viéc, Hoi dbng thi niém yét danh sach
thi sinh theo s6 bao danh va theo phong thi, so d6 vi tri cac phong thi, noi quy thi,
hinh thirc, thoi gian thi d6i véi timg phan thi, mén thi, ndi dung thi tai dia diém t6
chure thi.

3. Truéc ngay thi it nhét 01 ngay lam viéc, Uy vién kiém Thu ky Héi dong
phai hoan thanh cac cong tac chuan bj cho ky thi nhu sau:

a) Chia phong thi va chuin bj danh séch thi sinh dé goi vao phong thi; danh
sach dé thi sinh ky ndp bai thi;

b) Chuén bj céc bién ban, gdm: Bién ban giao nhén dé thi tir Hoi dong thi
cho T6 in sao dé thi, tir T6 in sao dé thi cho Ban coi thi, tir Trtr(’)'qg Ban coi thi chp
cac giam thi phong thi; bién ban xac nhén tinh trang tii dung dé thi trugce khi cat
tui dung dé thi dé phat dé thi; bién ban xir ly vi pham ndi quy, quy cheé thi; bién
ban giao nhén bai thi va cac bién ban khéac phuc vu cho cong tac thi;

¢) Chuén bi thé cho cac thanh vién Hoi df’ing, Ban coi thi, by phén phyuc vy
ky thi. Thé cua Chu tich, Phé Chu tich, Uy vién Hji dong, Trudng Ban coi thi in
day da ho tén va chirc danh. Thé cta cac thanh vién khéc chi in chirc danh.

Piéu 15. Khai mac

1. Trudce khi bit dau ky thi phai td chirc 18 khai mac ky thi.

2. Trinh ty tb chirc 1€ khai mac nhu sau: Chao co; tuyén b ly do; gidi thigu
dai biéu; cong bo quyét dinh thanh 1dp Hoi dong thi; cong bd quyét dinh t6 chirc
ky thi; cong bo quye€t dinh thanh 14p Ban gidm sét ky thi; cong bo quyét dinh thanh
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1ap Ban coi thi; Chii tich Hoi ddng thi tuyén bb khai mac ky thi; phd bién ké hoach
thi, quy ché thi, ngi quy thi.

Piéu 16. T chirc cic cudc hop Ban coi thi

1. Sau 1& khai mac, Truéng Ban coi thi t6 chirc hop Ban coi thi dé phd bién
ké hoach, quy ché, noi _quy, nhiém vy, quyen han, trach nhiém cuia cac thanh vién
Ban coi thi; thdng nhét cac hudng din can thiét d&& giam thj biét, thyc hién dé
huéng dan cho thi sinh théng nhat thyuc hién trong qua trinh thi.

2. D6i véi mbi mén thi, trude gid thi tdi thiéu 60 phut, Tru'ong Ban coi thi
hop Ban coi thi dé phan cong giam thi timg phong thi theo nguyén tac khong lap
lai giam thj coi thi d01 v@i mon thi khac trong cung mgt phong thi; phd bién nhimng
huéng dan va luu ¥ cin thiét cho cac giam thi d6i véi mén thi.

3. Trudng hop can thiét, khi két thic mén thi, Trudng Ban coi thi t6 chirc
hop Ban coi thi d€ rut kinh nghiém.

Piéu 17. Cich bb tri, sip xép trong phong thi

1. D6i véi hinh thirc thi tric nghiém trén méy vi tinh: Phong thi duoc b6 tri
may vi tinh dap Ung yéu cdu moi thi sinh sir dung mdt may vi tinh dé truc tiép
lam bai thi.

2. Doi véi hinh thirc thi viét, thi trdc nghiém trén giay: Mdi phong thi b6 tri
toi da 50 (ndm muoi) thi sinh, moi thi sinh ngdi mdt ban hodc ngoi cach nhau it
nhat 01 (mot) mét. Trude gio thi 30 phut, gidm thi phong thi danh s6 bao danh cua
thi sinh tai phong thi va goi thi sinh vao phong thi.

3. PGi v6i hinh thirc thi phong van: Phong thi duge bé tri ban cho cac thi
sinh chuén bj tra 10i sau khi boc tham ngau nhién céu héi dé chuén bj ndi dung tra
101 va ban dé héi thi phdng van.

Diéu 18. Cich thirc td chirc thi tric nghiém tai vong 1

1. Sau khi két thic mdi phan thi thi méi tiép tuc t6 chirc phan thi ké tiép.

2. Thoi gian ké tir khi két thuc phan thi ddu tién cho dén phan thi ké tiép do
Chu tich Hoi dong thi xem xét, quyet dinh.

3. Thi sinh dugc mién thi ciia phan thi nao thi dugc phép véng mit khi thi
phan thi do.
Muc 4. TO CHUC THI TRAC NGHIEM TREN MAY VI TiNH

Piéu 19. Giai thich tir ngir

Trong Quy ché nay, cac tir ngit sau ddy dugc hiéu nhu sau:

1. “Phong thi tric nghiém” 1a phong may vi tinh dugc thiét ké, cai dit phén
mém thi tric nghiém va ding @& t5 chirc thi cic mén thi theo hinh thirc tric nghiém.

2. “May chi” 1a méy vi tinh dugc sir dung dé luu phdn mém ra dé thi, chdm
thi va thu bai thi cua thi sinh.

3. “May tram” la mdy vi tinh thi sinh sir dung dé nhan dé thi, 1am bai thi va
ndp bai thi.
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4. “Phan mém thi tric nghiém” 13 phin mém duoc sir dung dé t6 chirc thi
trac nghiém trén may vi tinh.

5. “Pé thi” 1a tap hop céc céu héi trong ngén hang dé thi do phan mém tao
ra trén co s@ cau truc dé thi do Ban deé thi thuc hién.

6. “Su c6” 1a nhitng sy viéc xay ra trong qua trinh td chuc thi tric nghiém
trén may vi tinh lam cho qua trinh thi trdc nghiém trén mdy vi tinh bj gian doan
hodc khéng thye hién dugc.

7. “Tinh huéng bét thuong” 1a mét hién twong don nhéit, xay ra trong mot
thoi diém, tai mgt dia di€ém nhat dinh mang téi hdu qua tiéu cuc cho ky thi.

8. “Ngén hang cdu hoi” 1a tap hgp toan b cau hoi thi va dap an phuc vu lam
dé thi trac nghiém.

Piéu 20. Trach nhiém trong viéc xiy dung ngin hang cau héi thi va dap

1. Chudn bi cau héi thi, d4p 4n dé dua vao ngén hang cdu hoi thi tric
nghiém trén may vi tinh theo ding yéu cau veé s lugng, vé thiét ké phan mém thi
trac nghiém trén may vi tinh.

2. Chi dao vigc danh may vi tinh, ma hda, niém phong, bao quan va bao mit
ngan hang cau héi trudc khi ban giao cho Hji dong thi dé to chirc thi.

Piéu 21. Xay dung ngin hang ciu héi

1. Cau hoi thi va dép 4n cho mdi phén thi tric nghiém trén may vi tinh phai
bao quat dugc toan bd ndi dung cua vi tri viéc lam tuong ing véi chirc danh cong
chire du thi.

2. Cau hai thi va dép an thi trac nghiém trén mdy vi tinh phai dugc méa héa
theo yéu cdu dit ra ciia phan mém thi tric nghiém trén may vi tinh.

3. N§i dung céu hoi trong ngan hang cau hoi phai bao dam khoa hoc, chinh
xac, chat ché, ro rang, mach lac, dung van pham, c6 tinh suy luan, phan tich, tranh
viéc hoc thugc long.

Piéu 22. Trich nhiém ciia gidm thj phong thi, gidm thj kiém k§y thuat
vién may tinh, giam thj hanh lang

1. Quy dinh chung:

Phéi c6 mit ding gid tai dja diém thi dé 1am nhiém vu. Trong khi thuc hién
nhiém vu coi thi, khong dugc mang vao phbng thi dién thoai di dong, may ghi am,
mdy anh, may vi tinh, cac phuong tién truyén tai ky thuét thu, phat truyen tin,
phuong tién sao luu dir liéu, thiét bj chira dyng thong tin khéc va cac loai gidy to,

tai liéu c6 lién quan dén noi dung thi; khong dugc lam vigc riéng; khong duoc hit
thudc; khong dugc sir dung céc loai db udng c6 cbn hodc cac chat kich thich.

2. Trach nhiém cuia giam thi phong thi:
a) Kiém tra phong thi; danh sé béo danh va huéng dén thi sinh ngdi ding
vi tri;
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b) Khi c6 hiéu 1énh, giam thi 1 goi tén thi sinh vao phong thi; giam thj 2
kiém tra cac vat dung cua thi sinh mang vao phong thi, huéng dan thi sinh ngdi
dung vi tri va ky vao danh sach du thi;

c) Khong dé thi sinh mang vao phong thi tai liéu, vat dung bj cim; huorng
dan thi sinh céc quy dinh vé lam bai thi, ndi quy thi; thyc hién nhiém vu coi thi
theo ndi quy, quy ché cia ky thi;

d) Giam thi phong thi chi dugc tra 16i thi sinh cdng khai trong pham vi quy
dinh. Khdng dugc cho thi sinh ra ngoai phong thi khi dang thi. Néu thi sinh bj dau
dm bét thudng hodc c6 nhu cau chinh dang nhat thiét phai tam thoi ra khoi phong
thi thi phai kip thoi béo céo cho Trudng Ban coi thi xem xét, giai quyét;

d) Giam thj phai 1ap bién ban xur ly vi pham theo ding quy dinh dbi véi thi
sinh vi pham quy ché, ndi quy thi;

e) Giam thi phéi béo céo ngay Truéng Ban coi thi dé xem xét, giai quyet khi
c6 tinh hudng bat thudong xay ra;

g) Gidm thi phai bao vé d@ thi trong khi thi, khéng dé 16 lot d& thi ra ngoai
phong thi. Giam thi va nhimg nguoi lam nhi¢ém vu phuc vu ky thi khong dugc thao
ludn, sao chép, giai dé, mang d& ra ngoai hoic giai thich dé thi cho thi sinh;

h) Ky tén vao niém phong tii dung két qua diém thi cua thi sinh theo timg
ca thi;

i) Cudi bubi thi, tién hanh niém phong phong thi tric nghiém.

