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Q U Y E T D I N H 
Ban hanh Quy che ve to chirc va boat dong 

cua Phong Y te thuoc Uy ban nhan dan Quan 12 

U Y BAN NHAN DAN QUAN 12 

Can civLimt To chuc chinh quyen dia phuomg ngay 19 thdng 6 nam 2015; 

Can cu Luat Ban hanh van ban quy pham phap luat ngay 22 thdng 6 nam 
2015; 

Can cu Nghi dinh so 37/2014/ND-CP ngay 05 thdng 5 ndm2014 cua 
Chinh phu quy dinh to chuc cdc ca quan chuyen mon thuoc Uy ban nhdn ddn 
huyen, qudn, thi xd, thanh pho thuoc tinh; 

Can cu Nghi dinh so 34/2016/ND-CP ngay 14 thdng 5 nam 2016 quy dinh 
chi tiet mot so dieu vd Men phap thi hdnh ludt ban hdnh van ban quy pham phdp 
ludt; 

Can cu Thong tu lien tich s6 5l/2015/TTLT-BYT-BNV ngdy 11 thdng 12 
nam 2015 cua lien Bo Y te. Bp Noi vu huang ddn chuc nang, nhiem vu, quyen 
hgn vd co cdu to chuc cua So Y te thuoc Uy ban nhdn ddn tinh, thdnh pho true 
thuoc Trung uang vd Phong Y te thuoc Uy ban nhdn ddn huyen, qudn, thi xd, 
thdnh pho thuoc tinh; 

Can cu Quyit dinh so 26/2018/QD-UBND ngdy 31 thdng 7 nam 2018 cua 
Uy ban nhdn ddn thdnh pho Ho Chi Minh ban hdnh quy che (mdu) ve to chuc vd 
hogt dong cua Phong Y te thuoc Uy ban nhdn ddn qudn - huyen; 

Xet de nghi cua Truong phong Noi vu tgi To trinh so 72 l/TTr-NV ngdy 01 
thdng 11 nam 2018 vd y kien thdm dinh ciia Truong phong Tu phdp tgi Bdo cao 
thdm dinh so 116/BC-TP ngdy 22 thdng 10 nam 2018, 

Q U Y E T DINH: 

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che to chuc va hoat dong 
cua Phong Y te thuoc Uy ban nhan dan Quan 12. 

Dieu 2. Quyet dinh nay c6 hieu luc thi hanh ke tir ngay 15 thang 11 nam 
2018. Qnyk dinh nay thay th i Quylt dinh s6 09/2009/QD-UBND ngay 28 thang 
7 nam 2009 cua Uy ban nhan dan Quan 12 ve viec ban hanh Quy che To chuc va 
hoat dong cua Phong Y te. 



Dieu 3. Chanh Van phong Hoi dong nhan dan va Uy ban nhan dan quan, 
Truong phong Noi vu, Truong phong Y te, Thii truong cac co quan co lien quan 
va Chii tich Uy ban nhan dan 11 phuong chiu trach nhiem thi hanh Quyet dinh 

Nffinhan: 
-Nhudieu 3; 
- Sd Noi vy; 
- Sd Y te; 
- Sd Tir phap (Phong kiem tra van ban); 
- Thirdng true Quan uy; 
- Thudng true Hoi dong nhan dan quan; 
- Chu tich, cac PCX UBND quan; 
- Cac phong, ban, nganh, doan the quan; 
- Cac don vj sir nghiep quan; 

- UBND 11 phuong; 
- Luu: V T , Y T . 
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Q U Y C H E 
To chirc va hoat dong cua Phong Y te thuoc Uy ban nhan dan Quan 12 

(Ban hdnh kem theo Quyit dinh so Of/2018/QD- UBND 
ngdyO*} thdng 11 nam 2018 cua Uy han nhdn ddn Qudn 12). 

