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uvBAN NIlAN DAN
TiNHHAInu G

CQNG HOA xA HOI cmrNGHiA vrer NAM
..DQc I,p - TV do - Hanh phiic

HaiDuong, ngay,t/ thang 7 ndm 2020

QUYETDJNH
hanh quy ch~ tuy~ndy.ng cong clnrccap xi

I

Y BAN NIlAN DAN TINH HAl DUONG

Can ctr Lud 1'6 chuc chinh quyen dia phuong ngay 19 thang 6 ndm 2015,'
Ludt Can bo, can chuc ngay 13 thang 11 ndm 2008,'

Can cu Ng i dinh s6 92120091ND-CP ngay 22 thang 10 ndm 2009 cua
Chinh phu vJ chu. danh, s6 IU(1l1g,mot s6 chi ao, chinh sdch d6i voi can b9,
cong chtec axii, p uong, thi trdn va nhiing nguoi hoat d(mg khong chuyen trdch
a cap xd; Nghi din s6 11212011IN[)-CP ngay 05 thang 12 ndm 2011 cua Chinh
phu vJ cong chtrc ii, phuong, thi trdn; Nghi dinh s6 3412019IN[)-CP ngay 24
thang 4 ndm 2019 cua Chinh phu sua il6i, b6 sung mot s6 quy dinh vJ can bt;5,
cong chuc cap xii a nguai hoc;:t il¢ng khong chuyen treich 6- cap xCi, a than, t6
dcmph6,'

Can cu Tho g tus613120191IT-BNVngay 06 thang 11 nam 2019 cuaB9
truang Bt;5Nt;5iv~ u&ng ddn mt;5ts6 quy ilinh vJ can bt;5,cong chuc cap xCi va
ngu&i hor;ztd9ng kong chuyen trach 6- cap xCi, a than, t6 dan ph6,·

Can cu Than tu s6 03120J91TT-BNV ngay 14 thang 5 nam 2019 cua Bt;5
truang Bt;5Nt;5iv¥ ua d6i, b6 sung m9t s6 iliJu vJ tuydn d¥ng cong chuc, vien
chuc, nang ngr;zch ong chuc, thlmg hr;zngchuc danh nghJ nghi?p vien chuc va
thvc hi~n chi dt;5h d6ng mt;5ts6 lar;zicong vi~c trang ca quan hanh chinh nha
nuac, don vi S1! ng i~p cong It;ip,'

Thea dJ nghf cua Giam d6c SaNt;5iv¥.

QUYETDJNH:

Di~u 1.Ban 3nh kern thea Quyet dinh mlY Quy che tuySn dVng cong
chilc c~p xa tren di ban tinh Rai Duong.

Di~u 2. Quy8 dinh co hi~u IlJc thi hanh kS ill ngay 01 thang 8 nam 2020
va thay the Quy8t nh s&01/20 16/QB-UBND ngay 03 thing 02 nam 2016 cua
Dy ban nhan dan ti vS ban hanh Quy ch8 t6 chilc tuySn d\lng cong chilc xa,
phuOng, thi tr~n.
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f)i~u 3. Chanh Van phong -Oyban.nhan dan tinh, Giam d8c· cac 'sa, ban,
nganh; Chu tich Dy ban nhan dan cac huyen, thanh ph8, thi'xa; Chu tich Dy b~
nhan.?~ ca~ xa, plnrong, th~~~a thu twang cac c~ fIuan, dan vi co lien quan
din 'c!1Quyet dinhthihanh./y ; .

NO'inhiin:
- Nhu D"i€u3;
- BONOi vu;
- Cue Ki~m tra van him (BO Ttr phap)
- Thirong true Tinh uy;
- Thuong true HDND tinh;
- CM tich , cac PCT UBND tinh;
- Cac han xay dung Dang thudc TU;
- Trung tam CNTT - VP UBND tinh;
-LuuVT,NC~

TM. nv BAN NIlAN DAN
CmJTJCH
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CONG HOA xA HOI CHU NGHiA V~T NAM

DQc l~p - Tl}'do - H~nh phuc
UVBAN
TiNHHAIn

QUYCHE
TUYEN DUNG tONG cmrc cAP:xA .

. (Ban hanh thea Q yit dtnh s6: ~,t;120201QFJ-UBNDngayl/ thang 7 ndm 2020
cua Uy ban nhan dan tinh Hai Duong)

Chuong I
NHiJNG QUYDlNH CHUNG

Di~u 1.Ph m vi di~u chinh
Quy chS m\ quy dinh vS tuySn dung cong chirc xa, phuong, thi trftn (xa,

phuong, thi trftn s u day goi chung la cftp xa) thong qua thi tuyen, xet tuyen va
tuyen dung khong qua thi tuyen, xet tuyen d6i voi cac tnrong hop d~c biet.