3. Trach nhiém cua giam thi ki€m k¥ thuét vién may vi tinh:

a) Bao dam hé théng mdy vi tinh trong phong thi hoat dong binh thuong,
truong hgp may vi tinh bi hu hong phai c6 trach nhiém stra chira hodc thay thé
kip thoi;

b) Tién hanh nhép dif liéu dé thi vao may chu; niém phong may chu, thiét b
Iwu tri dir liéu dé thi khi két thic trudc su chimg kién cia dai dién: Hoi dong thi,
Ban coi thi, Ban giam sat thi va dai di€én co quan cdng an (néu dugc moi tham

gia). Viéc nhép dir liéu dé thi chi duoc thuc hién trong vong 24 gio trudce thoi
diém bt dau ca thi diu tién va dugc 1ap bién ban c6 xac nhan ciia cac bén tham

gia;

¢) Kiém tra may vi tinh trong phong thi trude, trong va sau qua trinh thi;

d) Phéi hop véi giam thj hang lang, giam thi phong thi kiém tra cac vat
dung cua thi sinh mang vao phong thi, hudng dan thi sinh ng6i dung vi tri; khong
deé thi sinh mang vao phong thi tai liéu, vat dung bi cam;

d) Két thic mdi ca thi, tién hanh in bai thi cia thi sinh, niém phong tii dung
bai thi (co6 chir ky cua hai giam thj phong thi) va ban giao cho Trudng Ban coi thi.
Khi ban giao phai 1ap thanh bién ban va cung ky xac nhan;

e) Két thuc mbi budi thi, niém phong méy chu, cac thiét bj luu trir dir lidu;
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g) Két thiic mén thi, sao Iuu toan b$ di liéu vao thiét bi luu trit, niém phong
va ban giao cho Truéng Ban coi thi; sau d6 xda toan b dir liéu lwu trit trén may
chu. Viéc ban giao phai lap thanh bién ban va cung ky xac nhén.

4. Trach nhi€ém cua giam thj hanh lang:

a) Giam sat moi hoat dong bén ngoai phong thi;

b)~Ph6i hop giam thi phong thi, gidm thi kiém k§ thuédt vién may tinh,
hudng dan thi sinh trudc, trong, sau qua trinh thi;

¢) Theo dai thi sinh khi ra ngoai phong thi trong thdi gian dang thi (néu c6).

5. Giam thi vi pham quy ché, ndi quy, tdy mirc d6 bj xir ly theo quy dinh
cua phap luat.

Piéu 23. Trach nhiém cia thi sinh

1. Thi sinh cé mit tai phong thi truéc thoi gian thi theo quy dinh dé 1am thi
tuc du thi.

2. Khéng dugc mang vao phong thi cac loai tai li¢u, dién thoai, may anh,
phuong tién k§ thuat thu, phét truyén tin, phuorng tién sao luu dir lidu, cac thiét bi
ghi 4m, ghi hinh, thiét bj chira dung, truyén tai thong tin. Thi sinh mang theo cac
loai tai liéu hodic céc thiét bj trén vao phong thi, str dung hay chua str dung déu bj
coi la vi pham ndi quy, quy ché va phai bj xit ly theo quy dinh.

3. Khi vao phong thi, thi sinh xuét trinh Gidy chimg minh thu nhan dan
hodc Thé cén cudc cong dan hodc mdt trong cac loai gidy to tiy than horp phap
khac (Giay phép lai xe, so ho khiu, ho chiéu) dé giam thi klem tra; ky xac nhan
vao danh sach du thi; néu phat hién sai sét hoic nhim lan vé ho, tén, ndm sinh
hodc cac thong tin khac lién quan thi phai bao ngay cho gidm thj dé didu chinh.

4. Trong phong thi, thi sinh phai tuan thu cac quy dinh sau day:

a) Tuén thu moi sy hudng dé':m'cﬁa giam thi; giir trat tu trong phong thi;
khong dugc hut thuoe hodc sir dung chat kich thich khac trong phong thi;

b) Khi phat hién méy vi tinh khong sir dung dugc phai kip thoi bao cho
giam thi dé xem xét giai quyéet. Nghiém cam cac hanh vi lam hong hé thong may
vi tinh phuc vu thi;

) Thi sinh ¢c6 thic méc cén hoi glam thi phai hoi cong khai; truong hop & 6m
dau bét thu'(mg phai bao cédo giam thj dé giai quyet Chi dugc di lai trong phong thi
ho¥c ra ngoai phong thi khi duoc su ddng y clia giam thi;

. d) Nghiém cAm moi hanh vi sao chép, truyén tai théng tin c6 lién quan dén
de thi ra ngoai phong thi hoédc nhan thong tin tir ngoai vao.

5. Thi sinh chi dugc roi khoi phong thi khi da ngp bai, dong thoi ky xdc
nh@n vao bang ket qua thi. Neu thi sinh khéng ky xac nhan vao bang két qua thi thi
phai nhén diém khéng (0). Truong hop gidm thj coi thi phat hi¢n thi sinh ky thay
cho thi sinh khac thi ca ngudi ky thay va nguoi duge ky thay déu phai nhén diém
khong (0).
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Piéu 24. Quyén cia thi sinh

1. Truorng hop thi sinh gdp su c¢b vé may tram trong qua trinh thi thi bao
ngay cho giam thj coi thi biét dé 1ap bién ban xac nhan su c¢b va dugc lam lai bai
thi trong budi thi dé.

2. C6 quyén t6 gi4c nhitng ngudi vi pham nodi quy, quy ché thi cho gidm thj
phong thi, Trudng Ban coi thi hodc thanh vién H6i dong thi.

Piéu 25. Gidi quyét cac kién nghi vé bai thi

1. Khéng phiic khao ddi véi cac bai thi tric nghiém trén may vi tinh.

2. Truong hop thi sinh phat hi¢n céu hoi thi cé sai sét, phai viét don kién
nghi ngay sau khi két thuc ca thi giri Ban coi thi. Truong Ban coi thi cé trach
nhiém bao cao Chu tich Hoi dong thi dé xem xeét, giai quyét ngay trong budi thi

d6. Khong giai quyét cac don kién nghi vé bai thi trén may vi tinh cia thi sinh
nhan dugc sau thoi gian néu trén.

Muyc 5. TO CHUC THI TRAC NGHIEM TREN GIAY,
THI VIET, THI PHONG VAN

Piéu 26. Cong tac chuin bj dé thi

1. Chu tich Hoi dong thi chi dao Ban dé thi t6 chirc viéc xay dyng dé thi va
bao cao Chu tich Hi dong thi quyeét dinh lya chon dé thi.

2 I\I('_ii‘dung dé thi phai phu hop vdi yéu cdu cua chirc danh cong ch{rc’ tuyén
dung. Moi d€ thi phai c¢6 hudng dan cham thi, dap an va thang diém chi tiét kém
theo. D& thi phai dugc dong trong phong bi, dugc niém phong va bao quan theo
ché d6 tai liéu “Mat”. Viéc giao, nhan, mé dé thi déu phai lap bién ban.

3. béi vo{ hinh thirc thi viét: Phai co it nhét mot dé thi chinh thirc va mot dé
thi du phong. Pé thi dugc nhan ban dé phat cho timg thi sinh dy thi.

4. D6i v6i hinh thic thi tric nghiém: Phai c6 it nhat 02 dé thi chinh thirc va
02 dé thi dy phong vi mé deé thi khac nhau. D€ thi dugc nhén ban d€ phat cho timg
thi sinh duy thi. Thi sinh ngdi canh nhau kh6ng dugc sir dung dé thi giong nhau.

5. DP6i véi hinh thirc thi phong van: Phai bao dam c6 sb du so vdi 56 lugng
thi sinh dugc tri¢u tdp dy thi theo timg chirc danh cong chirc tuyén dung dé thi
sinh bdc tham ngau nhién.

6. Viéc nhén ban dé thi (thi viét, thi tréc nghiém) do Chu tich Hoi dong thi
quyét dinh, bao dam hoan thanh truéc gio hop Ban coi thi dé phan cong giam thi
phong thi it nhat 30 phat. Dé thi sau khi nhén ban, dong trong tui dung dé thi,
dugc niém phong va bao quan theo cheé dg tai liéu “Mét”. Ngudi tham gia nhén
ban dé thi phai dugc cach ly cho dén khi ket thiic budi thi.

7. In sao, van chuyén va ban giao dé thi:

a) Td in sao dé thi:

- T6 in sao dé thi do Chi tich Hi dong quyét dinh thanh lap, trong d6 To
trudng TO in sao dé€ thi va cac thanh vién.
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- T4 in sao dé thi 1am viéc tap trung theo nguyén tic cach ly triét dé tir khi
mé& niém phong @ thi dé in sao cho dén khi hét thoi gian 1am bai thi ctia mén thi
da dugc in sao do.

- Tb trudng TH in 520 dé thi chiu trach nhiém ca nhan truéc Chu tich Hoi
dong thi va trudc phap luét vé céc cong vigc sau day: Tiép nhan d& thi gbc, t6 chic
in sao d& thi, bdo quan va ban giao dé thi dugc dyng trong tui dé thi, dugc niém

phong cho Trucmg Ban coi thi trude su ching kién cia Uy vién kiém Thu 'ky Hoéi
dong thi, thanh vién Ban giam sat thi va cia dai dién co quan cong an (néu dugc

moi tham gia).

b) In sao dé thi:

- In sao dé thi lan lugt cho timg moén thi; in sao xong, niém phong déng gdi
theo phong thi, thu don sach sg, sau d6 méi chuyén sang in sao dé thi cia mén ti€p

theo. Trong qua trinh in sao phal kiém tra chét lugng ban in sao; cac ban in hong
phai dugc thu lai, dong t0i, niém phong dé hily sau khi két thic budi thi.

- Kiém soat sb lugng thi sinh cua ting phong thi, mén thi ‘de t6 chirc phan
phoi dé thi; ghi tén dia diém thi, phong thi, mén thi va so luong dé thi vao timg thi
dung dé thi trudc khi dong goi dé thi.

- Péng gbi ding s6 lugng dé thi, ding mén thi ghi & tii dung dé thi, di so
lugng dé thi cho timg phong thi. M6i mén thi phai ¢6 01 ti dyng dé thi dy phong
(doi voi de thi trac nghi¢ém phai c6 du cac mé dé thi), s6 lugng dé thi du phong do
TO truong TO in sao dé thi quyet dinh. Sau khi in sao xong, phai dan kin, niém
phong vao bao quan trong thung lam bang kim loai c6 khoa.

_- Trong qua trinh in sao, T4 in sao dé’ thi chju trach nhiém quan ly cac bi dé
thi, ké ca cac ban in thtra, in héng, in m¢o, xau, rach, ban da bi loai ra.

¢) Van chuyén, ban giao dé thi:

. Khivén chuyén, ban giao dé thi tir T6 in sao dé thi cho Trudéng Ban coi thi,
de thi phai dugc bao quén trong thung lam bang kim loai, c6 khéa va dugc niém
phong; khi ban giao phai 14p bién ban c6 sy chung kién cua Uy vién kiém Thu ky
Hoéi dong thi, thanh vién Ban giam sat thi va ctia dai dién co quan cong an (néu
dugc moi tham gia).

Piéu 27. Gidy lam bai thi, gidy nhap

1. péi v6i hinh thic thi viét, gidy lam bai thi dugc in sin theo mau quy dinh
do H¢i dong thi quyét dinh, co6 chit ky cua cac giém thi tai phong thi.

2. Béi voi hinh thire thi tric nghiém trén glay, thi sinh 1am bai truc tiép trén
Phiéu lam bai thi tric nghiém do Hoi dong thi quyét dinh.