Chu-o-ng I 
Q U Y DINH CHUNG 

Dieu 1. Vi tri va chirc nang 

Phong Y te la ca quan chuyen mon thuoc Uy ban nhan dan quan, c6 chuc 
nang tham muu, giup Uy ban nhan dan quan thuc hien quan ly nha nuoc ve y te, 
bao gom: Y te du phong; kham benh, chua benh, phuc hoi chuc nang; y dugc co 
truyen; sue khoe sinh san; trang thiet hi y te; dugc; my pham; an toan thuc 
pham; bao hiem y te; dan so - ke hoach hoa gia dinh tren dia ban. 

Phong Y te chiu su chi dao, quan ly ve to chuc, bien che va hoat dong cua 
Uy ban nhan dan quan, dong thai chiu su chi dao, huang dan, kiem tra, thanh tra 
ve chuyen mon, nghiep vu thuoc Sa Y te. Ban Quan ly An toan thuc pham thanh 
pho. 

Dieu 2. Nhiem vu va quyen han 

Phong Y te co nhiem vu va quyen han sau day: 

1. Trinh Uy ban nhan dan quan ban hanh quyet dinh, chi thi; quy hoach, 
ke hoach dai han, 5 nam, hang nam va cac van ban khac; chuong trinh, bien 
phap to chuc thuc hien cac nhiem vu cai each hanh chinh thuoc pham vi tham 
quyen quy dinh cua Hoi dong nhan dan, Uy ban nhan dan quan trong ITnh vuc y 
te. 

2. To chuc thuc hien cac van ban phap luat, quy hoach, ke hoach sau khi 
dugc ca quan co tham quyen phe duyet; thong tin, tuyen truyen, pho biln, giao 
due phap luat; theo doi thi hanh phap luat thuoc ITnh vuc phu trach. 

3. Giup Uy ban nhan dan thuc hien va chiu trach nhiem ve viec thdm 
dinh, dang ky, cap cac loai giay phep, giay chung nhan trong ITnh vuc y te thuoc 
tham quyen theo quy dinh ciia phap luat va theo phan cong ciia Uy ban nhan 
dan quan. 

4. Giiip Uy ban nhan dan quan quan ly nha nuac ve ITnh vuc y te doi vai 
cac doanh nghiep, to chuc kinh te tap the, kinh te tu nhan; huang dan va kiem 
tra doi vai cac hoi va to chuc phi chinh phu tham gia hoat dong trong ITnh vuc y 
te tren dia ban quan theo quy dinh cua phap luat. 
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5. Huang dan chuyen mon, nghiep vu ve ITnh vuc dugc giao quan ly doi 
vai can bg, cong chuc phuong. 

6. To chuc ung dung tien bg khoa hgc, cong nghe; xay dung he thong 
thong tin, luu trir phuc vu cong tac quan ly nha nuac va chuyen mon nghiep vu 
thuoc ITnh vuc dugc giao. 

7. Thuc hien cong tac thong tin, bao cao dinh ky va dot xuat ve tinh hinh 
thuc hien nhiem vu dugc giao theo quy dinh cua Uy ban nhan dan quan va Sa Y 
te. 

8. Kiem tra, tham gia thanh tra ve ITnh vuc dugc phan cong phu trach doi 
vdi to chuc, ca nhan trong viec thuc hien cac quy djnh cua phap luat; giai quyet 
khieu nai, to cao; phong chong tham nhung, thuc hanh tiet kiem, chong lang phi 
theo quy dinh cua phap luat va phan cong ciia Uy ban nhan dan quan. 

9. Quan ly to chuc bg may, vj tri viec lam, bien che cong chuc, ca cau 
ngach cong chuc, thuc hien che do tien luang, chinh sach, che do dai ngg, khen 
thuang, ky luat, dao tao va boi duang ve chuyen mon, nghiep vu doi vai cong 
chiic thuoc pham vi quan ly theo quy dinh ciia phap luat, theo phan cong cua Uy 
ban nhan dan quan. 

10. Quan ly va chiu trach nhiem ve tai chinh, tai san dugc giao theo quy 
dinh cua phap luat va phan cong ciia Uy ban nhan dan quan. 