Di~u 2. B8i hrQ'ng ap dung
1. B6i tuon ap dung cua Quy chS nay la cac t6 chirc, ca nhan co lien

quan dSn tuyen d. gcong chirc cftpxa.
2. Khong a dung Quy chS nay trong tuyen dung chirc danh cong chirc

Truong cong an c xa.

Di~u 3.' Ng yen t~c tuy&n dung
1. Viec tuy' dung cong chirc cftp xa phai can cu vao yeu cfiu nhi~m V\l,

vi tri vi~c lam, tie chufin chuc danh va s6 lugng cong chuc theo tUng chuc danh
duqc Dy ban nhan dan tinh giao .

. 2. TuySn d. g cong chuc cftp xa phai cong khai, minh bC;lCh,khach quan,
dfuJ.gq~y djnh eua phap lu~t.

, A
quyen tuyen d1}.ng

ban nhan dan cac huy~n, thi xa, thanh ph6 (huy~n, thi xa,
<;>ichung la cftp huy~n) t6 chuc tuySn d\lllg cong chuc cftp xa
uy chS nay.

ki~n dang kY dl}'tuy~n

thanh ph6 sau day
theo quy diM cua

Di~u 5. Di~
1. Nguai co du cac diSu ki~n sau day (khong phan bi~t dan tQc, nam, nu,

thanh phfin xa hQi, inngu6ng, ton giao) duqc dang Icy dlJ tuySn:

a) Co mQt q 6c tich la qu6c tich Vi~t Nam va cu tm tC;liVi~t Nam;

b) Bu 18 tu i tra len (d6i v6i chuc danh Chi huy truang Quan S\I cftp xa
th\Ic hi~n theo quy dinh cua phap lu~t chuyen nganh);

c) Co ly lic r5 rang, co phi~u .dang Icy dv tuySn (PhiSu dang Icy dv tuySn
theo mau quy dinh tC;liNghi. dinh so 34/2019/NI)-CP ngay 24 thang 4 nam 2019
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cua Chinh phu sua d6i, b6 sung mQt s6 quy dinh vS can.bQ, con~ chirc c~p xii va
nguoi hoat d9ng khong chuyen trach a cap xii, a thon, to dan pho);

d) Co van bkg, chtmg chi phil hop voi chirc danh du tuyen, Trong do,
khong phan biet loai hinh dao tao, tnrong cong l~p, ngoai cong l~p;

d) Co pham ch~t chinh tri, dao dire t6t;

e) Du sire khoe dS thuc hien' nhiem vu;

g) Ngoai cac diSu kien tren, Dy ban nhan dan c~p xii duoc xac dinh them
cac diSu kien khac nhung phai bao dam phil hop voi tieu chuan chirc danh cong
chirc c~p xii clin tuyen trong ke hoach tuyen dung, bao cao Dy ban nhan dan c~p
huyen phe duy~t truac khi tuySn dl,lng.

2. Nhfrng ngum sau day khong dugc dang kY dlJ tuySn.
a) Khong cu tm t~i Vi~t Nam;

b) M~t ho~c bi h~n che nang h,rchanh vi dan S\l;

c) Dang bi tmy cw trach nhi~m hinh SlJ; dang ch~p hanh ho~c dii ch~p
hanh xong bap. an, quyet dinh vS hlnh Sl,I cua Toa an rna chua dugc xoa an tich;
dang bi ap d\lng bi~n phap xu ly hanh chinh dua vao co sa chua .b~nh, co sa giao
d\lc. .

I>i~u 6. Tieu chuAn cong cbuc CiPX3

1. Tieu chuAn chung: Th:;rc hi~n thee quy dinh t~i DiSu 3 Nghi dinh s6
112/2011/NI)~CP ngay 05 thang 12 nam 2011 cua Chinh phu vS cong chuc xii,
phuang, thi tr~n.

2. Trinh dQgiao d\lc ph6 thong: T6t nghi~p tmng hQc ph6 thong.
. .. --

3. Trinh de?chuyen mon nghi~p V\l: T6t nghi~p d~i hQc tra len cua nganh
dao t~o phil h<J.Pvai yeu cAunhi~m V\l cua tUng chuc danh cong chuc cap xii.
(D6i vai chilc danh Chi huy twcmg Quan SlJc~p xii thlJc hi~n theo quy dinh cua
phap lu~t chuyen nganh). Dy ban nhan dan tinh quyet dinh nganh dao t~o phil
h<J.Pvai yeu GAu nhi~m V\l cua timg chuc danh cong chuc c~p xii trong ttrrig kY
tuySn d\lllg.

4. Trinh dQtin hQc:Dugc c~p chUng chi su d\lng cong ngh~ thong tin theo
chuAn kY nang su d\lng· cong ngh~ thong tin co ban quy,ldjnh t~i Thong tu
s6 03/20 14/TT-BTTTT ngay 11 thang 3 nam 2014 cua BQ Thong tin va truySn
thong.