3. Gidy nhép: St dung thdng nhit mét loai gidy nhap do Héi dong thi phat
ra, co chir ky cua giam thij tai phong thi.

Piéu 28. Xdc nhén tinh trang dé thi va mé dé thi

1. Giam thi phong thi moi 02 dai dién thi sinh kiém‘ tra niém phong phong
bi dung de€ thi va ky bién ban xac nhén phong bi dung dé thi dugc niém phong
theo quy dinh.
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2. Trudmg hop thi dung dé thi bj mat diu niém phong hodic c6 d4u hiéu nghi
ngo khac, giam thi phong thi 13p bién ban (c6 x4c nhan cia 02 dai di¢n thi sinh) tai
phong thi; dong thoi thong bao Trudng Ban coi thi @& bdo cao Chu tich Hoi ddng
thi xem xét, giai quyét.

3. Trudng hop sau khi d& mé dé thi, néu phat hién dé thi c6 16i (de thi c6 sai
sét, nhim dé thi, thiéu trang, nhim trang) hoic thira, thiéu s§ luong dé thi thi giam
thi 1 clia phong thi phai théng béo ngay cho Trudng Ban coi thi dé 1ap bién ban;
dong thoi Trudng Ban coi thi phai bdo cdo ngay 1€n Chu tich Hoi dong thi dé xem
xét giai quyet

4. Viéc sir dung dé thi du phong do Cha tich Hoi dong thi quyét dinh.

Diéu 29. Cich tinh th&i gian 1am bai thi

1. Dé6i voi hinh thirc thi viét: Thoi gian bat dau lam bai thi dugc tinh tir thoi
diém sau khi gidam thi phat xong d¢ thi cho tumg thi sinh va doc lai hét toan by ni
dung dé thi. Thoi gian dé giam thi phat d€ thi 1a 05 phut. Tong thoi gian lam bai
thi dugc ghi trén dé thi. Giam thi phong thi ghi thoi gian bat dau va thoi gian ngp
bai 1én bang trong phong thi.

2. Péi voi hinh thie thi tric nghiém: Thoi gian bat dau lam bai thi duoc tinh
sau 05 phut ke tir khi giam thi phong thi phat xong dé thi cho thi sinh. Thoi gian dé
gidm thj phat de thi la 10 phut. Tong thoi gian lam bai thi dugc ghi trén dé thi. Giam
thi phong thi ghi thdi gian bat dau va thoi gian ndp bai 1én bang trong phong thi.

_ 3.DGi véi hinh thirc thi phong van: Thoi gian chuén bj va tra 16i cau hoi cia
moi thi sinh toi da la 30 phaut.

Picu 30. Coi thi va thu bai thi

1. Coi thi:

MOi phong thi dugc phan cong 02 gidm thi, trong d6 ¢6 mot giam thi duoc
Trudng Ban coi thi phan cong chiu trach nhiém chinh trong viéc coi thi tai phong
thi (goi 1a giam thi 1). Khi dugc phan cong nhiém vu coi thi trong phong thi, giam
thi phong thi thuc hién cac bude cong viéc sau:

a) Kiém tra phong thi, danh s6 bao danh cua thi sinh tai phong thi;

b) Khi c6 hiéu 1¢nh, goi thi sinh vao phong thi; kiém tra Gidy chimg minh
nhan dén hoéc Thé cédn cudce géng déan hoic giéy to tuy than hgp phap khéc cua thi
sinh; huéng dan thi sinh ngdi theo dung vi tri; chi cho phép thi sinh mang vao

phong thi nhitng vat dung theo quy dinh, khong dé thi sinh mang vao phong thi tai
ligu va vét dung cdm theo quy dinh tai Quy ché nay;

c) Khi c6 hiéu 1énh, giam thi 1 di nhén dé thi, giam thi 2 nhic nho thi sinh
nhitmg diéu can thiét vé ky luat phong thi; ghi rd ho tén va ky tén vao cic t& gidy
thi, gidy nhap di dé phat cho thi sinh (khong ky thira); hudng dan va kiém tra thi
sinh gap gidy thi dung quy céach, ghi s6 bdo danh va dién du théng tin thi sinh vao
cac myc cén thiét cua gidy thi trude khi lam bai thi. Trudng hop thi sinh yéu cau
bd sung gidy thi, gidy nhép thi giam thi coi thi phai ky gidy thi, gidy nhép trudc
khi phat cho thi sinh;
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d) Khi c6 hi¢u 1énh, giam thj 1 gio cao phong bi d& thi dé thi sinh thy r5 ca
mat trudc, mat sau va tinh trang niém phong ctia dé thi, déng thoi moi 02 dai dién
thi sinh chimg kién, ky vao bi€n ban xéc nhén trinh trang dé thi; sau d6 m& bi
dung dé thi, kiém tra s6 lugng d& thi; khi c6 hiéu lénh hodc dén gids phat dé thi thi
tién hanh phét d thi cho thi sinh;

d) Trong gio lam bai, mt giam thi bao quat tir dau phong dén cubi phong,
giam thi con lai bao quat tir cudi phong dén dau phong cho dén hét gio thi; giam
thi coi thi khong dugc ding canh bét ky thi sinh nao hozc gitp d& thi sinh 1am bai
thi du6i bat ky hinh thirc nao; chi dugc tra 10i cong khai céc cu héi cia thi sinh
trong pham vi quy dinh;

e) Giam thi phong thi c6 trach nhiém bao vé dé thi trong gid thi, khéng dé 16
lot dé thi ra ngoai phong thi. Sau khi tinh gi¢ lam bai 15 phut, giam thi phong thi
giao lai cac de thi thira 3 dugc niém phong lai cho thanh vién dugc Trudng Ban
coi thi phan cong;

g) Trude khi hét gio 1am bai 15 phut (d6i véi mon thi viét, thi tric nghiém),
giam thi phong thi thong béo thoi gian con lai cho thi sinh dy thi biét de kiém tra
va hoan thién c4c thong tin cua thi sinh vao c4c muc cén thiét cua gidy thi trudc
khi np bai thi.

2. Thu bai thi:

a) Pdi v6i mén thi viét:

- Chi thu bai thi cua thi sinh sau 2/3 thoi gian lam bai thi.

- Khi hét gio lam bai, giam thi yéu cau thi sinh ngimg lam bai; gidm thi 1
vira goi tén ting thi smh 1én ndp bai, vira nhén bai thi cua thi sinh va khi nhén bai,
phai dem du tdng s6 to gidy thi cia thi sinh dd ndp, yéu cu thi sinh tu ghi dung

téng sb td va ky tén vao danh sach thu bai thi, sau khi da ky ndp bai, thi sinh dugc
phép roi phong thi. Gidm thj 2 duy tri trat ty va ky luat phong thi;

b) Péi véi mén thi tric nghiém trén gidy:

- Chi thu bai thi ciia thi sinh khi d& hét gio lam bai thi.

- Khi hét gio 1am bai, ca hai giam thj phong thi thu toan bd bai thi cua thi
sinh trong phong thi, sau d6 goi lan lugt timg thi sinh 1én ky ndp bai thi, trong khi
ky ndp bai thi, giam thi phong thi phai kiém tra lai bai thi cta thi sinh ky ndp bai,
sau khi da ky ndp bai, thi sinh dugc phép roi phong thi;

c) Gidm thj phong thi kiém tra, s&p xép bai thi theo th tyr ting dan cia sb
bao danh. Céc bién ban xir ly vi pham ndi quy, quy ché thi (néu cd) phai kem theo
bai thi cua thi sinh. Giam thi phong thi ban giao bai thi cho cdc thanh vién dugc
Truong Ban coi thi phén cdng lam nhiém vy thu bai thi sau moi bubi thi. Moi tai
bai thi phai dugc kiém tra cong khai va d6i chieu so bai, tong so6 to cua tung bai thi
kém theo, danh sach thu bai thi va cac bién ban xir ly vi pham (néu co);

d) Sau khi kiém tra, ti dung bai thi va danh sach thu bai thi ctia timg phong
thi dugc thanh vién do Trudng Ban Ban coi thi phén cong thyc hi¢n nhiém vy thu
bai thi cung hai giam thi coi thi cua phong thi tién hanh niém phong tai cho va
cung ky gidp lai gilta nhadn niém phong véi thi dyng bai thi; dong thdi cung ky
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bién ban giao, nhén bai thi. Tai dung bai thi dugc dan niém phong vao chinh giira
cac mép dan. Sau cung, Trudng Ban coi thi ky niém phong vao ti dyng bai thi
trude khi ban giao cho Thu ky Hgi ddng thi.

Piéu 31. Cham thi viét, thi tric nghiém trén gidy

1. Viéc cham thi dugc thyc hién théng nhit tai 1 khu vurc, ¢6 da phuong tién
phong chay, chira chay.

2. Ph(‘)ng chira bai thi, ti, thung hodc cac thiét bj dung bai thi phai dugc
khoa va niém phong; chia khoa do Uy vién kiém Thu ky Hgi dong thi giir; khi

dong, mé phai 1dp bién ban cung ky xac nhén véi sy ching kién cta thanh vién
Ban giam sét ky thi va ca dai dién co quan céng an (néu duge moi tham gia).

3. Khéng dugc mang bai thi cia thi sinh ra khoi dia diém chim thi.

4. Khong dugc mang dién thoai di dong, may ghi &m, may anh, may vi tinh,
cac phuong tién k¥ thuét thu, phat truyén tin, phucmg tién sao luu dir lidu, thiét bi
chira dyng thong tin khac hodc cac giay to riéng, but xo6a, but chi va cac loai but
khac khéng trong quy dinh cia Ban cham thi khi vao hodc ra ngoai khu vuc chdm
thi. Viéc quy dinh loai bit ding cho chim thi do Truéng Ban cham thi quyét dinh
va dugc ghi trong bién ban hop Ban chim thi.

5. Trudc khi chdm thi, Trudng Ban cham thi t6 chirc hop Ban cham thi dé
phan c6ng nhiém vy; t6 chirc chdm thi tudn thu thuc hién theo huéng din chim,
dap 4n, thang diém cua dé thi.

6. Viéc chim thi thuc hién theo nguyén tic chdm hai vong dgc 1ap nhu sau:

a) Cham thi 14n thr nhét (thanh vién chdm 1):

- Trudng Ban chim thi t6 chirc boc thim ngau nhién nguyén tii dung bai thi
va giao cho riéng cho timg thanh vién chim thi.

- Trudc khi cham thi, thanh vién chdm thi kiém tra timg bai thi, bao dam du
sb t&, s& phach va gach chéo tit ca nhimg phan tring con thira do thi sinh khéng
viét hét.