11. Thuc hien mot so nhiem vu khac do Uy ban nhan dan quan giao hoac 
theo quy dinh cua phap luat. 

Chuang I I 
TO CHlTC B O M A Y V A B I E N C H E 

Dieu 3. To chirc bo may 
1. Phong Y te co Truong phong, khong qua 02 Pho Truong phong va cac 

cong chuc chuyen mon, nghiep vu: 

a) Truong phong la nguai dung dau cua Phong Y te, chiu trach nhiem 
truac Uy ban nhan dan quan, Chu tich Uy ban nhan dan quan va trudc phap luat 
ve toan bg hoat dong cua Phong Y te. 

b) Phd Truong phong la ngudi giiip Trudng phong chi dao mot so mat 
cong tac va chiu trach nhiem trudc Trudng phong ve nhiem vu dugc phan cong. 
Khi Trudng phong vang mat, mot Phd Trudng phong dugc Trudng phong liy 
nhiem dieu hanh cac hoat dong ciia phong; 

2. Viec bo nhiem, dieu dong, luan chuyen, khen thudng, ky luat, mien 
nhiem, cho tu chuc, thuc hien che do chinh sach doi vdi Trudng phong, Phd 
Trudng phong do Chu tich Uy ban nhan dan quan quyet dinh theo quy dinh ciia 
phap luat. 
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Dieu 4. Bien che 
Bien chi cong chuc cua Phong Y te do Chii tich Uy ban nhan dan quan 

quyit dinh tren co sd vi tri viec lam, gan vdi chuc nang, nhiem vu, pham vi hoat 
dong va n^m trong tdng bien chi cong chuc trong cac co quan, to chuc hanh 
chinh dugc Uy ban nlian dan thanh pho giao cho quan hang nam. 

Can cu chuc nang, nhiem vu, danh muc vi tri viec lam, co cau ngach cong 
chuc dugc d p c6 thdm quyin phe duyet, hang nam Phong Y te xay dung ke 
hoach bien chi cong chuc theo quy dinh cua phap luat bao dam thuc hien nhiem 
vu dugc giao. 

Chu-ung III 
C H E DO LAM V I E C VA QUAN H E CONG TAC 

Dieu 5. Che do !am viec va trach nhiem cua lanh dao phong 

1. Phong Y te lam viec theo che do thii trudng va theo Quy che lam viec 
ciia Uy ban nhan dan quan; bao dam nguyen tac tap trung dan chu; thuc hien che 
do thdng tin, bao cao theo quy dinh. 

Trong trudng hgp Trudng phong true tiep yeu cau cac cong chuc giai 
quyit cong viec thudc pham vi tham quyen ciia Phd Trudng phong, yeu cau dd 
dugc thuc hien nhung cdng chuc phai bao cao cho Phd Trudng phong true tiep 
phu trach biet. 

2. Trach nhiem ciia Trudng phong: 

- Phu trach, dieu hanh toan bg cac boat ddng ciia Phong va phu trach 
nhung cdng tac trong tam ciia Phong. 

- Can cu cac quy dinli ciia phap luat va phan cdng cua Uy ban nhan dan 
quan xay dung Quy che lam viec, che dd thdng tin bao cao cua co quan va chi 
dao, kiem tra viec thuc hien Quy che do. 

- Chiu trach nhiem trudc Uy ban nhan dan quan, Chii tich Uy ban nhan 
dan quan ve viec thuc hien day du chuc nang, nhiem vu, quyen han ciia Phong 
va cac cdng viec dugc Uy ban nhan dan, Chii tjch Uy ban nhan dan quan phan 
cdng hoac liy quyen; thuc hanh tiet kiem, chdng lang phi va chiu trach nhiem 
khi de xay ra tinh trang tham nhung, lang phi; gay thiet hai trong td chiic, dofn vi 
thudc quyen quan ly ciia minh. 