I>i~u 7. Quy trinh tuy~n dl}ng

1. Can cu vao s6 IUQng chi tieu cong chuc c~p xii dugc giao, s6 lugng
cong chuc hi~n co, s6 lugng cong chilc can thieu, Chu tich Dy ban nhan dan c~p
xii l~p ke ho~ch tuySn d\lng bao cao Chu tich Dy ban nhan dan c~p huy~n.

. '

2. Chu tich Dy ban nhan dan cAp huy~n xay dlJng' ke ho~ch tuySn d\lllg
cong chuc cApxii; thong bao tuySn d\lng cong chuc cApxii theo quy dinh.
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, 3. Chu tich Jy ban nhan dan c~p huyen quyet dinh thanh I~p HQi d6ng
tuyen dung dS t6 c ire tuyen dung cong chirc c~p xli.

4; T6 clnrc ySn dung.
5. Th6ng ba kSt qua tuyen dung.
6. Quyet di tuyen dung va nhan viec.

f)i~u 8. H(HdAng tuy~n dung
1. Chu tich y ban nhan dan c~p huyen quyet dinh thanh l~p HQi d6ng thi

tuyen cong chirc c p xli (nSu t6 chirc tuysn dung bang hinh thirc thi tuyen) hoac
HQi d6ng xet tuyS cong chirc c~p xli (nSu t6 chirc tuyen dung bang hinh thirc
xet tuyen). S6 lire g thanh vien, nguyen tAclam viec va nhiem vu quyen han cua
HQi d6ng tuyen d. ng thuc hien thea quy dinh tai kho~m 3 Di8u 1 Nghi dinh s6
34/20 19!NE>-CP. Qi d6ng tuySn d\lng ho;;tt dQng thea timg Icy thi tuySn ho~c
xet tuySn va tv gia thS sau khi hofm thanh nhi~rn V\l.

2. Khong cu lam thanh vien HQi d6ng tuySn d\lng d6i vai nhUng nguai co
quan h~ .ia cha, m , anh, chi, em rUQtcua ben vq ho~c ch6ng; vq ho~c ch6ng;
con de ho~c con n oi cua nguai dVthi ho~c nhUng nguai dang trong thai gian bi
xern xet xU ly Icy I ~tho~c dang thi hanh quySt diM Icy lu~t.

3. HQi d6ng ySn d\lng duqc su d\lng con d~u, tai khoan cua Uy ban nhan
dan c~p huy~n tron cac ho;;ttdQng cua HQi d6ng.

f)i~u 9. Ghii quy~t khi~u n~i, t&eao
1. Trong qu· trinh t6 chuc tuySn d\lllg, truang hqp ·co dan thu kiSn nghi,

khiSu n;;ti,t6 cao t HQi d6ng tuySn d\lllg phai xem xet giai quySt thea quy dinh
cua phap lu~t.v8 iSu n;;ti,t6 cao.

o 0 2. Truang h. co dan thu kiSn ngh!, khiSu n;;ti,t6 c{lO v8 cac nQi dung lien
quan dSn ley tuySn \l11gsau khi HQi d6ng tuySn d\lng dfi giai thS thi Chu tich Uy
ban nhan dan c~p huy~ri xern xet, giai quySt thea quy dinh cua phap lu~t vS
khiSu n;;ti,t6 cao.

3"

ChU'O"ngII
TUYEN DlJNG CONG CHUC c.Ap xA
I}c 1. THI TUYEN CONG CHUC cAP xA

f)i~u 10. Ca ehue danh tuy~n dl}ng thong qua thi tuy~n

Cac chuc d nh cong chuc c~p xli th\Ic hi~n tuYSn d\lllg thong qua thi
tuySn g6m: Van pong - th6ng ke; Tai chinh - kS toan; Tu phap - hQ tich; Van
hoa - xli hQi; Dia ' - xay dVng - do thi va rnoi truang (d6i vai phuang, thi
trk) ho~c Dia chi - nong nghi~p - xay dvng va moi truang (d6i vai xa).

f)i~u 11. N i~m vl}, quy~n h~n va traeh nhi~m eua thanh vien tham
gia HQi dAng thi t y~n; cae Ban giup vi~e eua HQi dAng thi tuy~n

Ap d\lllg th. c hi~n thea quy dinh t;;tiDi8u 2 M\lc I va M\lc 2 Chuong I
Thong tu s6 03/20 9/TT-BNV ngay 14 thang 5 nam 2019 cua BQtru6ng BQNQi
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vu sua d6i, b6 sung mQt s6 di8u v8 tuyen dung cong chirc, vien clnrc, nang
ngach cong chirc, thang hang chirc danh ngh8 nghiep vien chirc va thirc hi~n chS
dQhop d6ng mot s6 Ioai cong viec trong co quan hanh chinh nha mroc, dan vi
sir nghiep cong I~p (theo nQi dung thi tuyen cong chirc).