- Khéng chidm diém nhimg bai thi 1am trén gxay khac voi gidy ding cho ky
thi. Trong tru'ong hop phat hién bai thi khéng du so to hodc 56 phach hoéc bai thi
dugc lam trén giay nhap hodc bai thi dugc lam trén glay khéc véi gidy dung cho
ky thi hogc bai thi c6 chir viét ctia hai ngudi hoc v1et béng hai thir myc khéc nhau
tré 18n hogic viét bang muc do, bit chi hodc c¢é viét, v& nhitng ndi dung khong lién
quan dén noi dung thi hodc ndi dung tra 16i hodc nhing bai thi nhau nat hoic
nhitng nghi vin c6 danh d4u bai thi thanh vién Ban chdm thi giao lai cc bai thi
ndy cho Trudng Ban chim thi xem xét, xir ly.

- Khi chim 14n thtr nhit, ngoai nhimng nét gach chéo trén cic phan gidy con
thira, thanh vién cham thi khéng dugc ghi bét cir ndi dung hogc ky hi¢u khac vao
bai cua thi sinh hodc tai dung bai thi. Piém thanh phan cua ting cau, diém toan
bai thi va cac nhan xét (néu c6) dugc ghi chi tiét vao phiéu chim diém cia timg
bai thi va kep cing véi bai thi; trén phiéu chim diém ghi r5 ho tén va chir ky cua
thanh vién chém thi.
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b) Cham thi 1an thir hai (thanh vién chim 2):

- Sau khi c4c thanh vién chim thi duoc phan cong lam nhiém vu cham thi
lan thir nhét da cham thi xong, Trudéng Ban cham thi rut cac phiéu chdm thi ra
khoi tai bai thi rdi td chirc boc tham ngau nhién tai dung bai thi va giao riéng cho
timg thanh vién cham thi 1an tht 2, dam bao khéng giao trd lai tai bai thi da cham
cho chinh thanh vién da chdm thi lan thi nhat.

- Thanh vién chdm 2 khong dugc ghi bét cir ndi dung hoac ky hiéu khac vao
bai cua thi sinh hodc ti dung bai thi.

- Thanh vién chdm 2 cham tryc tiép vao bai cua thi sinh. Piém chim timg y
nho phai ghi tai 1€ bai thi ngay canh y dugc cham; sau dd, ghi diém thanh phan,
diém toan bai vao dong diém cham bai thi theo quy dinh, ghi r6 ho tén va ky vao 6
quy dinh & tat ca céc to giay thi.

-’Chém xong tui nao, thanh vién chdm 2 giao lai tai bai thi d6 cho Trudng
Ban cham thi.

7. Xir 1y két qua chdm thi sau khi hai thanh vién cham:

a) Piém chung toan bai cua hai thanh vién cham thi 1éch nhau tir 5 diém tr&
xudng (trir truong hop cong nham diém) thi ldy dlem trung binh cdng cua hai
thanh vién chdm thi 1am diém chinh thirc ciia bai thi rdi ghi diém vao 6 quy dinh.
Céc thanh vién tham gia cham thi bai thi d6 cung ky, ghi o ho tén vao tat ca cac
to giay thi;

b) Piém chung toan bai ciia hai thanh vién chim thi l¢ch nhau tir trén 5
diém dén dudi 10 diém (trr truo’ng hop c6ng nhdm diém) thi Trudng Ban cham thi
trao ddi lai véi hai thanh vién chim thi. Truong hop khéng thdng nhét dugc thi

Truong Ban chém thi quyet dinh diém chinh thirc cua bai thi. Cac thanh vién tham
gia cham thi bai thi d6 ciing ky, ghi 13 ho tén vao tét ca céc to gidy thi;

¢) Piém chung toan bai cua hai thanh vién cham thi l&ch nhau tir 10 diém
trd 1én thi Truong Ban cham thi giao bai thi cho thanh vién thir ba cham.

8. Xir Iy két qua sau khi thanh vién thir ba chim:

a) Néu két qua cham cua hai trong ba thanh vién chém thi giéng nhau thi lay
diém gidng nhau d6 lam diém chinh thirc ctia bai thi rdi ghi diém vao 6 quy dinh.
Cac thanh vién tham gia chim thi bai thi d6 ciing ky, ghi rd ho tén vao tat ca cac
t&r gidy thi;

b) Néu két qua ciia ba thanh vién chim léch nhau 16n nhat dén duéi 10 diém
thi 14y diém trung binh cdng cia ba thanh vién chim lam dlem chinh thirc. Cac thanh
vién tham gia cham thi bai thi d6 ciing ky, ghi 1 ho tén vao tat ca cac to gidy thi;

c) Néu két qua cua ba thanh vién chim léch nhau 16n nhét tir 10 diém trd 1én
thi Truong Ban chim thi t6 chirc chim tap thé va quyét dinh diém chinh thirc. Cac
thanh vién tham gia cham thi bai thi d6 cing ky, ghi rd ho tén vao tit ca céc to
gidy thi.

9. Sau khi chim xong toan b bai thi clia tmg mén thi, Truéng Ban chim
thi tong hop diém thi vao ban tong hop chung cé chir ky ciia cac thanh vién cham
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thi va Truorng Ban cham thi, kém theo tirng Phiéu chim diém bai thi cua tu'ng
thanh vién chim thi, dung vao phong bi kin, niém phong va ban giao cho Uy vién
kiém Thu ky Hoi dong thi dé thuc hién cac cong viéc t1ep theo. Viéc giao, nhéan
dugc lap bién ban c¢6 su chimg kién ctia thanh vién Ban gidm sét thi va dai dién co
quan cong an (néu dugc moi tham gia).

Piéu 32. Cham phiic khao thi viét, thi tric nghiém trén gidy

1. Thoi han nhén don phuc khao va chim phuc khao trong ky thi tuyén cong
chire cip x4 thuc hién theo quy dinh tai Nghi dinh s 34/2019/ND-CP.

2. Khéng phuc khao déi véi don dé nghi phtic khao nhan duoc sau thoi han
quy dinh (tinh tir ngay gui don theo dau buu dién trén phong bi don néu don dugc
gui theo duong buu dién); khong phiic khao d6i voi cac don dé nghi phic khao
gui bang Thu dién tir, Fax, Telex.

3. Chu tich Hoi ddng thi quyét dinh thanh 1ap Ban phuc khao, khong bao
gom nhing thanh vién da tham gia vao Ban chim thi. Két qua chim phuc khao
dugc téng hop vao két qua thi, Chu tich Hoi dong thi bao cdo Chi tich Uy ban
nhan dan cap huyen xem xét, cong nhan két qua thi. Két qua phuc khao dugc
thong bao cho ngudi c6 don dé nghj phiic khao.

4. Tiéu chuan thanh vién Ban chim phiic khéo thyc hién nhu tiéu chuan cua
thanh vién Ban cham thi.

5. Nhiém vu cia Ban cham phuc khao:

a) Kiém tra cdc sai sot nhu cong sai diém, ghi nham diém bai thi;

b) Chém lai céc bai thi theo don dé nghi cta thi sinh.

6. Trinh ty phtc khao bai thi

a) Viéc phic khéo tién hanh theo timg mén thi dudi sy diéu hanh tryc tiép
cua Truong Ban cham phuc khao.

b) Truéc khi ban giao bai thi cho Truéng Ban cham phuc khao, Uy vién
kiém Thu ky HGi dong thi tién hanh céc viéc sau day:

- Tra ciru dé tir s6 béo danh tim ra so phach bai thi. Rut bai thi, d6i chiéu voi
Phiéu thu bai thi dé kiém tra, d6i chiéu s6 to gidy thi;

- Tién hanh che diém chadm thi va céc thanh vién ch?lm thi trudc do, bao
dam thanh vién chdm phuc khao khong nhan biét dugc diém chdm thi va nguoi
chém thi trude do;

- Tap h0'p céc bai thi ciia mt mon thi vao mot ti hodc nhiéu tui, gh1 rd sb
bai thi va tong sb t& gidy thi c6 trong ti dung bai thi; niém phong va ban giao cho
Ban phuc khéo. Khi ban giao phai lap thanh bién ban co6 su chung kién cua thanh
vién Ban giam sat va dai dién co quan c6ng an (néu duge moi tham gia);

- Trong khi tién hanh céc cong viéc lién quan dén phiic khao bai thi phai c6
it nhat tir hai thanh vién Hoi dong thi trd 1€n tham gia va cé sy giam sat cua thanh
vién Ban giam sat va dai dién co quan cong an (néu dugc moi tham gia).
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- Tuyet dbi giir bi mat vé quan hé gilra s6 bao danh va théng tin c4 nhan cta
thi sinh véi s6 phach va khong dugc ghép dau phéch.

¢) Viéc chim phuc khao thi viét, thi trac nghiém trén glay dugc thuc hién
nhur viéc chdm thi viét, thi tric nghiém trén gidy quy dinh tai Diéu 31 Quy ché nay
va pha1 chim bing myuc c6 mau khac v6i mau myc dwgc chim trudce dé trén bai
thi cua thi sinh.

7. Xir Iy két qua cham phic khéo:

a) Néu két qua chim cta hai thanh vién chim phiic khao gidng nhau thi 13y
két qua d6 1am diém phuc khéo, ghi diém vao 6 quy dinh. Cac tha.nh vién tham gia
cham phc khao bai thi d6 ciing ky, ghi rd ho tén vao timg t gidy thi;

b) Néu két qua chdm cua hai thanh vién chim phuc khao co su chénh léch
thi Truong Ban phuc khao glao bai thi cho thanh vién chidm phuc khao thir ba
chim tru'c tiép trén bai lam cua thi sinh. Néu két qua chidm cta hai trong ba thanh
vién chidm phic khao gidng nhau thi ldy diém giong nhau lam diém phic khao.
Trudng hop diém chdm phuc khao cta ba thanh vién chdm phiic khao léch nhau
thi 14y diém trung binh c6ng ctia ba thanh vién chdm phic khao lam diém chinh
thirc. Cac thanh vién clng tham gia chdm phiic khao bai thi d6 ky, ghi rd ho tén
vao tit ca cac to gidy thi;

c) Bai thi ¢6 diém phuc khao chénh 1éch so véi diém cham dot dau (da cong
bd) tir 2,5 diém trd 1én thi dugc diéu chinh diém. Trong trudng hop diém phuc
khao chénh léch so voi diém chim dot déu (da cong bo) tir 5 diém trg 1én thi
Trudng Ban chim phuc khao pha1 bao cao Chu tich Hoi dong thi & quyét dinh t6
chirc d6i thoai truc tiép giita cac thanh vién chdm thi dot dau va cac thanh vién
chdm phuc khao (c6 ghi bién ban); sau khi d6i thoai, Truéng Ban chdm phuc khao
bao cao Chu tich Hoi dong thi quyet dinh diém phuc khao bai thi va quyet dinh
viéc diéu chinh diém. Néu thdy c6 biéu hién tiéu cuc thi Truéng Ban chdm phic
khéo c6 trach nhiém bao cdo Chu tich Hoi ddng thi xir ly theo quy dinh;

d) Piém phuc khéo 1a diém thi chinh thirc clia thi sinh dy thi.