- Bao cao vdi Uy ban nhan dan, Chii tich Uy ban nhan dan va Sd Y te, 
ITnh vuc ve td chuc, hoat ddng cua co quan minh bao cao cdng tac trudc Hdi 
ddng nhan dan va Uy ban nhan dan quan khi dugc yeu cau; phdi hgp vdi ngudi 
dung dau C O quan chuyen mdn, cac td chuc chinh tri - xa hdi quan giai quyet 
nhung van de lien quan den chii'c nang, nhiem vu, quyen han ciia minh. 

3. Trach nhiem cua cac Phd Trudng phong: 

- Cac Phd Trudng phong phu trach nhung ITnh vuc cdng tac dugc Trudng 
phong phan cdng, true tiep giai quyet cac cdng viec phat sinh. 
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- Khi giai quyet cong viec thuoc ITnh vyc minh phu trach c6 lien quan den 
noi dung chuyen mon ciia Pho Truong phong khac, Pho Trudng phong chu dong 
ban bac thdng nhat hudng giai quyet, chi trinh Trudng phdng quyit dinh cac van 
de chua nhat tri vdi Phd Trudng phdng khac hoac nhung van de mdi phat sinh 
ma chua cd chu trucmg, ke hoach va bien phap giai quyet. 

Dieu 6. Che do sinh hoat, hoi hop 

1. Hang tuan, lanh dao phdng hop giao ban mot Ian de danh gia viec thuc 
hien nhiem vu va phd bien ke hoach cdng tac cho tuan sau. 

2. Sau khi giao ban lanh dao Phdng, cac bp phan hop vdi Phd Trudng 
phdng true tiep phu trach de danh gia cdng viec, ban phuong hudng trien khai 
cdng tac va thdng nhat Hch cdng tac. 

3. Can cu vao chuong trinh cdng tac hang nam, hang thang cua Uy ban 
nhan dan quan va yeu cau giai quyet cdng viec, Trudng phdng td chuc hop toan 
the cdng chuc mot Ian trong thang. 

r t r 

Cac cudc hop bat thudng trong thang chi dupe td chuc de giai quyet 
nhung cdng viec dot xuat, khan cap. 

4. Mdi thanh vien trong tung bd phan cd lich cdng tac do lanh dao Phdng 
true tiep phe duyet. 

5. Lich lam viec vdi cac td chuc va ca nhan cd lien quan, the hien trong 
lich cdng tac hang tuan, thang cua don vi; ndi dung lam viec dupe Phdng chuan 
bi chu dao de giai quyet cd hieu qua cac yeu cau phat sinh lien quan den hoat 
ddng chuyen mdn cua Phdng. 

Dieu 7. Moi quan he cong tac 

1. Ddi vdi Sd Y te va cac co quan cd lien quan: 

Phdng Y t l chiu su hudng din, kiem tra, thanh tra ve chuyen mdn, nghiep 
vu cua Sd Y t l , thuc hien viec bao cao cdng tac chuyen mdn dinh ky va theo yeu 
cau Giam ddc Sd Y te , Trudng Ban Quan ly An toan thuc pham. 

Cu cdng chuc phdi hop vdi cac co quan cd lien quan thuc hien thanh tra, 
kiem tra trong ITnh vuc y te tai quan khi cd yeu cau. 

2. Ddi vdi Hdi ddng nhan dan quan: 

Phdng Y t l cd trach nhiem bao cao cdng tac trudc Hdi ddng nhan dan 
quan khi dupe yeu cau. 

3. Ddi vdi Uy ban nhan dan quan: 

Phdng Y t l chiu su lanh dao, chi dao true tiep va toan dien ciia Uy ban 
nhan dan quan ve toan bp cdng tac theo chuc nang, nhiem vu cua Phdng, 
Trudng phdng true tiep nhan chi dao va ndi dung cdng tac tu Chii tich hoac Phd 
Chu tich phu trach khdi va phai thudng xuyen bao cao vdi thudng true Uy ban 
nhan dan quan ve nhung mat cdng tac da dupe phan cdng. 
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Theo dinh ky phai bao cao voi Uy ban nhan dan quan ve ndi dung cdng 
tac cua Phdng va de xuat cac bien phap giai quyet cdng tac chuyen mdn trong 
quan ly nha nude thudc ITnh vuc lien quan. 