Di~u 12. Giam sat ky thi tuy~n

1. Chu tich Uy ban nhan dan c~p huyen quyet dinh thanh I~p Ban giam sat
kY thi tuyen cong chirc co til 03 dSn 05 thanh vien g6m: Truong Ban giam sat do
Pho Chu tich Uy ban nhan dan c~p huyen dam nhiem; Pho Truong Ban (ill 01
dSn 02 nguoi) do Chanh Thanh tra hoac Pho Chanh Thanh tra c~p huyen va
Truong Cong an hoac Pho Truong cong an c~p huyen dam nhiem, Cac thanh
vien khac do Chu tich Uy ban nhan dan c~p huy~n Il,l'ach9n trong s6 eong chue
thuQc quy8n quan 1:9'.

2. Khong cu nhfrng nguai tham:giaJIQi d6ng thi-tuySn, cac:Ban giup vi~c
eua HQi d6ng thi tuySn, nguai co quan h~ Ia eha, m~, anh, chi, em ruQt cua ben
vq ho~c ch6ng; vq ho~c ch6ng; con de ho~e con nuoi cua nguai dl,l'thi ho~e
nhfrng nguai dang trong thai gian bi xem xet xu 1:9'ky Iu~t ho~c dang thi hanh
quySt diM leY Iu~t lam thanh vien Ban giam sat.

3. NQi dung giam sat g6m: Vi~e thl,l'chi~n cac quy dinh v@t6 chuc leY thi;
v@thl,l'chi~n quy chS va nQi quy eua leY thi; v@thvc hi~n chuc trach, nhi~in Vl,l
cua cac thanh vien HQi d6ng thi tuySri va eua cac thanh vie.n tham gia cac Ban
giup vi~c cua HQi d6ng. -

4. Uia diSm giam sat: T:;tinai lam vi~c eua HQi d6ng thi tuySn va cac Ban
giup vi~c cua HQi d6ng.

5. Thanh vien Ban giam sat duqc quySn vao phong thi trong thai gian thi,
nai ch~m thi trong thai gian ch~m thi, ch~m phuc khao; co quySn nh~c nha thi
sinh, giam thi phong thi, giam thi hanh Ian&, cac thanh vien khac cua HQi d?ng
va thanh vien cac Ban giup vi~c c(la HQi dong trong vi~c thl,l'chi~n. quy c}1eva
nQi quy thi; duqc quy8n yeti eAu giain fhi phong thi I~p bien' ban d6i vai ihi"sinh
trong phong thi vi ph:;tmquy ehS, nQiquy-thi (nSu co).

6. Khi phat hi~n vi ph:;tmnQi quy, quy chS thi cua thanh vien HQi d6ng thi
tuySn, thanh vien cua cac Ban giup vi~c eua HQi d6ng thi tuySn thi thanh vien
Ban giam sat'duqc quYSn l~p bien ban v8 vi ph:;tmva bao cao Chu tich Uy ban
nhan dan c~p huy~n xem xet, xu ly theo quy dinh eua phap lu~t.

7. Thanh vien Ban giam sat leY thi .khi lam nhi~m V\1phai deo the va phai
tuan thu dung quy chS, n~i quy cua leY thi. Truang hqp th'anh vi~n Ban giam sat
khong th\lc hi~n dung chuc trach, nhi~m Vl,l duqc giao se bf xem xet 'xu 1:9'trach
nhi~m thea quy dinh cua phap lu~t.

Di~u 13. T8 chuc kY thi tuy~n

Ap dl,lngthvc hi~n thea quy dinh t:;tiChuang II Thong tu s6 03/2019/TT­
BNV ngay 14 thang 5 nam 2019 eua BQ truang BQ NQi Vl,l (theo nQi dung thi
tuySn cong chuc). .\,' , ,
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. f)i~u 14. L· u 'trfr tili li~u. ' .
1. Tai li~u ' S'kY thi bao gAm: Cac van ban vS t6 chirc ky thi cua Chu tich

0y ban nhan dan ~p huyen; van ban cua HQi d6ng thi tuyen, bien ban cac cuoc
hop HQi d6ng thi yen, drum sach tfmg hop ngiroi du thi, bien ban ban giao dS
thi, bien ban xac inh tinh trang niem phong dS thi, bien ban l~p vS cac vi pham
quy che, nQi quy hi, bien ban ban giao bai thi, d@thi g6c, bien ban cham thi,
bang t6ng hop kSt qua thi, quyet dinh cong nhan kSt qua thi, bien ban phuc khao,
'.giai quyet khieu ai, t6 cao va cac loai bien ban khac lien quan dSn leY thi d@u
phai hru tnr thanh bQ tai lieu.

2. Cham §t Ii 30 ngay kS ill ngay kSt thuc ky thi (ngay phe duyet kSt
qua ky thi), Uy vi n kiem Thtr ky HQi d6ng thi tuySn chiu trach nhi~m ban giao
toan bQ tai li~u v@kY thi quy dinh t;;tikhoan 1 Di@unay cling v6i tlii dvng bai thi
va tlii d\lip.gdftu p ach con nguyen niem phong cho Phong NQi V1,l dS t6 chuc lUll
trfr va quan ly the quy dinh cua phap lu~t v@lUll trfr.