8. Tong hop dié{n chim phuc khao kém theo Phiéu ché{n diém phuc khao
cua tirng thanh vién cham phuc khao doi vai b’éi thi, bién ban d6i thoai (néu co6) va
bai thi cham phuc khao dugc Trudng Ban chdm phic khao niém phong, ban giao
cho Uy vién kiém Thu ky Hoi dong thi dé tong hgp chung vao két qua diém thi
theo quy dinh. Khi ban giao phai 14p bién ban c6 sy ching kién cua thanh vién
Ban giam sat thi va dai dién co quan cong an (néu dugc mdoi tham gia).

Piéu 33. Cham phéng véan

1. Khi chim diém phéng van, céc thanh vién chdm déc 14p trén phiéu cham
diém doi voi timg thi sinh. Diém phong vén la di€ém trung binh cfng cua cac thanh
vién tham gia cham phdng van. -

a) Truong hop cac thanh vién chdm phong vén chdm diém chénh léch nhau
tir 5 diém tr¢ 1én deén dudi 10 diem thi Truong Ban kiérp tra sat hach trao in lai
voi cac thanh vién tham gia cham phong van, sau d6 quyét dinh diém phong van;

26



b) Trudng hop céc thanh vién chim phéng van chdm didm chénh léch nhau
tur 10 diém tré lén thi Truorng Ban kiém tra sat hach bao cdo dé Chu tich Héi dong
thi t6 chirc dbi thoai gilra céc thanh vién tham gia chim phong vén, sau d6 quyét
dinh diém phéng vén.

2. Két qua cham phong van phai dugc tong hop vao bang téng hop chung
két qua diém phong vén va ¢ chir ky ctia cac thanh vién chim phéng vén va cia
Truong Ban kiém tra sat hach; sau d6 Trudng Ban kiém tra sat hach niém phong,
ban giao cho Uy vién kiém Thu ky Hdi dong ngay khi két thic budi phong van.

Piéu 34. Ghép phach va tong hop két qua thi

1. Sau khi t6 chirc chdm thi va chidm phuc khao (néu c6) xong méi duoc td
chirc ghép phach.

2. Cac thanh vién Ban chém thi va Ban phach c6 trach nhiém ghép phach,
téng hop két qua diém thi sau khi ghép phach dé ban giao cho Chu tich Hoi dong

thi. K&t qua diém thi va céc bai thi dd ghép phach dung trong hom kim loai ¢
khoa va dugc nhiém phong.

3. Ngay sau khi nhén dugc két qua cham thi, Hoi dong thi tuyén tb chic hop
va xac dinh nguorl tring tuyén dé bdo cdo Chu tich UBND cép huyén xem xét,
c6ng nhan két qua theo quy dinh cta phap luat.

Muc 6. CAC CONG TAC KHAC CUA KY THI

Piéu 35. Giam sat ky thi

1. Chu tich Uy ban nhan dan cdp huyén thanh 14p Ban gidm sat ky thi gém:
Truéng Ban va cac thanh vién.

2. Khdng cir nhimg nguoi tham gia Hoi dong thi, cac Ban gitp viéc cia Hoi
dong thi lam thanh vién Ban giam sat.

3. Khong cir 1am thanh vién Ban glam sat dbi véi nhitng nguoi c6 quan hé
1a cha, me, anh, chi, em rudt cia bén vg hodc chong, vo hodc chong, con dé hoac
con nudi cua thi sinh hodc nhirg nguoi dang trong thoi gian bj xem xét xir ly ky
luat hodc dang thi hanh quyét dinh ky luét;

4. N¢i dung glam sat gom Viéc thyc hién cac quy dinh vé tb churc ky thi; vé
thuc hién quy ché va néi quy ctia ky thi; vé thuc hién chirc trach, nhiém vu clia cic
thanh vién Hoi d6ng thi va ciia cac thanh vién tham gia céc Ban giup viéc ctia Hoi
dong.

5. Dia diém giam sat: Tai noi 1am viéc cia Hoi dong thi va cac Ban giip
viéc cua Hgi dong.

6. Thanh vién Ban g:am sat dugc quyen vao phong thi trong thdi gian thi,
noi chim thi trong thoi glan chim thi, chim phuc khao; c6 quyén nhéc nhd thi
sinh, glam thi phong thi, glam thi hanh lang, cac thanh vién khac Héi dong va
thanh vién céc Ban giup vi¢c cua Hoi ddng trong viéc thuc hlon quy ché va ndi

quy thi; dugc quyén yéu clu gidm thi phong thi 1ap bién ban d6i véi thi sinh trong
phong thi vi pham quy ché, ndi quy thi (néu c6).
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7. Khi phat hién vi pham ndi quy, quy ché thi ctia thanh vién Hoi dong thi,
thanh vién cua cac Ban gitp viéc clia Hoi dong thi thi thanh vién Ban gidm sat
dugc quyén lap bién ban vé vi pham d6 va d& nghj Chu tich Uy ban nhéan dan cip
huyén xem xét, xir ly theo quy dinh ctia phap luét.

8. Truomg hgp thanh vién Ban giam sat khong thyc hién dling chirc trach,
nhiém vy dugc giao sé€ bi xem xét xur ly trach nhiém theo quy dinh cua phép luét.

Diéu 36. Gidi quyét khiéu nai, t6 cdo

1. Trong qué trinh t6 chirc ky thi, trucmg hop c6 don thu kién nghi, khleu
nai, t§ cdo thi H61 ddng thi phai xem xét giai quyét theo quy dinh ciia phap luat vé
khiéu nai, tb cdo.

2. Trudmg hop c6 don thu kién nghi, khiéu nai, t6 cdo vé cac ndi _dung lién

quan dén ky thi sau khi Héi dong thi da giai thé thi CO quan c6 tham quyén td chirc
thi xem xét, giai quyét theo quy dinh ciia phap luat vé khiéu nai, t6 cdo.

Piéu 37. Lwu trir tai liéu

1. Tai liéu vé ky thi bao gbm: Céc vin ban vé t6 chirc ky thi ctia ngudi dimg
dAu co quan, don vi c6 thdm quxén tuyén dung cong chuc; van ban cua Hoi dong
thi, bié‘n ban cac cudc hop Hoi dong thi, danh sach tong hop thi sinh, bién ban ban
giao d¢ thi, bién ban xé4c dinh tinh trang niém phong dé€ thi, bién ban 1ap veé cac vi
pham quy ché, nbi quy thi, bién ban ban giao bai thi, dé thi gdc, bién ban cham thi,
bang tong hop két qua thi, quyét dinh cong nhén két qua thi, bién ban phuc khao,
giai quyét khiéu nai, t6 c4o va cac loai bién ban khac lién quan dén ky thi déu phai
luu trir thanh bé tai liéu.

2. Cham nhét 13 30 ngay ké tir ngay két thuc ky thi, Uy vién kiém Thu ky
Hoi ddng chiu trach nhiém ban giao toan bd tai liéu vé ky thi quy dinh tai khoan 1
Piéu nay; cung vdi tai dung bai thi va tii dung déu phach coOn nguyén niém phong
cho Uy ban nhan dén cap huyén dé t6 chirc Iuu trir va quan 1y theo quy dinh cua
phép luat vé Iuu tri.

Chwong IV
TO CHUC XET TUYEN CONG CHUC CAP XA

Didu 38. Hi ddng xét tuyén cong chirc clp xi

1. Héi dong xét tuyén cdng churc x&, phudng, thi trén (sau day goi chung la
Hoi dong xét tuyén) do Chu tich Uy ban nhén dan cap huyen quyet dinh thanh lap.
Hoi dong xét tuyén hoat dong theo timg ky xét tuyén va ty giai thé sau khi hoan
thanh nhiém wvuy.

2. Hoi dong xét tuyén thyc hién nhi¢ém vy, quyén han quy dinh tai Piéu 10
Nghi dinh s& 112/2011/ND-CP dugc sira ddi, bd sung tai khoan 3 Diéu 1 Nghj
dinh sé 34/2019/ND-CP.

3. Hoi ddng xét tuyén dugc st dung con déu, tai khoan cua Uy ban nhén
dan cép huyén trong cac hoat ddng ctia Hoi ddng xét tuyén.
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Piéu 39. Nhiém vy, quyén han ciia cic thanh vién Hi dong xét tuyén
1. Chii tich Hoi ddng xét tuyén:
a) Chju trach nhiém t6 chirc thyc hién cac nhiém vy cua Hoi dong xét tuyen

theo quy dinh, chi dao viéc xét tuyén ding quy ché, ndi quy ky xét tuyén cong
chirc cap x4;

b) Phan cong nhiém vu cu thé cho ting thanh vién cta HGi df)ng xét tuyén;

¢) Quyét dinh thanh l4p Ban kiém tra phiéu dy tuyén, Ban kiém tra sat hach;

d) Té chuc viéc xay dung dé phong vé"}n, thuc hanh theo ding quy dinh, bao
dam bi mat dé phong van, thyc hanh theo che d¢ tai liéu "Mat";

d) T6 chirc viéc phong van, thuc hanh va téng hop két qua theo quy dinh;

e) Béo cdo Chi tich Uy ban nhén dan cip huyén xem xét, quyét dinh cong
nhan ket qua xét tuyén;

g) Giai quyét khiu nai, t6 cdo trong qua trinh tb chirc ky xét tuyén.

2. Ph6 Chu tich Hoi dong xét tuyén:

Giup Chu tich Hoi ddng xét tuyen diéu hanh hoat dong cua Hoi ddng va

thyc hién mét s6 nhiém vu cu thé cua Hoi ddng theo sy phan cong cia Chu tich
Hoi dong.

3. Cac thanh vién ctia Hoi dong xét tuyén do Chu tich Hoi dong phén cong
nhiém vy cu thé dé bao dam cac hoat dong cua Hoi dong ding quy dinh.

4. Uy vién kiém Thu ky Héi dong gitip Chu tich Hoi dong:

a) Chuén bj cac van ban, tai li¢u can thiét ctia Hoi dbng va ghi bién ban céc
cudc hop cua Hgi dong;

b) T4 chirc, chudn bj tai liéu hudng dén 6n tap cho thi sinh (néu co);

¢) T4 chirc viéc thu phi dy xét tuyén, quan 1y thu, chi va thanh quyét toan
phi du xét tuyén theo quy dinh;

d) Téng hop, bao cdo két qua xét tuyén véi Hoi dong xét tuyén.

Piéu 40. Ban kiém tra phiéu ding ky du tuyén

1. Ban kiém tra phiéu déing ky dy tuyén do Chu tich Hoi dong xét tuyén thanh

lap gom: Trudng Ban va cac thanh vién, trong d6 c6 mét thanh vién ki€m Thu ky.