4. Ddi vdi Benh vien va Trung tam Y te quan: 

Phdng Y te giup Uy ban nhan dan quan thuc hien chuc nang quan ly nha 
nude ve y te ddi vdi Benh vien va Trung tam Y te quan. 

Thuc hien mdi quan he hop tac, phdi hgp theo chuc nang, nhiem vu nhim 
dam bao hoan thanh ke hoach, nhiem vu chinh tri cua quan. 

Benh vien va Trung tam Y te quan cd trach nhiem thuc hien che do bao 
cao cho Phdng Y te ve: Ke hoach hoat ddng, bao cao cdng tac chuyen mdn 
nghiep vu theo dinh ky va dot xuat, cung cap thdng tin, sd lieu lien quan den 
ITnh vuc hoat ddng cua minh theo yeu cau cua Phdng Y te. Tren co sd bao cao 
ciia cac don vi, Phdng Y te tdng hgp bao cao hoac giiip Uy ban nhan dan quan 
thuc hien bao cao den cac co quan lien quan theo quy djnh. 

5. Ddi vdi cac co quan chuyen mdn khac thudc Uy ban nhan dan quan: 

Thuc hien mdi quan he hgp tac va phdi hgp tren co sd binh dang, theo 
chuc nang nhiem vu, dudi su dieu hanh chung ciia Uy ban nhan dan quan, nham 
dam bao hoan thanh ke hoach, nhiem vu chinh tri cua quan. Trudng hgp chu tri 
phdi hgp giai quyet cdng viec, neu chua nhat tri vdi y kien ciia Trudng cac co 
quan chuyen mdn khac, Trudng Phdng Y te chii ddng tap hgp cac y kien va trinh 
Chu tich Uy ban nhan dan quan xem xet, quyet dinh. 

6. Ddi vdi Uy ban Mat tran Td qudc Viet Nam quan, phuong, cac td chiic 
xa hdi ciia quan, cac ban nganh, doan the, cac don vi su nghiep: 

Khi Uy ban Mat tran Td qudc Viet Nam quan, phuong, cac td chiic xa hdi 
cua quan, cac ban, nganh, doan the, cac don vi su nghiep quan cd yeu cau, kien 
nghj cac van de thudc chiic nang ciia Phdng, Trudng phdng cd trach nhiem trinh 
bay, giai quyet hoac trinh Uy ban nhan dan quan giai quyet cac yeu cau do theo 
tham quyen. 

7. Ddi vdi Uy ban nhan dan phuong: 

Phdi hgp hd trg va tao dieu kien de Uy ban nhan dan phuong thuc hien 
cac ndi dung quan ly nha nude lien quan den chiic nang, nhiem vu cua Phdng. 

Chirong IV 
DIEU KHOAN THI HANH 

Dieu 8. Can cii Quy chi nay, Trudng Phdng Y te quan cd trach nhiem cu 
th i hda chirc nang, nhiem vu cua Phdng, quyen han, trach nhiem, chiic danh, 
tieu chuin cdng chuc ciia Phdng phu hgp vdi dac diem dja phuong, nhung 
khdng trai vdi ndi dung Quy che nay, trinh Uy ban nhan quan quyet dinh de thi 
hanh. 



Dieu 9. Trucmg Phong Y t l va Thii trudng cac co quan, dom vi lien quan 
thuoc l iy ban nhan dan quan cd trach nhiem thuc hien Quy che td chiic va hoat 
ddng ciia Phdng Y te sau khi dugc Uy ban nhan dan quan quyet dinh ban hanh. 
Trong qua trinh thuc hien, neu phat sinh cac van de vugt qua tham quyen thi 
nghien ciiu d l xult, k i ln nghi vdi Uy ban nhan dan quan xem xet, giai quyet 
hoac bd sung va sua ddi Quy che cho phu hgp./. A Z ' 
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