',f· l}c 2. xET TUYENCONGCWC cAP xA
• " ~. f' "

llC danb xet tUY~,n:~hl huy tru6ng Quan sv c§p xii.
i~m Vl}., quy~n h~n cua c~c tbilnh vien HQi dang xet tuy~n

Qid6ng xet tuySn:
a) Chiu tra h nhi~m t6 chuc thlJc hi~n cac nhi~m V1,l cua HQi d6ng xet

tuySn thea quy d: ,chi d;;tovi~c xet tuySn dung quy chS, nQi quy leY xet tuySn
cong chuc;

, b) Phan co g nhi~m V1,l C\1 thS cho rung thanh vien cua HQi d6ng xet
tuyen;

c) Bao cao guai dUng dftu co quan co thfim quy@ntuySn dl,mgcong chilc
xern xet, quySt di cong nh~ kSt qua xet tuySn;

d) Giili 'quy ,t khiSu n;;ti,t6 cao trong qua trinh t6 chilc leY xet tuySn.

2. Pho Chu ich HQi d6ng xet tuySn:
Giup Chu t ch HQi d6ng xet tuySn di@uhanh ho;;tt dQng cua HQi d6ng va

thlJC hi~n rnQt s6 .~rn V1,l C\l thS cua HQi d6ng thea SlJphan cong cua Chu tich
HQi d6ng.

yien cua HQi dang xet tuySn do Chu tich H(>i dang phan
cong nhi~m V1,l C\l e.

4. Uy vien .em Thu leY H9i dang giup Chli tich HQi d6ng:
a) Chu§n b] cac van ban, tai li~u cftn thiSt cua HQi dang va ghi bien ban

cac cUQchQp cua Qid6ng;
b) T6 chilc, chufin bi tai li~u huang d§n on t~p cho thi sinh (nSu co);
c) T6 chilc i~c thu phi dlJ xet tuySn, quan ly thu, chi va thanh quySt toan

phi dv xet tuySn t eo quy dinh;
d) T6ng h. ,bao cao kSt qua xet tuySn v6i HQi dang xet tuySn.
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Di~u 11. Ban ki~m tra phi~u d1}'tuy~n ,.:! ~ ;.':: . .e- :., ,., ",
1. Ban kiem tra phieu du tuyen do Chu tich HQi dong xet tuyen thanh l~p

co 05 thanh vien gam: ' . ' ".< .: ..... " ", ',' , " '

a) Truong ban la Chu tich hoac Pho Chu tich Uy ban nhan dan cftp huyen;
b) Cac uy vien khac gom: Truong Phong NQi vu kiem thir ky, 01 dai dien

lanh dao Ban chi huy Quan S\Icgp huyen, 01 cong chirc Phong NQi vu va 01 dai
dien lanh dao UBND cftp xii co ngiroi du tuyen;

c) Khong cir lam thanhvien Ban kiem tra phieu du. tuyen d6i voi nhirng
nguoi co quan h~ la cha, me, anh, chi, em ruot cua ben vo hoac chong; vq hoac
chong; con de hoac con nuoi cua ngiroi du xet tuyen ho~c nhilng nguai dang
trong thai gian bi xem xet xu Iy kY Iu~t ho~c dang thi harm quySt diM kY Iu~t.

2. Nhi~~ V\l, quySn h~n va trach nhi~m cua Ban kiSm tra phiSu dg tuySn:
a) Tr{rong ban kiSm tra phiSu dV tuySn chiu trach nhi~m trl,Ic tiSp truac

Chu tich HQi d6ng xet tllySn va phan cong nhi~m V\l C\lthS cho cac thanh vien;
b) Thanh vien kiem Thu leY thvc hi~n nhi~m V\l ghi bien ban cac cUQch<;>p

va cac nhi~m V\l khac theo phan cong cua Truong ban;
c) Cac thanh vien Ban kiSm tra phiSu d\I tuySn th\Ic hi~n nhi~m V\l kiSm

tra diSu ki~n, tieu chufuJ, van bkg, chUng chi cua nguai dV tuySn theo yeu c~u
cua chuc danh cong chuc cftp xii ck tUySn d\lng dii dang ey t~i PhiSu dang ey
dv tuySn;

d) Ban kiSm tra phiSu dV tuySn lam vi~c theo nguyen tiic t~p th8, biSu
, , A

quyet theo 'da so va tt;r giai the'sau khi hom thanh nhi~m'V\lj .. -' .. ;

Di~u 18. HB SO' xet tuy~n
1. H6 sa dS nghi tuySn d\lng vao cong chuc c~p xii thong qua xet tuySn

thvc hi~n theo quy dinh t~i DiSu 7 Thong tu s6 13/20 19/TT-BNV ngay 06 thang
11 nam 2019 cua BQ truOng BQ NQi V\l. Trong do, So' ySu Ii Jich, gi~y chUng
nh~n suc khoe, phi8u Iy Iich tll phap co gia tri trong thai h~n 30 ngay tinh dSn
ngay nQPh6 sa dV xet tuySn.