2. Nhiém vy, quyén han va trach nhiém ctia Ban kiém tra phiéu ding ky
dy tuyén:

a) Truéng Ban kiém tra phleu ding ky du tuyén chju trach nhiém truc tiép
trude Chii tich Hoi ddng xét tuyén va phan céng nhiém vu cu thé cho céc thanh vién;

b) Céc thanh vién Ban kiém tra phleu déng ky dy tuyen thyc hién nhiém vu
kiém tra diéu kién, tiéu chuén cua ngum du tuyén theo yéu céu cta vi tri viéc lam
da ding ky tai Phiéu diang ky dy tuyén;
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c) Thanh vién kiém Thu ky thyc hién nhiém vu ghi bién ban cac cudc hop,
tdng hop danh sach thi sinh dugc thi vong 2 va cac nhiém vu khéc theo phan cong
cua Truong Ban.

3. Tiéu chudn thanh vién Ban kiém tra phiéu ding ky du tuyén:

a) Ngubi dugc cir 1am thanh vién Ban kiém tra phiéu dang ky du tuyén la
cong chirc, vién chirc ¢6 trinh d§ chuyen mon, kinh nghiém cdng tac trong nganh,
linh virc phit hop véi yéu ciu cta vi tri du tuyén;

b) Khéng cir lam thanh vién Ban kiém tra phiéu ding ky du tuyén déi véi
nhimg nguoi ¢6 quan hé la cha, me, anh, chi, em rudt cua bén vg hodc chdng; vg
hodc chong; con dé hodc con nudi ciia ngudi dy xét tuyén hodc nhilng nguoi dang
trong thoi gian bj xem xét xr Iy ky luat hogic dang thi hanh quyét dinh ky lut.

Diéu 41. Ban kiém tra sat hach

1. Ban kiém tra sat hach do Chu tich Hoi dong xét tuyén thanh 1ap gdm:
Trudng Ban va cac thanh vién, trong d6 c6 mot thanh vién kiém Thu ky.

2. Nhiém vu, quyén han cta Truéng Ban kiém tra s4t hach:

a) Giup Chu tich Hoi ddng xét tuyén xay dung dé phong van, thuc hanh bao
dam c6 sb du so véi sb lugng thi sinh dugc triéu tap dy thi theo ting vi tri tuyén
dung dé thi sinh bdc tham ngau nhién. Ngi dung @& phong vin, thuc hanh bao dam
chinh xac, khoa hoc, 16i van, céu chir rd rang, danh gia toan dién nang luc, kha
ndng cla nguoi du tuyen _phai phu hop véi yéu cau cua ngach cong chirc tuong
Ung va4i vi tri dy tuyen Pé phong vin, thuc hanh phai cé dap an, thang diém kém
theo (chi tiét den’S diém), duoc dong trong tui dung dé thi, dugc niém phong va
bao quan theo che do tai liéu “Mat”.

b) TH thfrc ~bé tri thanh vién Ban ’kiém tra sat hach phong yén, t}n,rc hanh
trén nguyén tac moi thi sinh phai c6 it nhat 02 thanh vién tr¢ lén cham diém phong
van, thyc hanh;

c) Téng hop két qua phong vén, thyc hanh va ban giao bién ban, phxeu diém
chim phéng vén, thuc hanh cho Uy vién kiém Thu ky Hoi dong xét tuyén;

d) Bao mat két qua diém phong vén hoic thuc hanh.
3. Nhiém vu, quyé“:n han cta thanh vién Ban kiém tra s4t hach:
a) Tham gia xay dung dé phong vn, thuc hanh theo phan cong cua Trudng
Ban kiém tra sat hach;
 b) Thyc hién vige chim diém phong vin, thuc hanh theo dap an va thang
diém cua dé phong van, thuc hanh;

¢) B4o céo cc dau hiéu vi pham trong qué trinh t6 chirc phéng vén, thuc
hanh véi Trudng Ban kiém tra sat hach va kién nghi hinh thirc xir ly.
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4. Tiéu chuén thanh vién Ban kiém tra s4t hach:

a) Ngudi duge cir lam thanh vién Ban kiém tra sat hach 1a cong chirc, vién
chirc ¢6 trinh d§ chuyén mén, kinh nghiém cdng tac trong nganh, linh vyc phu hop
véi yéu cau cda vi tri can tuyen;

b) Khéng ctr 1am thanh vién Ban kiém tra sat hach d6i véi nhimg nguoi co
quan h¢ la cha, me, anh, chi, em rudt cua bén vg hodc chong, vo hodic chong, con
dé hodc con nudi ctia ngudi du xét tuyén hodc nhing ngudi dang trong thoi gian bi
xem xét xur ly ky ludt hodc dang thi hanh quyét dinh ky luét.

Didu 42. T6 chirc xét tuyén

1. Chuén bj tb chirc xét tuyén:

a) Cham nhét 1a 05  ngay lam viéc sau ngay két thiic kiém tra diéu kién, tiéu
chuén cua ngudi dy tuyén tai vong 1, phai guri thong bao trigu tdp thi sinh dy

phong van thong bao cy thé thoi gian, dia diém t6 chirc 6n tap (neu c6) va dia
diém t4 chirc phong van cho céc thi sinh c6 da diéu kién dur xét tuyén;

b) Trudc ngay td chire phong vén 01 ngay, Hoi dong Xeét tuyen niém yét
danh sach thi sinh theo s6 bao danh va theo phong dé phong van so d6 vi tri cac
phong dé phong van; ndi quy, quy ché xét tuyén tai dia diém td chirc phong vén;

. ©) Trude ngay tb chirc xét tuyén it nhét 01 ngay, Uy vién kiém Thu ky Hoi
dong xét tuyén phai hoan thanh cac cong tac chuan bi cho ky xét tuyén gom:

i Chuén bj cac ’mﬁu biéu lién quan dén t6 chirc xét tuyén: Danh sich thi sinh
de goi vao phong van; danh sach dé thi sinh ky xéc nhédn sau khi phéng van; mau
bién ban giao, nhén dé phong van, mAu bién ban mé dé phong van; mau bién ban
ban glao két qua phong vén; mau bién ban xur ly vi pham quy ché, ndi quy ky xét
tuyen mau bién ban tam giir cac gidy to, vat dung cua thi sinh vi pham quy ché,
ndi quy ky xét tuyén va mau bién ban khac c6 lién quan.

Chuén bj thé cho cac thanh vién Hoi dong xét tuyén; Ban kiém tra sat hach;
bo phan phuc vy ky xét tuyen Thé ctia Chu tich, Phé Chu tich, Uy vién Hi dong
xét tuyén, Truong Ban kiém tra sat hach in diy da ho tén va chirc danh. Thé cua
cac thanh vién khac chi in chirc danh.

2. T6 chirc phéng vén:

a) Thoi gian chudn bj va tra 10 ciu héi phong véan ciia mdi thi sinh khéng
qua 30 phat;

b) Thoi gian phéng van do Chu tich Hoi dong xét tuyén quyét dinh phi hop
vOi yéu cau cuia vi tri viéc 1am can tuyén;

¢) Khi chdm diém phong vén, céc thanh vién chdm doc lap trén phiéu chdm
diém ddi véi tung thi sinh. Dlem phong van 13 diém trung binh cfng cua cac thanh
vién tham gia cham phong van. Truong hgp cac thanh vién chdm phong vén chdm
diém chénh 1éch nhau tr 5 diém trd 1én dén dudi 10 dl'em thi Truéng Ban kiém tra
sat hach trao doi lai véi cac thanh vién tham gia cham phoéng van sau d6 quyét
dinh diém phong vén. Truong hop cdc thanh vién cham phong van chim diém
chénh léch nhau tir 10 di€ém tr¢ 1é€n thi Trudng Ban kiém tra sat hach bao cao de
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Chu tich Hoi dong t6 chirc dbi thoai gifra cac thanh vién tham gia chdm phéng
van, sau d6 quyét dinh diém phong van.

3. Téng hop, ban giao két qua phong vén:

a) Két qua chim phong vén phai duoc tbng hop vao bang l:cét qué chung cé
chit ky ctia c4c thanh vién cham phong van va ctia Trudng Ban kiém tra sat hach;

b) Sau khi t6 chirc phong vén, Trudng Banqkiém tra sat hach ban giao ‘két
qua phong vén cua cac thi sinh dy xét tuyén cho Uy vién ki€ém Thu ky Hoi dong
x€ét tuyén;

c) Uy vién kiém Thu ky Hoéi ddng xét tuyén cé trach nhiém tong hgp chung
két qua xét tuyén cua céc thi sinh va bao cao Chu tich Hoi ddng xét tuyén;

d) Chu tich Héi dong xét tuyen béo cao nguol ding dau co quan, don vj co
thdm quyén tuyén dung cong chirc cong nhan két qua xét tuyén.

4. Viéc ban giao két qua phong vén phai 1ap thanh bién ban cd sy ching
kién cta thanh vién Ban giam sét va cta dai dién co quan cong an (néu dugc moi
tham gia).

Diéu 43. Giam sat ky xét tuyén
1. Chu tjch Uy ban nhan dén cap huyén thanh 14p Ban giam st ky xét tuyén
(sau day goi chung la Ban giam sat) gom: Trudng Ban va cac thanh vién.

2. Khéng cir nhitng ngudi tham gia Hoi dong xét tuyén va cac Ban giup viéc
ctia Hoi dong xét tuyén 1am thanh vién Ban giam sat.

3. Khéng ctr 1am thanh vién Ban giam sat d6i véi nhimng nguoi ¢6 quan hé
1a cha, me, anh, chi, em rudt cua bén v¢ hodc chong, vg hodc chdng; con dé hoic
con nudi cia ngudi du xét tuyén hoic nhitng ngudi dang trong thoi gian bj xem
xét xtr 1y ky luat hoic dang thi hanh quyét dinh ky luat.

4. N§i dung giam sat gbm: Viéc thuc hién cac quy dinh vé td chirc ky xét
tuyén; vé thyuc hién quy ché va noi quy cua ky xet tuyen, vé thuc hién chirc trach,
nhiém vu ciia cic thanh vién Hoi dong xét tuyén va céc thanh vién tham gia céc
Ban gitip viéc ctia Hoi dong.

5. Pia diém gidm sat: Noi lam vigc cua Hoi ddng xét tuyén va cac Ban gitp
viéc ciia Hoi ddng xét tuyén.

6. Thanh vién Ban giam sat dugc quyen vao phong phong vén, thuc hanh
trong thoi gian phong van, thyc hanh; c6 quyen nhac nh¢ thi sinh va cac thanh
vién cua Hoi dong, thanh vién cac Ban giup vi¢c cua Hoi dong trong viéc thuc
hién quy ché, ndi quy ky xét tuyén; duge quyen yéu ciu giam thj phong thi lap
bién ban d6i véi thi sinh vi pham quy ché, ndi quy ky xét tuyén (néu cb).