, . .. , .~ . ."4 _ ~",' .,. L. -- .II .. - '"':"_ ...- I..~ . .."'",..J. , ,

2. Van ban de'nghi cua Chu tich Uy ban nhan dari cap xii sau khithong
nh~t vai Chi huy truOng Ban chi huy Quan S\Ic~p huy~n.

Di~u 19. NQi dung xet tuy~n
Xet cac diSu ki~n, tieu chu~n dang kY dv tuySn quy dinh t~i DiSu 5, DiSu

6 cua Quy chS nay.
Di~u 20. Quy trinh xet tuy~n va b6 nhi~m
1. HQi d6ng xet tuySn xay d\lllg kS ho~ch xet tuySn; Ban ki~m tra phi8u

d\I tuySn t6 chuc kiSm tra phiSu dg tuySn, kiSm tra cac di8u ki~n, tieu chuAll
dang kY d\I tuySn; bao cao kSt qua vai HQi d6ng xet tuySn.

2. KSt qua xet tuySn duqc thS hi~n trong bien ban xet tuySn. Nguai trung
tuYSn la nguai co s6 phiSu d6ng y cua thanh vien Ban kiSm tra phiSu dV tuySn

. ,.'
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nhieu nhit va pha dat tren 50% s6 phieu d6ng y cua Ban kiem tra phieu du
tuyen.

3. Truong Pong NQi vu cAphuyen co trach nhiem tAng hop kSt qua xet
tuyen bao cao Chu tich Uy ban nhan dan d.p huyen phe duyet kSt qua xet tuyen
,va thong.bao ket.q a xet tuyen theo quy.dinh. ',' '

,4. Roan thi.n h6 sa trung tuyen: Thuc hien theo quy dinh tai khoan 2
DiSu 25 Quy chS n y.

5. Can ell th ng bao kSt qua xet tuyen, h6 sa cua nguoi trung tuyen va van
ban dS nghi cua C u tich Uy ban nhan dan cApxa sau khi thong nhAt voi Chi
huy tnrong Ban c i huy quan S\I cAp huyen, Chu tich Uy ban nhan dan cAp
huyen quyet dinh 6 nhiem Chi huy tnrong Quan sir cApxa.

Di~h 21. Lu Itrft tili li~li
1. fai li~u 'v .k)r-xct tuySn bao gAm:Cac van ban vS t6 chuc kY xet tuySn

cua Chu '{fehUy b n nhan dan c~p huy~n; cac van ban cua HQi d6ng xet tuySn;
bien ban cac cUQc QP HQi d6ng xct tuySn; danh sach t6ng hQ'pnguai dl! tuySn;
bien ban vi ph~m uy chS, nQi quy xct tuySn (nSu co); kSt qua xct tuySn; quySt
diM cong nh~ kS qua xct tuySn; bien ban giai quySt khiSu n~i, t6 cao (nSu co)
va cac lo~i van b' lJhac lien quan dSn leY xct tuySn.

2. Ch~m nhf.. 18.30 ngay kS tt! ngay kSt thuc leY xct tuySn (ngay phe duy~t
kSt qua xet tuySn), . y vien kiem Thu ICYHQi d6ng xct tuySn chiu trach nhi~m ban
giao toan bQtai li~ vS leY xct tuySn quy dinh t~i khoan 1 DiSu nay cho Phong' NQi
Vl,l dS t6 chuc hm - va quan Iy theo quy dinh cua phap Iu~t vS lUlltrii.

Muc 3.TUYEN DUNG CONG cmJc cAp xA
. TRONG TRU'ONG HQ'P f)~C BI:eT

trinh tuy~n dl}og
1. D6i vai tang hQ'Pkhong phai thanh l~p HQi d6ng kiSm tra, sat h~ch

(la truOng hQ'Pnglt . dV kiSn wySn dl,mgtruac 'khi duQ'cbAugift chuc V\l can bQ
c~p xa da Ia cong c uc c~p xa):

a) Chu tich UBND c~p xa co van ban dS nghi tuySn dl)ng cong chuc
khong qua thi tuyS , xct tuySn;

b) Phong N i Vl,l c~p huy~n tham mUll kiSm tra vS cac diSu ki~n, tieu
chu~n, van b~ng, c Ung chi theo yeu cAucua chuc danh cong chuc dS nghi tuySn
d\lng;

c) Can cu b 0 cao kSt qua kiSm tra cua Phong NQi Vl,l, Chu tich UBND
c~p huy~n ban h' quySt diM tuySn d\lng.

2. D6i vai t emg hQ'Pphai thanh l~p HQi d6ng kiSm tra, sat h~ch (Ia cac
truang hqp nguai V kiSn tuySn d\mg co du diSu ki~n, tieu chu~n theo quy dinh
t~i DiSu 6 Thong s6 13/20 19/TI-BNV):

~) Chu tich UBND c~p xa c6 van ban dS nghi'tuySn d\lng cong chuc
khong qua thi tuyS ,xct tuySn;



b) Phong NQi vu tham muu dS Chu tich UBND cap huyen thrum l~p HQi
d6ng kiem tra, sat hach;

. c) Chu tich UB~ ~~p.huyen quyetdinh than41~p fJQi d6ng kiem tra, sat
hach co os thanh vien g6m:' Chii'tich'l-IQi'd6ng la ch'V:l'tith:'1iotd'-Ph~Chutich
Dy ban nhan dan cap huyen; 01 uy vien la lanh dao phong NQi vu, kiem Thir Icy
HQi d6ng; 01 uy vien la Chu tich ho~c Pho Chu tich Dy ban nhan dan cap xa noi
du ki~n b6 tri cong chirc sau khi duoc tuySn dung; 02 uy vien khac la dai dien
mot s6 phong, ban chuyen mon, nghiep vu cap huyen co lien quan;

d) Khong cir lam thanh vien HQi d6ng kiem tra sat hach d6i voi nhirng
nguoi co quan h~ la cha, me, anh, chi, em ruot cua ben vq hoac chong; vq hoac
chong; con de ho~c ton nuoi cua nguafdi;r tuYSnho~c nliihig rlguai dang trong
thai gian bi xem xet xu ly Icy Iu~t ho~c dang thi hanh quyet dinh Icy lu~t;

d) Nhi~m V\l, quySn h~n cua HQi d6ng kiSm tra, sat h~ch: KiSm tra vS cac
diSu ki~n, tieu chuan, van bfutg, chUng chi thea yeu cfru cua chilc danh cong
chilc cfrn tuySn; sat h~ch vS trinh dQhiSu biSt chung va nang h.rc chuyen inon,
nghi~J?V\l cua nguai dugc dS nghi tiep nh~. ,HInh thuc va nQi dung sa~hc;tch~o
HQi dong kiSm tra, sat h~ch dIn cu van yeu cau chuc danh cong chilc can tuyen,
bao cao Chu tich Dy ban Man d~ c~p huy~n xem ~et, q4YS~di$ wac; J..d}.it6
chuc sat hc;tch;HQi d6ng kiSm tra, sat,hc;tch lam vi~c thea nguyen t~c t~p thS,
biSu quySt thea da s6 va tl,r giai thS sau khi hoan thanh nhi~m V\l;

e) Can Cll h6 So' dS nghi tuySn d1.lrigd~c bi~t va bao cao kSt qua kiSm tra,
sat h~ch eua HQi d6ng kiSm tra, sat hc;tch,Chu tich UBND cap huy~n ban hanh
quySt dinh tuySn d\lng. .

Di~u-23. -H8- sO'd:~-nghi tuy~n d1}J1gd,e bi~t

Thvc hi~h=tlieo~quy';dpili~~iIfli~tij1Thong tu '13/2019m-BNV. Trong
do, So' ySu Ii Iich, giay chUng nh~ suc khoe, phiSu Iy Iich tu phap co gia tri
trong thai hc;tn30 ngay tinh dSn ngay nQPh6 sa dV tuySn.

Di~u 24. Luu trfr tai li~u

Truong phong NQi V\l cap huy~n chiu trach nhi~m luu tm h6 sO',tai li~u
lien quan dSn tuySn d\lng.d~c bi~t tc;tiPhong NQi V\l cap huy~n dS t6 chuc luu tru
va quan ly thea quy dinh cua phap Iu~t vS luu tru.

ChuO'ng III
THONG BAo KET QuA vA QUYET BlNH TUYEN DVNG

Di~u 25. Thong bao k~t qua tuy~n d1}ngva hB sO'ella ngU'01trung tuy~n
1. Thong bao kSt qua tuySn d\lng:

a) Vi~c thong bao kSt qua tuySn d\lng thvc hi~n thee quy dinh t~i khoan
10 DiSu 1Nghi djnh s6 34/2019/Nf)-CP;

b) Thong bao kSt qua tuySn d~ng. phai xac dinh ro thai h~' nguai trung
tuySn dSn Phong NQi V\l cua UBND cciphuy~n nO'id\l tuySn dS hoan thi~n h6 sa
bung tuySn. ·