7. Khi phét hién vi pham ndi quy, quy ché xét tuyén cta thanh vién Hoi
ddng, thanh vién cta cac Ban giup viéc ctia Hoi ddng thi thanh vién Ban gidm sat
dugc quyén lap bién ban v& vi pham d6 va dé nghi Chu tich Hoi dong dinh chi lam
nhiém vu; dong thoi bdo cdo Chu tich Uy ban nhan dén cip huyén xem xét, xir ly
theo quy dinh cia phap luat.
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8. Khi phat hién thanh vién Ban giam sat khong thuc hién dung chure trach,
nhiém vu dugc giao hodc can thlq:p vao cong viéc clia cac thanh vién Hoi dong
hodc cua cac thanh vién Ban giup viéc cua Hoi déng voi dong co, muc dich ca
nhén thi cac thanh vién Hoi dong hodc thanh vién Ban gitp viéc clia Hoi ddng c6
quyén dé nghj Truéng Ban glam sat dinh chi viéc thye hién nhi€ém vu va bao cao
ngudi dimg dau co quan, don vi cé thAm quyén quan ly xem xét, xir 1y trach nhiém
theo quy dinh ctia phap luat.

Diéu 44. Gii quyét khiéu nai, td cdo
1. Trong qua trinh t6 chirc ky X€t tuyén, truong hop ¢ don thu kién ngh1

khiéu nai, to cao thi Hoi dong xét tuyén phai xem xét giai quyét theo quy dinh cua
phép luat vé khiéu nai, t5 céo.

2. Truong hop c6 don thu lgién nghi, khiéu nai, t6 cao vé ky xét tuyén sau
khi Hoi dong xét tuyén da giai thé thi Uy ban nhan dan cap huyén xem xét, giai
quyét theo quy dinh ctia phap luét vé khiéu nai, té cdo.

Diéu 45. Luru trir tai liéu

1. Tai liéu vé ky xét tuyén bao gém: Cac vin ban vé tb chirc ky xét tuyén do
Chu tich Uy ban nhan dén cdp huyén ky ban hanh; céc vin ban ciia Hoi dong xét
tuyén; bién ban cac cudc hop Hoi ddng xét tuyén; danh sach téng hop ngudi du
tuyén; céc bién ban giao nhén dé phong van hoic thyc hanh (kém theo dap an),
bién ban xac dinh tinh trang niém phong dé phong vén hoic thl,rc hanh, bién ban vi
pham quy ché, ndi quy xét tuyén (neu cd); dé goc dé phong vén hodc thuc hanh;
bang téng hop két qua diém phong vén hodc thuc hanh; két qua xét tuyen quyét
dinh c6ng nhan két qua xét tuyén; bién ban giai quyét khiéu nai, té céo (néu c6) va
c4c loai vin ban khéc lién quan dén ky xét tuyén.

. 2.Chém nhét 13 30 ngay ké tir ngay két thuc ky xeét tuyén, I:Jy vién Thu ky Héi
dong xét tuyén chju trach nhiém ban giao cho Uy ban nhén dan cap huyén dé t6 chirc
luu trit, quan ly cac tai liéu veé ky xét tuyén theo quy dinh ctia phap luat vé luu trir.

) A pHU’p’N GV .
TUYEN DUNG CONG CHUC CAP XA KHONG QUA THI TUYEN

Diéu 46. H)i ddng kiém tra, sat hach

1. H6i ddng kiém tra, sat hach cong chirc chp x4 (sau day goi chung la Hoi
ddng kiém tra, sat hach) do Chu tich Uy ban nhén dén cdp huyén quyet dinh thanh
lap. Hoi ddng kiém tra, sat hach hoat dong theo timg ky kiém tra, sat hach va tu
giai thé sau khi hoan thanh nhiém vuy.

2. Hoi dong k1em tra, sat hach thuc hién nhiém vy, quyén han quy dinh
tai diém b khoan 4 Piéu 21 Nghl dinh s 112/2011/NP-CP dugc sira dbi, bd sung
tai khoan 12 Diéu 1 Nghi dinh s0 34/2019/ND-CP.

3. H@i dé‘}ng kiém tra, sat hach dugc sir dung con QQU, tai khoan cua Uy ban
nhan dan cap huyén trong cac hoat dong cua Hji dong kiém tra, sat hach.

Diéu 47. Nhiém vu, quyén han ciia cic thanh vién Hi dong kiém tra,
sat hach
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1. Chu tich Hoi ddng kiém tra, sat hach:

a) Chiu trach nhiém t6 chirc thuc hién cac nhiém vu cia Hoi dbng kiém tra,
sat hach theo quy dinh, chi dao viéc kiém tra, sat hach ding quy ché, néi quy ky
kiém tra, sat hach céng chirc cip x3;

b) Phan céng nhiém vy cu thé cho timg thanh vién cia Hoi ddng kiém tra,
sat hach;

c) Thong nhét véi cac thanh vién Héi dong kiém tra, sét hach hinh thic, néi
dung séat hach bdo cdo Chu tich Uy ban nhan dan cap huyén xem xét, quyéet dinh
hinh thirc, ngi dung sat hach.

d) T4 chirc viéc sat hach va tong hop két qua theo quy dinh;

d) Bao co Chu tich Uy ban nhan dén cap huyén xem xét, quyét dinh cong
nhéan ket qua kiém tra, sat hach;

e) Giai quyét khiéu nai, t6 cdo trong qua trinh té chirc kiém tra, sat hach.

2. Phé Chu tich Hoi ddng kiém tra, sat hach:

_ Gitp Chu tich Hoi dong kiém tra, st hach diéu hanh hoat dgng ciia Hoi
dong va thyuc hién mot s6 nhiém vu cu thé cua Hoi dong theo sy phan cong cua
Chu tich Hoi dong.

3. Cac thanh v’iénv cua Héi'déng kiém tra, sat hach dg Chu tich Ho1 déng phéan
cong nhiém vu cu thé dé bao dam céc hoat dong ciia Hoi dong dung quy dinh.

4. Uy vién kiém Thu ky Héi dong gitip Chu tich Hi dong:

a) Chuan bj c4c vin ban, tai li¢u cén thiét cia Hoi dong va ghi bién ban céc
cudc hop cua Hji dong;

b) Téng hop, bao cao két qua kiém tra, sat hach v&i Hoi dﬁng kiém tra, sat hach.

Diéu 48. T chirc kiém tra, sit hach

1. Hoi ddng kiém tra, sét hach t8 chirc kiém tra vé céc diéu kién, tiéu chuan,
van bang, chimg chi theo yéu cau ctuia chirc danh cdng chirc can tuyén.

2. Hoi ddng kiém tra, sat hach t6 chirc sat hach vé trinh do hiéu biét chung
va nang lyc chuyén mén, nghiép vu cua ngudi dugc dé nghj tiép nhan vao cong
chic cap xa khong qua thi tuyen theo ndi dung, hinh thirc da dugc Chu tich Uy
ban nhan déan cép huyén quyét dinh.

’ 3. Hoi dong klerp tra, sat hach bao cao két qua kiém tra, sat hach véi Chu
tich Uy ban nhén dén cap huyén.

4. Chu tich Uy ban nhén dan cép huyén quyét dinh tuyén dung doi véi
nguoi tring tuyén.

Diéu 49. Giai quyét khiéu nai, td cio

1 Trong qua trinh t6 chirc kiém tra, sat hach truong hop cé don thu klen

nghi, khiéu nai, t6 cdo thi Héi dong klem tra, sat hach phai xem xét giai quyét
theo quy dinh cua phép luat vé khiéu nai, t6 céo.
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2. Trudng hgp c6 don thu kién nghl khleu nai, t6 cdo vé ky kiém tra, sat
hach sau khi Héi dong xét tuyen da giai the thi Uy ban nhén dan cap huyén xem
xét, giai quyét theo quy dinh cuia phap luat vé khiéu nai, té cdo.

Piéu 50. Luru trir tii liéu

1. Tai lidu vé ky kiém tra, sat hach bao gorn Céc vian ban vé té chuc ky
kiém tra, sit hach do Chu tich Uy ban nhén dén cap huyén ky ban hanh; cac van
ban ctia Hoi déng klem tra, sat hach; bi€n ban céac cugc th Hoi dong kiém tra,
sat hach; danh sach tong hop nguoi dy tuyén; két qua kiém tra, sat hach; guyet
dinh cong nhan két qua kiém tra, sat hach; bién ban giai quyét khiéu nai, t6 céo
(néu cb) va céc loai van ban khéc lién quan dén ky kiém tra, sat hach.

2. Cham nhét 13 30 ngay ké tir ngay két thic ky kiém tra, sat hach, Uy vién
Thu k’y Hoai df’ing kjém tra, sat hach chiu trach nhiém‘ ban gi1a0 cho ny ban nhén
dén cap huyén dé t6 chirc luu trit, quan ly cac tai liéu vé ky kiém tra, sat hach theo
quy dinh cta phép luat vé luu trir.

CHU'O'N G VI
NOI QUY KY TUYEN DUNG CONG CHUC CAP XA

Piéu 51. Quy dinh doi véi thi sinh

1. Phai c6 mét trude phong thi dung gio quy dinh. Trang phuc gon gang, thé
hién vidn minh, lich su.

2. Xuit trinh Gidy chimg minh nhan dan hoic Thé cin cudc cdng dan hojic
mdt trong cac loai gidy t& tiy than hop phép khéc (theo quy dinh tai khoan 3 Diéu
23 Quy ché nay) dé giam thj di chiéu trudc khi vao phong thi.

3. Ngdi dung chd theo s6 bao danh, dé Gidy chitng minh nhéan dan hoic Thé
cén cuéc cong dan hodc gidy to tiy than hop phap khéc 1én mit ban dé cac gidm
thi phong thi va cac thanh vién Hoi dong thi kiém tra.

4. Chi dugc mang vao phc‘mg thi but viét, thudc ké; khéng dugc mang vao
phong thi di¢n thoai di dong, may ghi &m, may anh, may vi tinh, cac phuong tién
ky thudt thu, phat truyén tin, phuong tién sao luu dir liéu, thiét bj chira dung,
truyén tai thong tin khac va cac loai gidy to, tai liu c¢6 lién quan dén néi dung thi
(trir truong hop dé thi ¢6 quy dinh khac).

5. Chi sir dung loai gidy thi dugc phat dé lam bai thi. Phai ghi day du cac
muc quy dinh trong gidy lam bai thi. M0i to gidy thi phai c6 du chir ky cua 02
giam thi, bai thi khong c6 du chir ky cua 02 giam thi dugc xem la khong hop 1€.

6. Bai thi chi dugc viét béng mot loai muc ¢6 mau xanh hodc mau den.
Khong dugc sir dung cac loai myc mau khac, myc nhii, myc phan quang, but chi
dé 1am bai thi (trir trudmg hop dé thi c6 quy dinh khéc); khéng dugc danh déu hoic
lam ky hiéu riéng lén bai thi.

7. Trir phan ghi bit budc trén trang phéch, thi sinh khong dugc ghi ho tén,
chit ky cua thi sinh, chirc danh, tén co quan, hodc cac d4u hiéu khac 18n bai thi.