,2. H6 so cua nguoi trung tuyen cong chirc cftp xii, bao g6m:

a) So ySu ly lich thea miu co xac nhan cua co quan, t6 chirc, don vi noi
nguoi do cong tac hoac cir tru, co gia tri trong thai han 30 ngay tinh dSn ngay

nop h6 so tnmg tu Sn;

b) Ban sao fty khai sinh;
c) Ban sao ac van bang, chirng chi diroc co quan co th§.m quyen chirng

thuc. Truong hQ'P 0 van bfuIg do co sa dao tao nuoc ngoai cftp phai duoc dich
thuat sang tieng V·~t, diroc BQ Giao due va Dao tao cong nhan;

d) Gifty chir g nhan sire khoe do co quan y tS du di~u kien cftp co gia tri
trong thoi han 30 gay tinh dSn ngay nQPh6 so tnmg tuyen;

"I;I.:::~ .

d) Phieu ly ich tu phap do Sa Tu phap noi thirong tru cftp co gia tri trong
thai h~n 3.'0 ngay t dSn ngay n9P h6 so trling tuySn;

.. "~

9..

, e) 9ifty ch' g nh~n thuQc d?i tuqn~ uu tien trong tuySn d\lng cong chuc
cap xii (neu co) du . c co quan co tham quyen chUng tht;rc;

g) 2 anh co x 6cm.
f)i~u.26. Q y~t dinhtuy~n d1}ngva nh~n vi~c
1. Sau khi guai trilng tuYSn hoan thi~n du h6 so trung tuySn thea quy

dinh, trong thai h. 15 ngay Chu tich Dy ban nhan dan cftp huy~n phai ban hanh
quySt dinh tuYSn . fig. . \ ..

2. Trong th i h~n ch~m nhftt la 30 ngay, kS tiI ngay co quySt dinh tuySn
d\mg, nguai duqc ySn d\lng vao cong chuc c~p xii phai dSn co quan nh~ vi~c.
Truang hQ'Pngua· duQ'ctuySn d\mg co ly do chinh dang rna khong thS dSn nh~
vi~c thi phai lam on xin gia h~ truac khi kSt thuc thai h~n neu tren, gui Dy
ban nhan dan cftp huy~n. Thai gian xin gia h~ khong qua 30 ngay, kS tiI ngay
hSt thai h~ nh~n vi~c quy dinh t~i diSm nay. Truang hQ'Pnguai trimg tuySn
khong dSn nh~n i~c sau thai h~ quy dinh t~i diSm nay thi Chu tich Dy ban
nhan dan cftp hu ~n quySt dinh huy bo quySt dinh tuySn d\lng, d6ng thai ra
quySt dinh tuySn \lng d6i v6i nguai du di~u ki~n trung tuySn co diSm thi thfrp
han liSn k~ (nSu 0).

ChlfO'ng IV
TO CmJC THTfCmJ1:N

f)i~u 27. T ach nhi~m ella cae scy, ban, nganh, Dy ban llhan dan c~p

huy~n
1. Sa N9i co trach nhi~m:
a) Huang in, t6 chuc thea d5i, kiSm tra, giam sat vi~c thvc hi~n tuYSn

dl:mgcong chu-cc p xii theo Quy che nay;
b) Chu tri, ph6i hQ'Pvai cac sa, ban, nganh tham muu cho UBND tinh

quySt dinh nga dao t~o phil hqp :v6i yeu c§.u nhi~m V\l cua tung chuc danh
cong chuc cftp xii rong tUng kY tuySn d\lllg;
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c) Chu tri, huang dan vi~c xay dung cac de thi tuyen dung cong chirc.cap xu.:

2. Thu tnrong cac Sa, nganh ph6i hop voi SaNQivu trong viec tham rmru xac
dinh nganh dao t:;1.0phil hop voi yeu cAu.nhiem vu cua tirng chtrc danh cong chirc" ,.., ~,., ,
cap xu; phoi hop huang dan xay dung cac de thi tuyen dung cong chirc cap xu. .

3. Chu tich Uy ban nhan dan cap huyen co trach ~~~; , .
a) Chi dao, huang dfu!Uy ban nhan dan cap xa l~p kS hoach tuyen dung

cong chirc cap xu giri Uy ban nhan dan cap huyen; phe duyet kS hoach tuyen
dung cong clnrc cap xu cua dia phuong, bao dam dung co cau, vi tri viec lam,
tieu chuan, trinh de:)cua tung chirc danh cong chuc cap xu tuyen dl,lllgthea dung
quy dinh;

b) T6 chilc tuySn dl,lllgcong chuc cap xu thea quy dinh t:;tiQuy chS nay va
cac quy dinh cua phap lu~t hi~n himh; . ., '.' , .

4. Dy ban nhan dan cap xu co trach nhi~m xay d\ffig kS ho:;tchtuySn dl,lng;
xac dinh co cau, chi tieu, s6 lUQllg.cAntuyen bao cao Uy ban nhan dan cap
huy~n;, b6 tr~ con}y/chilc duqc tuySn dl,lng phil hgp v6i vi tri chilc danh cong
chuc can tuyen./~ . .

, .. I

Nguy~n DuO'ng Thai- ... ..... .
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