8. Tuan thi moi huéng dan cla giam thi; gitt trat ty va khéng duogc hut
thudc hodc sir dung chét kich thich trong phong thi.
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9. Khong duoc trao ddi v6i nguoi khéc trong thoi gian thi, khong dugc trao
d6i gidy thi, glay nhap, khong dugc quay cop bai thi cia thi sinh khac hogc ¢6 bt
ky hanh dong gian 14n nao khac. Nghiém cadm moi hanh vi sao chép, truyén tai
thong tin c6 lién quan dén d thi ra ngoai phong thi hodc nhan théng tin tir ngoai
vao phong thi.

10. Néu c4n hoi diéu gi, phai hoi cong khai giam thi phong thi.

11. Trudng hop cin viét lai thi gach chéo hodc gach ngang phﬁn da viét
trong bai thi (trir truong hop dé thi c6 quy dinh khac).

12. Chi dugc ra ngoai phong thi sau hon mét nira thoi glan lam bai va phai
duoc sy ddng ¥ clia giam thi phong thi. Dbi voi mén thi cé thoi gian dudi 60 phut
thi sinh khong dugc ra ngoai. Truong hop thi sinh c6 dau, dm bat thudng thi phai
bao cho giam thi phong thi va giam thi phong thi phai bao ngay cho Truéng Ban
coi thi xem xét, giai quyét.

Trudng hop té chirc thi trén may vi tinh thi thi sinh chi dugc roi phong thi khi
da ndp bai, déng thoi ky xac nhan vao bang két qua thi; néu thi sinh khéng ky xéc
nhén vao bang két qua thi trudc khi ra khoi phong thi thi phai nhan diém khéng (0).

- Trudng hop gidm thi phat hi¢n thi sinh ky thay nguoi khac thi ca ngudi ky
thay va ngudi dugc ky thay déu phai nhén diém khdng (0).

- Viéc quyét dinh diém khéng (0) déi v6i cac trudong hop nay do Chu tich
Hoi ddng thi quyét dinh cin cir bio cdo ctia Trudng Ban coi thi.

13. Trong thoi gian khong dugc ra ngoai phong thi theo quy dinh tai khoan
12 Piéu nay, néu thi sinh c6 dau, m bét thudng thi phi béo cho gidm thi phong thi
va giam thj phong thi phai bdo ngay cho Trudng Ban coi thi xem xét, giai quyét.

14. Ngu:ng lam bai va ndp bai cho giam thl phong thi ngay khi glam thi tuyén
b hét thoi gian 1am bai thi. Phai ghi rd tong s to gidy thi da ndp va ky vao danh
sach ndp bai thi. Trudong hop khéng lam duge bai, thi sinh ciing phai ndp lai gidy thi.

15. Nghiém c4m céc hanh vi lam hong hé théng may vi tinh phuc vy thi; khi
phat hi¢én may vi tinh khéng str dung dugc phai kip thoi bao cho giam thj dé xem
xét, giai quyet.

Piéu 52. Xir ly vi pham ddi véi thi sinh

1. Thi sinh vi pham ndi quy phai bi lap bién ban, giam thi phong thi va thi
sinh cling phai ky vao bién ban. Sau khi lap bién ban va cong bé cong khai tai
phong thi, gidm thj phong thi phai bao cdo ngay véi Trudng Ban coi thi. Truong
hop thi sinh vi pham khong ky bién ban vi pham thi gidm thi phong thi moi 02 thi
sinh bén canh cung ky xac nhan. Thi sinh vi pham ngi quy thi bi 1dp bién ban thi
tuy theo mirc d¢ vi pham, thi sinh s& bi xur ly ky luét theo cac hinh thirc sau:

a) Khién trach: Hinh thirc ky luat khién trach do gidm thi phong thi 1ap bién
ban, cong bd cong khai tai phong thi va 4ap dung ddi véi thi sinh vi pham mot
trong cac 16i sau:

- C6 ¥ ngdi khéng dung vj tri ghi s6 bao danh ciia minh;

- Trao d6i v&i nguoi khac di bi nhic nhé nhung van khéng chép hanh;

- Mang tai liéu vao phong thi nhung chua str dung (trir trudng hop dé thi c6
quy dinh dugc mang tai liéu vao phong thi).
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b) Céanh céo: Hinh thirc ky luat canh cdo do giam thi phong thi l4p bién
ban, cong bd cong khai tai phong thi va 4p dung db6i véi thi sinh vi pham mot
trong céc 16i sau:

- Str dung tai liéu trong phong thi (trir trudng hop dé thi c6 quy dinh dugc
sir dung tai li€u trong phong thi);

- Trao dbi bai lam hoic gidy nhap véi ngudi khac;

- Cho ngudi khac chép bai hodc chép bai cua ngudi khac;

- Sir dyng dién thoai di dong, mdy ghi am, may anh, may vi tinh va cac
phuong tién k¥ thuét thu, phat truyén tin, phuong tién sao luu dit liéu, thiét bj chira
dung thong tin khac trong phong thi (trir truong hop dé thi cho phép).

¢) Pinh chi thi: Hinh thirc ky luét dinh chi thi do Trudng Ban coi thi quyét
dinh, céng bd cong khai tai phong thi va 4p dung d6i véi thi sinh vi pham da bj lap
bién ban canh cao nhung van co tinh vi pham ndi quy thi.

d) Huay ‘ket qua thi: Can cur vao bao cao cua Chu tich Hoi ddng thi hozc Xeét,
nguoi dimg déu co quan, don vi c6 tham quyén t6 chirc tuyén dung cdng chirc cap
xd quyét dinh huy bo két qua thi do6i vai thi sinh vi pham mét trong cac 101 sau:

- C6 tir hai bai hodc hai phan thi trd 1én bj diém khéng (0) hodc dat 0% sb
cdu tra loi dung (trir truong hop bo thi);

- Viét, v& vao t& gidy thi nhitng ndi dung khéng lién quan dén bai thi;

- Panh trao bai thi hodc thi hd hodc bi dinh chi thi.

d) Thi sinh cd y gdy mét an toan trong phong thi, ngoai viéc bi dinh chi va
hay két qua thi, tuy theo tinh chat muc d§ con bi xir ly theo quy dinh ctua phap
luat hinh suy.

2. Thi sinh c6 quyén td gi4c nhing ngudi vi pham ndi quy thi cho Giam thi
phong thi, Truéng Ban coi thi, thanh vién H¢i dong thi, thanh vién Ban giam sat thi.

3. Trir diém bai thi:

@) Thi sinh bj khién tréch trong phan thi nao hoZic bai thi nio s& bj trir 25%
tong soO cdu tra 101 ding cta phan thi d6 hodc 25% tong s6 diém cua bai thi do;

b) Thi sinh bj canh céo phan thi nao hojc bai thi ndo s& bj trir 50% tng sb
cdu tra 101 ding cua phén thi d6 hodc 50% tong s6 diém cuia bai thi do.

4. Chdm diém khéng (0) d6i v6i mét trong nhimg truong hop sau:

a) C6 hai bai 1am trd 1én ddi véi mét mon thi hodc mét phén thi;

b) Bai thi c¢6 chir viét ciia hai ngudi tré 1én;

c) Bai thi dugc viét bﬁng_hai mau myc khac nhau hoac viét bang mau myc
khong ding quy dinh tai khoan 6 Piéu 51 Quy ché nay;

d) Bai thi viét trén gidy nhép, gidy khong do giam thi phong thi phat.

5. Viéc trir diém bai thi quy dinh khoan 3 Piéu nay hoic cham diém khong
(0) quy dinh tai khoan 4 Piéu nay do Truéng Ban chim thi quyét dinh cin cr vao
bao céo bang vin ban cua thanh vién cham thi.

6. Truong hop can bg, cdng chuc, vién chirc 1a thi sinh dy thi néu bj huy két
qua thi theo quy dinh tai khoan 4 Piéu nay con bi xem xét, xir ly ky ludt theo quy
dinh cta phap luat.
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Piéu 53. Quy dinh d6i véi gidm thj phong thi, giam thj hanh lang

1. Phai c6 mit tai dja diém thi dung gid quy dinh. Trang phuc gon gang, vin
minh, lich su.

2. Thyc hién ding chirc trach, nhiém vu dugc giao theo quy ché, néi quy
cua ky thi.

3. Giir trat ty, khong dugc hit thubc, khong dugc sir dung dién thoai di
dong, may ghi 4m, may anh, may vi tinh, cic phuong tién ky thuat thu, phat truyén
tin, phuong tién sao luu dir liéu, thiét bi chira dung, truyén tai thong tin khac trong
phong thi.

4. Khéng dugc trao ddi riéng véi thi sinh ndo trong thoi gian thi.

Piéu 54. Xir ly vi pham doi véi can bg, cong chire, vién chirc tham gia to
chirc thi va ca nhan lién quan khéc vi pham ndi quy, quy ché thi

1. Ngudi tham gia td chirc thi (thanh vién Hoi dong thi, thanh vién cac Ban
giup viéc cua Hoi ddng thi, thanh vién Té gitp viéc ciia Hoi dong thi néu dugc
thanh lap) 1a can bg, cong chirc, vién chirc cé hanh vi vi pham ndi quy, quy ché thi
ngoai viéc bi dinh chi lam cong tac thi con bi xem xét xir ly ky luat theo quy dinh
cua phap luat.

2. Cén bd, cbng chirc, vién chirc khong tham gia t chirc thi nhung cé céc
hanh vi, nhu: thi hd, chuyén dé thi ra ngoai, dwa 10i giai vao cho thi sinh, dua
thong tin sai léch gy anh hudng xau dén ky thi, gy réi lam mét trét tur tai khu vuc
thi bi xtr ly ky luit theo quy dinh cua phap luét.

3 Ngu'orl tham gia t6 chirc thi va nhimng nguorl cé lién quan dén viéc t6 chirc
thi vi pham ndi quy, quy ché thi thi co quan, don vi co thdm quyén quan ly khong
dé dam nhiém nhing cong viéc co lién quan dén cong tac td chirc thi tir 01 nim
dén 03 nam ké tir nam t6 chure thi ¢6 hanh vi vi pham.

- CHUONG VII
TO CHUC THUC HIEN

Diéu 55. Trach nhiém thi hanh

1. Thu truéng cac S&, nganh lién quan; Chu tich Uy ban nhén déan cac
huyén, thanh phé va Chu tich UBND x4, phuong, thi trdn Uy ban nhan dan cap
huyén c6 trach nhiém td chirc thuc hién nghiém tuc vigc tuyén dung cong chirc cap
x3 theo Quy ché nay. Trong qua trinh trién khai thuc hién, néu phat sinh nhitng
kho khan vudng mac, cac co quan, t6 chirc, c4 nhan cé lién quan kip thoi phan
anh vé S& Noi vu dé nghién ctru, téng hop, trinh UBND tinh xem xét, diéu chinh
cho phu hgp

2. Giao S¢ Néi vy hudng dan, kiém tra viéc thuc hién Quy ché nay, bao cao
Uy ban nhén dan tinh stra dbi, bd sung cho phu hqp trong truo‘ng hop cén thiét./. Pl
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